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|. OBIIIUE TPEBOBAHMSA K KYPCOBOM PABOTE

KypcoBas pabota no aucuuriauae OCHOBBI yIpaBJi€HHUs NEPCOHATIOM SIBJIS-
€TCSl CaMOCTOATEJbHBIM HAay4YHO-IIPAKTUYECKUM HCCIeN0BaHHEM cTyaeHTa. OHa
CHOCOOCTBYET 3aKpEIICHUIO 3HAHUM, MMOJYYCHHBIX B MPOLIECCE U3YUCHHSI TIpeaMe-
Ta, €r0 UCIOJIb30BAHUIO B MPAKTHYECKON NEATEIbHOCTH.

B kypcoBoil paboTe oTpa)aroTcs COBPEMEHHBIE JOCTHKEHUS OTEYECTBEH-
HOM U 3apyOeKHOM HAYKU U MPAKTUKH, KOTOPbIE CBUAETEILCTBYIOT 00 YMEHUU aB-
TOpa aHaJU3UPOBATH MPOLECCHI, GOPMYIUPOBATH U ApPTYMEHTHUPOBATH BBIBUTAEC-
MBIE€ UM TMOJIOXKCHHUS, J1eJaTh OOOCHOBAHHBIE TEOPETHYECKHE BBIBOJBI U JaBaTh
MPaKTUYECKHE PEKOMEHIAIUU.

KypcoBas pabota 10mKkHa OBITh BBIIOJHEHA KaXIbIM CTYJEHTOM CaMOCTOS-
TenabHO. OHa sBIsETCA BaXKHOW (POpMON 00y4deHHMSI M KOHTPOJIA 3HAHUN, YMEHUH,
HABBIKOB 00y4YaeMbIX U IPEJICTABIIAET COOOM HCCIIEJOBAHUE OJHON U3 aKTyalbHBIX
TEeM U3y4aeMOl y4eOHOU TUCIUILIUHBI.

KypcoBast pabota umeeT 1eiablo (OpMUPOBAHUE Y CTYyIECHTOB HAaBBIKOB YT-
JTyOJE€HHOr0 PacCMOTPEHUs COAEPKAHUS M3Yy4aeMOM AMCIUIUIMHBI, TPUMEHEHUS
MOJIYYEHHBIX TEOPETHUECKUX 3HAHMM I PEIICHUs] KOHKPETHBIX MPAKTHUYECKHX
3aJlay, CaMOCTOATEILHOTO MCCIEI0BAHMS MPOOJIeM B U3y4aeMOMl OTpaciau 3HAHUU
(MJ1IaHUpOBaHUE W MPOBEACHUE HUCCIEIOBAaHUS, MHTEPIIPETAIUS MOJTYYEHHBIX pe-
3yJbTaTOB UX MPaBUJIBHOE M3JIOKEHHE M OpopMiieHHE), 00OCHOBAHUS BbIJIBUrae-
MBIX TEOPETUYECKUX MOJOXKEHUN WM MPAKTHUYECKUX PEKOMEHAALMM, padOThl C
HAy4YHOH JIUTEpaTypOi, NEPBOUCTOYHUKAMHA HOPMATUBHBIMHU MPABOBBIMU aKTaMHU.

Tema xkypcoBoii pabOThl BbIOMpaeTCcsi OOYyYAOIMIMMUCS CaMOCTOSTENIbHO W3
MPEMJIOKEHHOTO MPUMEPHOTO MEPEeYHs TEM M PETUCTPUPYETCS B CHELUUATIBLHOM
xypHaine kadeapbl. CTyJIEeHT BpaBe CKOPPEKTUPOBATH MM CHOPMYIHPOBATH Te-
My KypCOBOM paOOThI [0 COTIACOBAHUIO C HAYYHBIM PYKOBOJIUTEIEM.

Pa3paboTka oJlHON TeMbl HECKOJIBKMMHU OOYUYAIOIIMMUCS JTOMYCKAETCsl, Kak
[IPaBUJIO0, B TOM CJIy4yae, €CJIM TeéMa HOCUT KOMIUICKCHBIM XapakTep, U KaKIbli
oOyyaromuiics paboTaeT Haj OTJEILHON €€ YacThIO.

3aBepIleHHbIN TEKCT KypcOBOU pabOThl AOHKEH OBITh MPEJICTABIEH CTYACH-
TaMU Ha PELCH3MPOBAHUE HE IMO3JIHEE, YeM 3a JBE HEAeNU 10 CAa4Yd 3K3aMeHa.
OOyuaroiuecs, He MNPEICTABUBIINE KYpPCOBYIO pabOTy B YCTaHOBJICHHBIH CpPOK
WIM HE 3alUTUBIIKE €€, HE JOIMYCKAITCA K Cladye CEeMECTPOBOTO HK3aMeHa IIO0
JTUCHUIUIMHE, 10 KOTOPOM BBINIOJIHAETCS KypcoBas padora.

BrinonHenHass KypcoBas paboTa JOJIKHA CBUAETEIBCTBOBATH O TOM, YTO
oOyJaroLuiicss 10CTaTOYHO INIyOOKO M3Y4MJI HAYUHYIO M CIIEHUAIbHYIO JINTEPATY-
Py, HOpPMaTUBHBIM MaTepuana U Jpyrue UCTOUHUKU IO paccMaTpuBaeMoil mnpooie-
M€, IIOJIHO, TIOCIIEA0BATENBHO, JJOTHYECKU 3aBEPILICHO U IIPAaBUIIBHO PACKPBLI TEMY,
IIOKa3aJI OIPEIECICHHBIE HABBIKM HAYYHOTO UCCIIEIOBAHMS.
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KypcoBas pabota qomkHa oTpakarh CyIIECTBYIOIINE B HAYYHOU JUTEpATy-
pe pa3iuuHble MOAXOJbl K PEIICHUIO0 HCCIEAyeMOM MpoOieMbl, aHaIU3UPOBATH
TOYKA  3pEHUs, AapryMEHTHPOBAHO  M3JlaraTb  TOYKY  3PEHUs  aBTOpA.
KypcoBas paboTta no ynpapj€HHUIO IEPCOHATIOM JTOJKHA COOTBETCTBOBATH U Y/I0B-
JIETBOPATH CJAEAYHOIIMM TPeOOBAHUSAM:

1. BbICOKMI TEOpPETHYECKUI YpOBEHb (MCIOJb30BAaHUE SKOHOMUYECKUX 3a-
KOHOB U KaTEropui, riay00Koe pacKpbITHE TEMBbI, ONITUMAJIBHOE COOTHOUIEHUE TEO-
PETUYECKOT0 M 3MIIMPUYECKOTO0 MaTepuana, CBA3b TCOPETHUUYECKUX IOJIOKEHHUU C
MPAKTHUECKOH NEATEIbHOCTHIO MPEANPHUITHIA, OpraHu3anuii, pupm).

2, IIpumeHeHnne pa3nM4HbIX METOA0B HAYYHOTO UCCIEAOBAHUS.

3. lllupokoe npuMeHeHne oPUIUaIbHBIX TOKYMEHTOB U MAaTEPUATIOB (3aKO-
HOB, YKa30B, IIOCTAHOBJICHUW 3aKOHOJATEILHOW W HUCIOJHUTEIBHOW BETBEH Blla-
CTH, ApXUBHBIX MaTE€pUajOB, CIPABOYHBIX M CTATUCTUYECKUX JAHHBIX MPEIIPHU-
SATUH U T.IL.).

4. TBopUecKuil MOAXO0/ K HAMMCAHUIO PaOOThI (MCIOJIB30BAHUE OPUTHMHAIIb-
HBIX JOKYMEHTOB MAaTE€pHUAJIOB, COLMOJIOTHYECKUX HCCIEAOBAHUN; CAMOCTOSTEIb-
HOCTh BBIBOJIOB; YETKOE 00O3HAYEHUE COOCTBEHHOM MO3UIMHU MO paccMaTpuBae-
MOMY BOIIPOCY; HAJIMYUE MPAKTUUECKUX PEKOMEHIAUN U MPEANIOI0KEHHM ).

5. I'pamoTHOE odopmiieHHEe pabOThl (YeTKasi CTPYKTYpa; 3aBEPILICHHOCTH;
JIOTUYHOCTh U TOCJIEOBATENBHOCTh B M3JIOKEHUU MaTepuasa; NpaBUIbHOE OHO-
auorpaduyeckoe onvcaHue JOKYMEHTOB U MCIOJIb3YEMOU JIMTEpaTyphl; aKKypaT-
HOCTb MCIIOJTHEHUS).

6. PaboTa oykHa OTBEYaTh CIECAYIOIIMM KPUTEPHSIM:

- COOTBETCTBHUE COZIepKaHUS pPaOOThI TEME;

- TIOJIHOTA PACKPBITUS TEMBI, ITyOMHA PACCMOTPEHUSI TEOPETUUECKUX TMOJI0-
JKCHMI;

- UCIOJIb30BaHUE HOPMATHBHBIX M JIUTEPATYPHBIX UCTOUYHUKOB, IMIUpPHUUE-
CKUX JaHHBIX;

- MPAaKTUYECKOE PEIIEHUE 3a/1a4 aBTOMATU3AIMU TEX WJIM UHBIX (QYHKIUN 110
YIPaBJIECHUIO IEPCOHAIIOM;

- apryMEHTUPOBAHHOCTH BBIBOJIOB U IPEJIOKEHUM, BBISBICHHUE CYLIHOCTH
po0JIeMbl, CTENIEHb CAMOCTOSITEIBHOCTH aBTOpPA, YMEHHE CUCTEMAaTHU3UpPOBATH U
0000111aTh JaHHbIE HAYYHOU TUTEPATYPhl U MPAKTUUECKON AESATEIbHOCTH;

- JIOTUYECKasl 3aBEPIIEHHOCTh U TPAMOTHOCTD M3JI0KEHHS;

- KauecTBO 0hopMIIEHUS PAOOTHI;

7. XapaKTEepUCTUKH, 0COO0 BBIJCISAIONINE pabOTy € MOJOKUTEIBHONU CTOPO-
HBI,

- MCIOJIb30BaHUE 3MIIMPUYECKOI0 MaTepuana, COOpaHHOTIO B MEPUOJ MpO-
XOXKIEHUS IIPAKTUKY;
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- BBICOKMH YpPOBEHb CAMOCTOSITEILHOCTU PabOThl 00yYarOIIEerocs, ero yme-
HUE 0(hOPMUTH U 0OOCHOBATH COOCTBEHHYIO TOUKY 3PEHHUSI.

8. He nmomyckaroTcst K 3amure M BO3BpALIAOTCs JJI MOBTOPHOI'O HaIuca-
HUSL:

- KypcoBble paOOThI, MOJTHOCTHIO WM B 3HAYUTEIBHON CTENEHH, BBITTOJIHEH-
HbIE HE CAMOCTOSITENIHO, MTyTeM CKaHWPOBAHUS, KCEPOKOMUPOBAHUS, HCIIOIb30BA-
Husi IHTEepHETa UM MEXaHMYECKOTO TMEePEeNnUChIBaHUS MCTOYHUKOB, yU€OHUKOB U
JIPYTrOM JTUTEPATYPHI;

- paboThl, B KOTOPHIX BBISBIEHBI CYIECTBEHHbIC OLIMOKHU (Harpumep, HcC-
M0JIb30BaHNE YTPATUBIINX CHUJITY HOPMATHUBHBIX MPABOBBIX AaKTOB, KOMMEHTApUEB K
HUM U T.II.), HEAOCTATKH, CBUACTEIHCTBYIOIINE O TOM, YTO OCHOBHBIC BOIIPOCHI Te-
MBI HE YCBOCHBI,

- paboThI, XapaKTepU3YIOIINEeCs] HU3KUM YPOBHEM IPaMOTHOCTH U HEOpexk-
HBIM 0(DOpMIIEHHEM.

I1.OBIIUI MOPSAJIOK BBINOJHEHUSI KYPCOBOI PABOThI

BrimonHenne KypcoBoi pabOThI COCTOUT U3 CISAYIONINX ATAMOB:

1. BbIOop u yTBEepKIEHUE TEMBI KypCOBOM pabOTHI.

2. Tlombop murteparypsl (OubGmmorpadum), O3HaKOMIIEHHE C 3aKOHOJa-
TETbHBIMU aKTaMH, HOPMAaTUBHBIMH JTOKYMEHTAMH M JIPYTUMH UCTOYHUKAMHU, OT-
HOCSIIIIUMUCS K TEME KypCOBOU pabOTHI M MX U3yUEHUE.

3. OO0ocHOBaHME aKTyaJIbHOCTH TEMBI, OIpeneieHne U (GpopMyarpoBaHUE
LEeJIH U 3a7a4 paboThl, COCTaBIEHUE TUIaHA KYPCOBOM pabOTBHI.

4. CoOop u 00paboTKa PaKTUYECKOTO U CTATUCTUUECKOTO MaTepHalia.

5. Amnanmm3 W oleHKa MOJy4YeHHOU MH(popMaIu. Perienrne mocTaBIeHHBIX
3a71a4, PACKPBIBAIOIINX COJIEPKaHNE TEMBI KYpPCOBOM pabOTHI.

6. Omnucanne U WLTIOCTPAIHS PE3YIHTATOB HCCIEAOBAHNS.

7. PaspaboTka pekoMeHIaIii, HeOOXOIUMBIX I MPUHITHS COOTBETCT-
BYIOIIMX yMPaBICHUYCCKUX perieHni. DopMyTupoBaHNe BEIBOIOB.

8. OdopmneHnue KypcoBoil pabOThl B COOTBETCTBHUHU C YCTAaHOBJICHHBIMU
TpeOOBAHUSIMU.

2.1. Bbi0Op TeMBbl KypCcOBOii padoThl U ee yTBep:KIeHue

CryaeHTam mpenocTaBisieTcsi IpaBo BbIOOpa TeMbI KypcoBoM paboTel. OH
OCYILECTBIISIETCS UCXOMAs U3 MHTEpeca K IpodiieMe, BO3MOKHOCTH MOTy4eHHsI Pak-
TUYECKUX JAHHBIX, a TAKKEe HaJU4YMs CIIELMAIbHOW HaydHOH surteparypsl. llpu
BbIOOPE TEMBI CTYAECHT PYKOBOJICTBYETCS NPHUMEPHBIM IEPEUHEM TEM KYpPCOBBIX
paboT. CTyJEHT MOKET NPEJIOKUTh CBOIO TEMY KYpPCOBOM paboOThI, €CIM OHA CO-
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OTBCTCTBYCT CIICOUAJIBHOCTH HWJIM CIICHUAJIN3AlONH, I10 KOTOpOfI OH o6yqanc>1,
NpCABApPUTCIIBHO COIJIaCOBaB €€ C IPCIIOJaBaTCIICM.

2.2. llogdop MCTOYHHUKOB M JIUTEPATYPHI

[Ipuctymast K HamMCaHUIO KypCcOBOW pabOThI, Ierecoo0pa3HO Moa00paTh
HEOOXOJUMYIO JIUTEPaTypy, O3HAKOMHUTHCS C HEHl M Ha ITOW OCHOBE COCTaBUTH
NPOEKT MJIAHA, KOTOPbI HEOOXOJUMO COTJIacOBaTh C PYKOBOAMUTEIIEM KYpCOBOM
pabotel. [Ipy moaArotoBke KypcoBoil pabOThl CTYAEHT JOJDKEH MOA0OpaTh U U3Y-
YUTH JIUTEPaTypy (MOHOTpaduu, HAyYHbIE CTATbU U IPYTUEC HAYYHBIE UCTOYHHUKH),
HOPMATHBHBIE TOKYMEHTBI, a TAK)KE MPAKTHUYECKUE MaTEpHalbl, UHbIE HCTOYHUKU
uH(popmaIuu, oTBevaroIre cnernupuke yueoHo aucuuiuinasl. KypcoBas pabdora,
BBIIIOJIHEHHAS IPEMMYIIECTBEHHO HA OCHOBE MAaTe€pUajIOB YUEOHUKOB, K 3allUTE HE
JOITyCKaeTCsl.

[Ipu monbope nuTepaTypsl CIE€IyeT UCIOJb30BaTh KaTajaoru yuyeOHon Ouo-
JMOTEKU U YUTAIBHOTO 3aja AKaaemuu, oOpamarbcsl B MyOJuyHble OMOJINOTEKU
MockBbl 1 MOCKOBCKOM 0071aCTH (10 MECTY JKUTEIBCTBA).

2.3. COop 1 aHAIM3 NPAKTHYECKOT0 MaTepuaJia

Jlist coopa mpakTUYECKOro Marepuaia CTYIEHT JOJIKEH BOCIOJIb30BATHCS
KOHKPETHBIMHU JTaHHBIMU M3 Pa3JIMYHBIX JIATEPATYPHBIX U WHGOPMAIIMOHHBIX HC-
TOYHHMKOB. B kadecTBe 6a30BOTO MaTepuajga MOTYT OBITh HCIIOJIB30BaHBI: TPYIBI
OTEUECTBEHHBIX U 3apyOEIKHBIX CIICIIMAIMCTOB B 00JaCTH MCHEIPKMEHTA U YIIPaB-
JICHUSI TIEPCOHAJIOM; HOPMATHBHBIC JOKYMEHTHI TI0 HAIpaBJICHHUIO paccMaTpyBac-
MO# TPOOJIEMBI; CTATUCTUICCKHE CITPABOYHUKH M MHBIC UCTOYHHUKH; CTICIIHATH3H-
poBaHHas y4deOHas JIUTEpaTypa; JaHHBIC, TPUBOJMMBIC B HAYYHOH JIUTEPATYPE;
AKCIIEPTHBIC OIEHKH; Pe3yJIbTaThl PACYETOB aBTOPA.

CoOupaemMblii MaTepuall TPYIIIUPYETCS B COOTBETCTBUU C TUIAHOM JINOO €ro
MPOEKTOM UM PaCIOJIaraeTcs B MOpPsAKE, 00JIeryaroleM aHalliu3 U COMOCTaBIECHUE
MO3UIINH Pa3HBIX HCTOYHUKOB IO OMPEACIICHHOMY BOIIPOCY.

B nporiecce oTtbopa marepuaia u paboOThl HAJ HUM Yy CTYJ€HTa BhIpaOaThI-
BalOTCS OCHOBBI aHAJTUTHYECKOTO IMOAX0/]a K OICHKE M3ydyaeMbIX SKOHOMHUYCCKHX
sapineHui. [Ipu oOpaboTke marepuasna Ielecoo0pa3HO HCIOJIb30BaTh Pa3IUYHbBIC
METO/Ibl aHATH3A.

2.4. CocTaBjieHHe IJIaHA PadOTHI M €ro peaju3ainus

OOyuaromuiicsi COCTaBJIseT TUIaH PadOThl, KOTOPBIA COTJIACOBBIBAETCS C Ha-
YYHBIM pyKOBoJuTeNeM. B xoje paboThl MIaH MOXKET YTOUHSITHCS TOMOJHATHCS U
KOHKpeTU3upoBarbcs. CTyJIEHT 00si3aH PETyJsipHO IMOCENaTh KOHCYJIbTAllMd Ha-
YYHOT'O PYKOBOAMTEIIS, OTYUTHIBATHCS O MPOAECIAHHON padboTe, MPEACTABISITh MO-
TOTOBJICHHBIN MaTepua, yCTpaHsATh HEAOCTATKH
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[Iman KypcoBO# pabOTBHI MOJKEH JIOTMYECKH CTPOMHO OTpakaTb TEMY HC-
cienoBanud. OOsA3aTeNbHBIMUA pa3/ieflaMy IJIaHA SBISIIOTCS BBEAEHHE, OCHOBHAA
4acTh (2-3 T1aBbl), 3aKITI0YCHUE, TPUIOKEHUS (TIPH MX HAIWNYUH), CTUCOK HCIIONh-
30BAHHBIX UICTOYHUKOB U JIUTEPATYPHI.

['11aBpl OCHOBHOW YacTH MOTYT MMETh Tojapasnensl (maparpadsr). Bo u3oe-
KaHHe TOBEPXHOCTHOIO M3JIOKEHHUS MaTepuaia IeecooO0pa3Ho IUIaH KypCOBOU
paboThl HE Meperpy’aTh OOJBIIMM KOJUYECTBOM BOIPOCOB, HE CIIEAYET TaKKe
nyO0nupoBaTh B IJIaHE KypCOBOM paboThl Ha3BaHHUA rjaB, maparpadoB u T.I., CoO-
JEPIKAIUXCS B yUeOHUKAX U yUeOHBIX MTOCOOHUSX.

Bo BBeaeHMH OTpa)kaeTcs aKTyalbHOCTh U 3HAYMMOCTBH MCCIEIYEMOM Mpo-
0JIeMBbl, €€ Hay4Hasl pa3pa00TaHHOCTh, 3HAYEHUE B U3yUYECHUU TEOPUU U JUJIS TPaAK-
TUYECKON JIEATEIbHOCTH, ONPEEISIIOTCA 1ENH, 3aJa4l U METObl MCCIIEIOBAHNUS,
YKa3bIBA€TCsl, KAKHE JIAHHbIE, MPAKTUYECKON NIEATEIbHOCTH MPOAaHATU3UPOBAHbI U
0000IIIEHbI aBTOPOM, AAaeTCs 00IIas XapakTepUCTUKa CTPYKTYphl paboTsl. Bene-
HUE 110 00bEMY HE JIOJHKHO MPEBBINIATH 2-3 CTPaHUIL.

B ocHOBHOM YacTu paOOThI U3JIAraeTCs COAEPKaHUE TEMBI B COOTBETCTBHUU
C IUTAHOM, M3JIaraeTcsl CYIIHOCTh MPOOJIEMBI; pacCMATPUBAECTCS TEOPETHUECKUE
MOJIOKEHUS], KACAIOUIUECS] TEMbI KYpCOBOUM paOOThI; aHAIU3UPYETCS CIOKUBIINICS
OMBIT PEIICHUs MMOCTaBICHHBIX 3aAa4. Ha ocHOBe aHanu3a onyOJIMKOBaHHOM JTUTE-
paTypbl U JIpPYruX HCTOYHHUKOB PACKPBIBAIOTCA BOMIPOCHI, 3a(DUKCUPOBAHHBIE B
IJIaHe, PacCMaTPUBAIOTCS IMCKYCCHOHHBIE MOMEHTHI, (POPMYJIMPYETCSl TOUKA 3pe-
HUS aBTOpA.

OO61mre TeopeTUYecKHe MOJI0KEHU B KypCcOBOM paboTe AOHKHBI OBITH CBS-
3aHbI C COBPEMEHHOM MPAKTUKOW yIIPaBICHUS MEPCOHATIOM OpraHu3aliu.

OcHoOBHas 4acTh A0JHKHA COAEPKATh HECKOJIBKO IJ1aB (pa3/iesioB).

Ilepeasa 2nasa, xak NpaBUIIO, HOCUT TEOPETHUYECKO-METOAOJOTMYECKUI Xa-
pakTep. 3/1ech MOKHO JaTh UCTOPUIO BOMPOCA, MOKa3aTh CTENEHb €ro M3y4eHHO-
CTH Ha OCHOBE 0030pa COOTBETCTBYIOIIEH OTEUECTBEHHON M 3apyOeXHOM JIUTepa-
TYpbl, PacCKpbITh CYIIHOCTh W JIaTh XapaKTEPUCTHUKY COBPEMEHHBIX MOJIXOJI0B U
KOHLETILUNA YNPaBJIEHUs TMEPCOHATIOM, CUCTEMBbI YMpaBIIEHUS NEPCOHAJIOM, IPO-
LIECCOB YIPABIEHUS MEPCOHATIOM, HOPMATUBHO-TIPABOBOTO PETrYIUPOBAHUS H3Y-
4aeMoro BOIpoca, MHPOPMAIIMOHHOTO U JOKYMEHTAIIMOHHOTO O0ECreYeHus! Cuc-
TEMBbI YIIPABIIECHUS IEPCOHATIOM.

B nepBoii rinaBe AOMHKHBI OBITh PACKPBITHI MOHATUS U CYITHOCTh H3y4aeMOI0o
SIBJICHUSI WJIM TIpoLiecca, yTOUHEHbI POPMYIUPOBKH U JIP.

Kpome Toro, B mepBoil riiaBe MOXHO OCTAaHOBUTHCA HA TEHJICHLHUAX Pa3BU-
TUS TEX WIM UHBIX NpoueccoB. [Ipu 3ToM 1enecoodpa3Ho UCHOIB30BATh CIIPAaBOY-
HbIe U 0030pHBIC TaOIUIIbI, TPaPUKH.

ITo oO6bemy mepBas riaBa, Kak MpaBwiio, He JobkHA npeBbimaTh 30% Bcel
paboThI.
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Cooepircanue emopoil u noc1edyrwuwux 2i1aé HOCUT MPAKTUUECKUN Xapak-
Tep. DTO CaMOCTOSATENbHBIN aHAJIN3 COOPAHHOTO MaTepuaja U MpeaoxKeHus (Tpo-
eKT) M0 MPaKTHUYECKOHN peajn3allui MpOoIecCOB, HAMpaBIeHU U QPyHKIMNA yrnpaB-
JIEHUS! IEPCOHAJIOM.

B TekcTe BTOpOW M MOCHENYIOIUX TJIaB JTOJKHBI OBITH OTPA’KEHBI IIPEIsio-
XKeHHs (ITPOEKT) aBTOpa MO COBEPILICHCTBOBAHUIO peanu3alui pyHKIUNA yrpasie-
HUSl TIEPCOHAJIOM, MOPSIIOK WX MPAKTHUYECKOTO PELICHUs, a Takke 000CHOBaHME
3¢ (PEKTUBHOCTH NPENIOKEHHUM. PacueTsl, BBINOJHEHHbBIE C NPUMEHEHHEM BbIUKC-
JIUTENBHON TEXHUKH, CJIEIYET BBIHECTU B IpHiiokeHue. O0beM 3TOI 4acTH Kypco-
BOi1 paboTsl cocTaBiseT 50-60% obrero oo6beMa KypcoBoil paboThI.

Kaxxnasa rnaBa 3aBepiiaeTcsi KpaTKUM BBIBOJOM IO CYHIECTBY MCCIEyEMOM
npobsematuku. Ciaeayet coOoaaTh NPUHIIUI COATAHCUPOBAHHOCTH BOIIPOCOB 10
o0beMy.

B 3akir0ueHuM cienyeT MOJBECTH UTOTH MPOJAEIaHHOM padOThl, B CKATON
dbopme cpopMynHpoBaTh OCHOBHBIE BBIBOJIBI IO TEME KypcoBOi padboThl. Hapsiny ¢
0000ILIEHUSIMA U BBIBOJAMU MOTYT OBITh COPMYIUPOBAHBI MPEJIOKEHUS aBTOpa
10 JanpHeWed paboTe HajJ TEMOM, HOBBIM acleKTaM €€ MCCIEIOBAHUS, 0COOEH-
HO, €CJIM OHA UMEET MEXKIUCIUIUIMHAPHBIN, KOMIUICKCHBINA XapakTep. Bce BBIBOBI
Y PEKOMEHJIallMU JTOJKHBI BBITEKATh U3 TEKCTa KypCOBOW pabOThI M HE 3aTparu-
BaTh T€ aACIMEKThl, KOTOPbIE CTYJEHTOM HE PACCMaTPUBAJIUCH.

Cnmcok ucnoJib30BAHHBIX HCTOYHUKOB M JINTEPATYPhbl BKIIOYAET B ce0d
HOPMATHBHO-TIPABOBBIE aKThl, CHEIHAIbHYI0O HAyYHYI0O U Y4YEOHYIO JHUTEpaTypy,
MHTEPHET-PECYPChl, IPYrUe HCIOIb30BAHHBIE MAaTepUalbl, U JOJIKEH ObITh Opra-
HU30BaH B COOTBETCTBHM C OOIIMMH TpeOOBaHUSIMH K OMOIMOrpaduueckoMy OInu-
CaHMIO MMPOU3BEACHUN MEYaTH.

B crnucok ncnonb30BaHHON JIUTEPATypbl BKIKOYAIOTCA TOJBKO T€ UCTOYHU-
KM, KOTOPbI€ UCIOJIH30BAJIUCH MTPU HAMKMCAHUU KypCcOBOM paboThl. CIIMCOK COCTaB-
asieTcs B andaBUTHOM TMOPSAKE MO 3arjiaBHOM OykBe (amuianu aBTopa (hamuinu
NEPBOT0 M3 KOJUIEKTHBA aBTOPOB) WJIM HA3BaHMsI UCTOYHUKA C COOJIIOJIEHUEM YC-
TAHOBJICHHBIX TMpaBui opopMieHus: oubimorpadguueckux IaHHbiX. B HEM yka3bi-
BAIOTCSl KaK T€ UCTOYHUKH, HA KOTOPBIE B TEKCTE pabOTHI CChUIAETCS aBTOP, TaK U
BCE WHbIE, U3YUYECHHbIE UM MPHU MOJATOTOBKE M HMCHIOJIb30BAHHBIC MPU HAMUCAHUU
paboThI.

JIJist MOATBEPKI€HNUS BaXKHOM MBICIIH, CYIIECTBEHHOI'O MOJOXKEHUS UCIOb-
3YIOTCSl LIMTUPOBAHUE, CTATHCTHYECKHE JaHHble. B 3ToM ciyyae HeoOXxoauma
CChUIKA HAa MCTOYHHK, OTKYJa MPUBOAATCS LIMTATA WIM CTATUCTUYECKUE JAHHBIEC,
oopmileHHass B COOTBETCTBUU C YCTAHOBJICHHBIMHU NpaBUJIaMHU. 3aUMCTBOBAHMSI
TEKCTa U3 JIUTEPaTypbl O€3 CCHUIKM HA HCTOYHUK (IUIaruaT) He OIyCKatoTCs.

KypcoBasg paboTa MOMKET CONPOBOXAATHCS NPHIIOKEHUSIMH, B KOTOPBIX
IpEJICTaBICHbl MaTepuajbl UCCIEI0BAaHUS BCIIOMOraTENIbHOTO XapaKTepa, WILIIo-
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CTpUpYIOIIUE cofepxaHue paboThl B BUAE TAONIUIl, CXEM, TUarpaMm, aHKeT U T.II.
[TpunoxkeHuss HyMepyroTCs, B TeKCT€ paOOThl HAa HUX AENAIOTCSA CCBUIKH, HAIpH-
mep: «([Tpunoxenue 2)».

111.0®@OPMJIEHUE KYPCOBOM PABOTHI

3.1.001mue moJIosKeHust

KypcoBas pabora odopmiseTcs akkypaTHO, C y9€TOM TpeOOBaHHMA, MPEb-
SBIIIEMBIX K JIMTEPaTypHOMY O(OpMIIEHHIO HAay4dHOTO Tpyaa. He m0mKHO OBITH
JIOTIYIIEHO HAMYMSI TPAMMATUYECKUX U ophorpadudecKux OMMOOK.

TexcT nomxkeH ObITH BBIMIOJNHEH Ha Oenbix Juctax ¢opmara A4 (210x297
MM), yepe3 1,5 unreppana (Ha crpanuiie 28-35 ctpok). Orcrynsl cieBa —30 mMM;
cipaBa — 10 mm; cBepxy u cHu3zy — 20 mm. AOG3arubiil orctyn — 1,25 (5 3Ha-
koB). llIpudt — Times New Roman, kernb — 14. B oiHOlM CTpoKe JOKHO OBITH
60-65 3HaKOB, MPOOEN MEXKAY CIOBAMH CUMTAETCS 3a 0AuH 3HaK. OObeM KypcoBOM
paboThl (0€3 ydeTa CIuCKa MCTIONIh30BAaHHON TUTEpaTyphl U npunoxenuii) — 30 -
35 cTp.

B pabote He nomyckaeTcsi UCHOJAb30BaHue MIPU(TA Pa3HBIX TAPHUTYD.

B03MOXXHO TpUMEHEHHUE CIIEIYIOIIMX BHUIOB BBIAECIECHHUS (PpParMEHTOB TEK-
cTa:

KMPHBIM LIPUGTOM

OTYePKUBAHUEM

KYpCUBOM

I[TEYATU TIPOIIMCHBIMU BYKBAMM (B 3TOM ciiyyae UCHOJB3YIOT JBOM-
HOM MpoOeT MEX1y CIIOBAMH)

pa3pssAKU TeEeKcCTa

B03MOKHO Takke coueTaHHE HECKOJIBKHMX CITOCOOOB BBIJCIICHHS TEKCTa, Ha-
npuMep:

KypCcuea u 3cupHoz2o wipugma

NMOJYEePKUBAHNMSA M :KUPHOro mpudra

INEYATHU NMPOIIMCHBIMHU BYKBAMH U )KUPHOI'O IIPUDTA

IHHEYATH IIPOIIUCHBIMH BbYKBAMH KYPCHBOM H KHPHOIO
HIPUDTA

pas3spsaiKu TeKCTa M XHUPHOro mpudprTa

ITEYUATHU IMTPOIIUCHBIMU BYKBAMU U PASPAJKHU

B pabote He nomyckaeTcst UCMOIb30BaHNE MHOXKECTBA PA3IMYHBIX CIIOCOO0B

nepeuuncieHus. Ciaeayer NpUMEHsITh HyMEPOBAaHHBIC WUJIM MAPKUPOBAHHBIE CITUCKH,
npu4€M BO BCEX AHAJIOTMYHBIX CIy4asiX MCMOJIb3YIOTCS OAHOOOpPa3HbIE CIOCOOBI
HyMEpAalMK UM MAPKUPOBKHU.

B pabote He momyckaroTcs ucrpaBieHus U 3a4€pkuBanus. HeBepHbIil TekcT
neperneyvaTbiBaeTCs Win 3a0enuBaeTcs (€ciid 3TO OTAENbHbIE OYKBBI, CJIOBO) U TO-
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BEpPX HET0 BIIMCHIBAECTCS WJIM BIEYATHIBAECTCA HMCHPABICHHBIA TekcT. Eciau omm-
OO0YHO BIHCAHBI HECKOJIBKO CTPOK TEKCTa WM ad3all, TO B KYpCOBOM paboOTe MOXK-
HO 3aKJIEUTh 3TH CTPOKHU MOJOCKOW OyMaru, Ha KOTOPOM HaredyaTaH MpaBUIIbHBIHN
TEKCT.

Bce pasnensl n moapasneinsl TEKCTa JOJKHBI UMETh 3aroJIoBKU. Kaxxaeiii 3a-
TOJIOBOK IEPBOI0 YPOBHS U CIEIYIOUIMI 32 HUM TEKCT HAYMHAIOTCSA C HOBOM CTpa-
Hulpl. OQopmiIeHrnEe BCEX aHATIOTUYHBIX 3ar0JIOBKOB B paboTe JOHKHO OBITh YHH-
¢unuposano. K 3aronoskam nepBoro ypoBHsi otHocsAtcsa: COAEPKAHUE, BBE-
JEHUE, HASBAHUA TJIAB, 3AKIIIOYEHUE, CIIMCOK UCIIOJIbB3OBAHHBIX
NCTOYHUKOB U JIMTEPATYPBI, ITPUJIOXEHUS. 3aronoBku pa3ziesioB neya-
TaKOTCS MPOMMCHBIMU OYKBaMU, a MOAPA3/IEIOB — CTPOYHBIMH OyKBaMH, BO3MOMKHO
PUMEHEHUE KUPHOro MIpu@Ta. 3aroJIOBKH Pa3esioB U MOAPA3/AEIOB HyMEPYIOT-
cs apabckumu nudpamu. Homep noapaszaena cocToUT U3 HOMEPOB pasjienia U Mo/i-
paszaena, pa3ieIEHHbIX TOUKOM.

[Tonpaznensl (maparpadsi) pacnoiaratoTcsi OCJI€I0BaTeIbHO OJIUH 3a JIPY-
UM HE C HOBOW CTPAHHIIBI.

3aroyIoBKM pa3AelioB U MOAPA3/EIIOB NMEYaTAIOTCS MO LEHTPY CTPOKU WIH C
ab3aua. J{ns BblIENIEHUs 3arojlOBKa PAaCCTOSIHUE MEXKIY 3arojOBKaMU M TEKCTOM
JOJDKHO OBITh YBEJIMYEHO. 3arojOBKU HE MOAYEPKUBAIOTCS, B KOHIE 3ar0JOBKOB
TOYKHU HE CTaBATCA.

3.2.0¢dopmiieHne TeKCcTa, TA0JIUL, WITIOCTPATUBHBIX MATEPHAJIOB

OcHoOBHas 4acTh KypcOBOM pabOThI B 3aBUCHUMOCTH OT TE€MBI MCCIIEIOBAHUS
U COJZIep KaHUs U3j1araeTcsl B BUJE TeKCTa, Tabiuil, rpaduieckoro marepuania (dep-
TeXeH, CXeM, TuarpaMm, T'MCTOIPaMM, PUCYHKOB) B Pa3jIMYHOM HUX COYETAHUHU.
WnmrocTpaTuBHBIA MaTepuan MOMENalT B HAy4YHOU padoTe B LENSIX BBISBICHUS
CBOMCTB U XapaKTEPUCTUK 00BEKTA I JIJIS JIyUILIEro MOHUMAHUS TEKCTA.

Texer pa®oOThl CONEPKUT TPAMMATHUYECKH U JIEKCHYECKH COTJIACOBAHHYIO
uHopmario 06 oobekTe. TekeT aenuTcs Ha riaBbl (pa3aensl), maparpadst (moa-
pazzaensl), noanaparpadsl (IyHKTHI), KOTOPBIE BO BCEX CIIydasXx UMEIOT 3aroJOBKH
U HyMepyloTcs apadckumu nudpamu. Pumckas nymepanusi B ohopMIIeHUN pabOThI
HE UCIOJIb3YETCS.

Tabnuunas popma nomaunm Marepuana NPUMEHSIETCS PU U3JI0KEHUU LU-
pPOBOIl U clIOBeCHOM MH(pOPMAIMU O HECKOJIBKUX OOBEKTax MO psALy MPU3HAKOB
JUTSL JTydIled HarJisiIHOCTH M CpaBHEHMs mokazareneil. TaOmuuel moMeniarorcs B
TEKCTe paboThl cpa3y MOCJE CChUIOK Ha HUX U JIOJDKHBI UMETh CKBO3HYIO Hymepa-
LUIO.

Kaxnas Tabmuua JODKHA UMETh HOMEp M TEMAaTHUYECKUH 3arosioBok. BHa-
yajie cnpasa ¢ NpONUCHOW OYKBBI nedaraercsi ciioBo «Tabnuua» BMecTe ¢ nopsij-
KOBBIM HOMepoM (0e3 3Hauka No u 6e3 KaBbIueK), 3aT€M Ha CJIEAYIOIIEeH CTPOKE 1o
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yenmpy TIOMENIACTCS] BBIJICICHHBIN KUPHBIM MIPUGTOM 3aroJIOBOK, KOTOPBIA HE
MOTYEPKUBACTCS M TOYKA TIOCIe Hero He ctaBuTcs. [locie 3arooBka momeniaeTcs
3HAK CHOCKH Ha UCTOYHUK HH(POPMAIIUH, HATTPUMED:
Tab0mamma 1
XapakTeprucTUKa COBPEMEHHBIX METOJIOB YIIPABIICHHUS MTEPCOHATIOM 3

Haumenosanue Coneprkanue VYcioBus ycnentHoro OcHOBHEIE

MeToaa Meroaa IIPUMCHCHHUA 3aTpyAHCHUS

Tabnuiia ¥MeeT JBa ypOBHSI UJIEHEHHUS TEKCTAa: BEPTUKAIBHBIA — 2paghvi
(cmonbywl) U TOPU3OHTAIBHBIN — cmpoku. VI rpadbl, 1 CTPOKK TaOIUIIBI JOJKHBI
UMETb 3a20/106KU, BEIPAKEHHBIE UMEHEM CYIIECTBUTEIHHBIM B UMEHUTEIHLHOM I1a-
nexe. [lonzaronoBku rpad u CTPOK AOHKHBI OBITh TPAMMATUYECKU COTJIACOBAHBI C
3aroyioBkamu. B 3arosioBkax W moj3aroyioBkax rpad ¥ CTpoK TaOIMIIbI YIOTpeO-
JISIFOTCST TOJIBKO OOIIECHIPUHSATHIC COKpAIICHHUS W YCIOBHBbIE 0003HaueHus. ['padwl
TaONUIBl JOJHKHBI OBITH MPOHYMEPOBAHBI, €clii TabiuIla pacrojaraercs Oosee
4yeM Ha OJfHOM cTpanulie. OJJHAKO CIHUIIKOM 00BEMHBIEC TaOIHUIIBI JTyUIlle TOMEIATh
B MIPUJIOKEHUSX, & HE B OCHOBHOM YacCTH.

B taGnuie gomycTuMo HCoap30BaTh 0ojiee MeIKKUe pa3Mepsl mpudra (Ha-
npumep, 11 unu 12) 1 MEHBIIHMIN MEXTyCTPOYHBIA UHTEPBA.

NnnmrocTpaTuBHBIE MaTepuaibl — PUCYHKH, CXEMBbI, TUarpaMMbl, THCTOTPaM-
MBI U JIp. TIOMEIIAIOTCS B pabOTe C IEeJIbI0 YCTAHOBJICHUSI CBOMCTB M XapaKTepH-
CTUK O0BEKTa WJIM Ka4eCTBA WIUTFOCTPAIIMK ISl JIy4IIIero MOHUMaHus TekcTa. ['pa-
dbuyeckuii Marepuain JODKEH pacroiaraThCs HEMOCPEICTBEHHO TMOCHE TEKCTa, B
KOTOPOM O HEM YIOMHUHAETCSl BIEPBBIC, WM HA CIEAYIOIICH CTpaHUIIE, WU XKe,
€CJIM OH HE MOMEMNIACTCS Ha OJHOW CTpPaHUIIE, TO — B MPWIOKEHUH K BBITYCKHON
KBATM(PUKAIIMOHHOMN paboTe.

I'paduueckuit matepuan IOJDKEH UMETh TEMAaTHYECKOE Ha3BaHUE, KOTOPOE
neyaTtaeTcs cBepxy. llom rpaduyeckum maTepralioM MOMENIAIOT MOSCHSIONTNE
JaHHbIE (TOJAPUCYHOUYHBIN TEKCT).

['paduaeckuit MmaTepran U OCHOBHOM YacTH, U NPHIIOKCHUH CIIEAyeT HyMe-
poBaTh apabckumu I1udpamMu CKBo3HOW HyMmeparuen. Ecaum B pabore mmeercs
TOJIBKO OJWH PUCYHOK (4epTEK, CXeMa), TO €ro He HymepytoT. Hanpumep,
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[Tepconan 0CHOBHEIX
BHIOB OeATelTbHOCTH
[Tpon3BonCcTBEHHELH YrpasneH4YecKHd mepcoHat
nepcoHAan {paboume) (comyxanime)
BCIIOMOTa- Py KOBO- CTelia- TeXHHY.
OCHOBHLIE
TeJlbHEIE ITHTEH JIHCTEI HCIIOJTHHT.

Puc. 1.1. CtpykTypa nepcoHaiia npeanpuaTus (OpraHu3aiuu, yIpexIcHus).

3. 3. Hymepanusi cTtpanun

CtpaHullbl BRITYCKHOM KBaIU(UKAIIMOHHON pabOThl HYMEPYIOTCS apaOCKu-
MU 1udpamu, 06e3 3HaKOB MpenuHaHus. TUTYIBHBIN JUCT U COAEPKAHUE BKIIIOYA-
I0TCS B OOIIYI0O HyMepalyio padoThl, HO HOMEpa CTPAHUI] HA HUX HE CTaBsIT.

Ha nocnenyromux crpaHunax, HauyuHasg C TPETbEH, MPOCTABISIOT HOMEP
BBEpXy TmocepenuHe 0Oe3 3HAKOB TMpenuHaHus (TOYeK, TUPE U Mpod.).
Wnmroctpanmu ¥ TabIUIbI, PaCIiONOKEHHBIE HA OTIEIbHBIX JTUCTaX, BKIIOYAIOT B
OOIIyI0 HyMEpaIlUI0 CTPAHUIl HAYYHOU PaOOTHI.

3. 4. OdopMieHne NpuUJI0KEeHUH

[Tpunoxenus opopMISIOT Kak MPOIOKEHUE KypPCOBOM pabOThI MOCIIE CITU-
CKa MCIOJb30BaHHBIX UCTOYHUKOB U JINTEPATYPhl. ECIM KOJIMYECTBO MPUIIOKEHUI
OoJee MATH, TO OHU OTACNSIFOTCS JINCTOM, B IIEHTPE KOTOPOTO IMMEYATAETCs CIIOBO
«(TPMJIOKEHUA». B mnpunoxeHue ciieyeT MOMENaTh MaTepHalibl, KOTOPHIE
PACKPBIBAIOT TMOJIOKEHUSI KYPCOBOM PaOOTHI: BBIICPKKHA U3 TOKYMEHTOB, METOJIH-
KM MCCJICIOBaHUs, OOJIbIIIHNE TAOIUIIBI K CXEMBI.

PacnonararoT npuiioxKeHus B TOPSIIKE CChUIOK HA HUX B TEKCTE.

Kaxnoe npuiioxeHue clienyeT HauuHaTh ¢ HOBOTrO JiUCTa. B mpaBoM Bepx-
HEM yriy nevataercs ciaoBo «lIpuioxkeHue», mociie KOTOPOro CTaBUTCS HOMEP
npwioxkeHus. [IpuiokeHuss HyMepyroT MOCIeI0BaTeILHO apaOCKuMu I pamMu
(6e3 3naka Ne), narmpumep: [Ipunoxkenue 1, Touka nmociie mUQPbI HE CTABUTCA.

Ha crnenyromeii cTpoke medaTtaeTcss Ha3BaHUE MPUIIOKEHUS (3arojioBOK), B
KOHIIE TOCJIEHETO CJIOoBa — 3HaK CHOCKHU. Ilocie Kakmoro mpuiioxeHus o0si3a-
TEJIbHO YKa3bIBA€TCSI, HA OCHOBAaHUU KAKWX UCTOYHUKOB OHO COCTABJICHO.

[Tocne cnucka nUTEPATYpPHI CAEAYET MOCTABUTH JATy OKOHYAHUS HAIMMCAHUs
paboThI ¥ MOAIUCH aBTOPA.
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3.5. HayuHo-cnpaBo4HbIi annapar

HayuHno-cripaBouHbIif anmapar KypcoBOoi pabOThl COCTOUT U3 JIBYX B3aUMO-
CBSI3aHHBIX YaCTE: MOJACTPOYHBIX CCHUIOK U CITUCKA MCTIOIB30BAHHBIX UCTOYHUKOB
u nuteparypbl. U ccbulki, U CUCOK O(QOPMIIIIOTCS B COOTBETCTBHH C TpeOOBa-
HUSIMU, U3JI0’KEHHBIMH B IEUCTBYIOIINX TOCYIaPCTBEHHBIX CTaHIApTaX:

I'OCT 7.1-2003. bubnuorpaduueckas 3anuch. bubmuorpaduueckoe omu-
canue. OOmue TpeboBanus U mpasmia cocraBienus. Bzamen ['OCT 7.1-84, 7.16-
79, 7.18-79, 7.34-81, 7.40-82. Brexn. 1.07.2004. M.: U3n-Bo crangaptos, 2004. 11,
48 c. (Cucrema cranmaptoB no unpopm., 6uosm. u u3n. neny); FOCT 7.80-2000.
bubmmorpaduueckas 3amnuchk. 3aronoBok. OOme TpeOOBaHUS U MpPaBHUiia COCTAB-
aenus: Mexroc. crangapt. Beea. 01.07.2001. M., 2000. II1, 8 c.; TOCT 7.12-93.
bubnuorpaduueckas 3anuck. CokpalieHus: CJI0B Ha PycCKOM si3bike: OOiue Tpe-
6oBanus u npaswina. Bzamen ['OCT 7.12-77. Been. 01.07.95. M., 1995; T'OCT
7.11-78. CokpallieHue CIIOB U CIIOBOCOYETAHHWH HAa MHOCTPAHHBIX €BPOIEUCKUX
A3bIKax B Oubnuorpadguueckom onucanuu. Beea. 01.07.79. M., 1982. 224 c.; Co-
cTaBieHue Oubnuorpaduueckoro onucanus: Kpatkue npaBuia / MexayBen. Ka-
tajor. komuc. npu ['oc. 6-ke um. B.W. Jlennna; Penkon.: O.M. baOkuna u ap. 2-e
u3a., gon. M., 1991. 224 c.

3.5.1. Ogpopmnenue noocmpouHvix ccoliioK

[ToncTpouHble CCHUIKM (CHOCKH) MCHOJIB3YIOTCS BO BCEX CIIy4asX MPSIMOTO
UTUPOBAHUS UCTOYHUKOB U MPOU3BEACHUN Npyrux aBTOpoB. OOs3aTe€IbHO MOJ-
TBEP)KJIAIOTCS MOJICTPOYHBIMU CCHUIKaMHU Bc€ (DAKThI, UPPBI, TATHI, MPOIEHTHI,
CpaBHUTEJIbHBIC UPPOBBIC (CTATUCTUYECKUE) U JIIOOBIE IPYyTHe KOHKPETHHIC JaH-
HbIE, TIPUBOJAUMBIE B TEKCTE, 3aMMCTBOBaHHBIE U3 MCTOYHHUKOB U JIUTEPATYPHI.
CBejieHus, NOJy4eHHBIE MTPU aHaIKU3€ (MOJCUYETE, IPYNIUPOBKE B TAOIUIIBI U T. 1I.)
JTAHHBIX, PUBEACHHBIX B M3YUYCHHBIX UCTOUHHKAX M JIUTEPATYpE, TAKKE MOJITBEP-
YKIAIOTCS TTOACTPOYHBIMU CChUTKAMM.

3auMcTBOBaHUE (DAaKTUUECKOTO MaTepHalia, BHIBOJAOB, HIU(PPOBBIX JAHHBIX U
T. . 6€3 CChUIKM Ha aBTOpa U MUCTOYHUK 3aMMCTBOBaHUS HE Jomyckaercs. HeBos-
MOXHa CChLJIKA Ha UCTOYHUK WMH(OpMaIu, BoOOIe HE UMEIONUN (uKcaluu Ha
MaTepUaibHOM HOCUTEIIE (Pa3rOBOPhI, CIYXH, YBUICHHOE MO TEJIEBUACHUIO U TIP.).

B HayuHO#l paboTe MPUMEHSIOT MOJCTPOUYHbIC TPUMEYAHU U HYMEPYIOT UX
apabckumu 1udpaMu B Tipejenax CTPaHUIIbI, T. €. C KOKIOW CIeayronied CTpaHu-
IIbI HyMepaIus MOJICTPOYHBIX MPUMEUaHU HauuHaeTcs ¢ mudpsl «1». [Ipumeua-
HUSI MOTYT TaK»€ HYMEpOBaThCS B CKBO3HOM TOPSAKE B Mpejiesiax CTPYKTYPHBIX
yacTeil paboTel (0THenbHAS HyMepauus sl Beedenus, oTenbHas HyMepauus aJis
Ilepsoii enasol v T.1.).

Hywmepatius noAacTpo4HbIX IpUMEYaHuil B TeKcTe paboThl OykBamu andaBu-
Ta, 3HAKOM * WJIM IPyTUMHU YCIIOBHBIMU 0003HAYEHUSAMH HE JTOITYCKAETCSl.
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TexkcT KakIOW CCBUIKM II€YaTaeTCsl 4epe3 OJMH MEKCTPOYHBIM HMHTEpBAL,
UCIIONB3YEeTCSl MEHBIIMM 1o pa3mepy (MO0 OTHOIICHHIO K OCHOBHOW pabote)
mpu@T.

B cootBerctBuu ¢ I'OCT 7.1-84, B 6bubnnorpaduyecKkux OMUCAHUAX B MOJ-
CTPOYHBIX MPUMEYAHUSAX U CIIUCKAX UCTOYHHUKOB U JIUTEPATYPHI 3HAK «TOYKA U TH-
pE» MOXKET 3aMEHATHCS 3HAKOM «TOUKA.

bubnnorpaduueckoe onucaHue B MOACTPOYHBIX MPUMEUAHUSX M CIHCKaX
MCTOYHHUKOB M JINTEPATypPbl MOKET COAEP’KATh TOJBKO OOsA3aTENIbHBIE AJIEMEHTHI
OTNHKCaHUs, T. €. BBHINOTHATHCS B KpaTkod Qopme. CBeAeHMs, OTHOCSIIMECS K 3a-
TJIaBUIO, CBEJICHUSI 00 OTBETCTBEHHOCTH, CBEJCHUS 00 M3/aTeNbCTBE WM W3al0-
1€l opraHu3aluy ABISIIOTCA (PaKyJIbTATUBHBIMU M MOTYT OBITh OMYLIEHBI B OHO-
auorpauyecKux OMUCAHUSAX B MOJACTPOUYHBIX TPUMEYAHUSIX.

Ecnu ucnonb3yroTcst HEOCTYIHbIE (aBTOPY) MaTEpHalIbl, TO €CTh TaKHUE, KO-
TOpbIE aBTOP pabOThI HE JAepXkal B pyKaxX, HO 3TU MaTepuasbl U3BJICYEHBI U3 OMyO-
JMKOBAHHBIX M3JaHUM, TO O(pOPMIIEHHE CCHUJIKM HAuMHAeTca co cioB: «LluT. mo:
..», «lIpuBoasTcs no: ...». Jlajiee nuiuercs Ha3BaHUE U3JIaHUA U BCE HEOOXOIUMBIE
JTAHHBIE O HEM.

3aKOHOJATEIbHbBIE U BEJOMCTBEHHBIE aKThl HUTUPYIOTCS N0 O(PHUIIMAIBHBIM
U3JIaHUSAM, B KOTOPBIX OHH OITyOJIMKOBAHBI.

B ccpuikax Ha nuTepaTypy HEOOXOAUMO yKa3blBaTh (DaMHIIMIO U MHULIAAJIBI
aBTOpAa, HA3BAHME KHWUTHU, MECTO W3JaHUS, TOJ U3/IaHUsI, a TAKKE HOMEp CTPAHULIbI
— OJIHOM WJIM HECKOJbKUX. [loCTpOUYHBIE CCBUIKM JOJKHBI COJIEpPkKATh TOYHOE
yKa3aHHUE CTpaHUIlbl (CTpaHUIl) U3AaHUS WA JTOKYMEHTa (JIMCTOB — €CJIM 3TO He-
OmnmyOJUKOBAaHHBIN JOKYMEHT), €CJIM B TEKCTE pabOThI TaeTCsl IUTaTa, €CJIM MHEHUE
100 yTBEPKJICHHUE aBTOPA U3AAHUS WIIM JOKYMEHTA U3J1araeTcsi CBOMMH CJIOBAMHU.

Hanpuwmep:

'Kubanos, U.H. Ynpaenenue nepconanom: Yuebnoe nocobue. — M.: FOHH-
T, 2006.— C. 601-602.

3.5.2. OdopmiieHHe CIIUCKA MCIOJIb30BAHHBIX HCTOYHUKOB M JINTEPATY-
pbl

B cnimcok BKIHOYAOTCS BCE MCTOYHUKHU MH(OpPMAIUU, UCTIONIb30BAHHBIE TIPU
HAIlMCaHUU KypcOBOW pPaOOThl: COOPHUKH, JOKYMEHTBI, MOHOrpaduu, y4eOHO-
METOJAMYECKUE U3/IaHMs, CTaThU B npecce wiu UutepHere u T. A. OHM pacrnojara-
10TCS B ali()aBUTHOM TNOPSJIKE MO (aMUJIUSIM aBTOPOB MJIM 10 Ha3BAHMSIM KOJIJIEK-
TUBHBIX U3JlaHui. Hymepalius nCTOUHUKOB IPOCTaBIIAECTCA apaOCKUMHU U paMu ¢
TOYKOM.
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IIpumepsnl OubIMOrpaduIecKOro ONUCAHUS

Onucanue 00Kymenmoe

Konemumyyus Poccuiickoi @edepayuu [Texcm]: npunsma 6ceHapoOHbim
eonocosanuem 12 oexabpsa 1993 2. — M.: FOpucm, 2005. — 31 c.

Poccuiickaa ®@edepayus. Koncmumyyus (1993). Koncmumyyus Poccutickou
®Deoepayuu [Texcm]: Ocnosnoti 3akon. — M.: FOpucm, 2006. — 33 c.

Poccuiickasa @eodepayus. 3axonvi. Tpyooeoii kodekc Poccutickou Deodepa-
yuu [Texcm]: @edep. 3axon: [npunsm [oc.0ymou 21 dex. 2001 2.: no cocmosinuro
Ha 28 urona 2012 2.]. — CI16.: Cmoyn Kaumpu, 2002. — 77 c.

O 2ocydapcmeenHou KOMUCCUU NO MOp20sie, Kauecmeay moeapos u sauume
npas nompeoumernei: nocmarosienue llpasumenvcmea Poccutickoti @edepayuu
om 14 uona 2002 2. [Texcm]// Cobpanue 3axonooamenvcmea P®. — 2002 — MNe
29. - Cm.3529.

Web-caiim

Hncmumym wuayunou ungopmayuu no oodwecmeennoim Haykam PAH
[Onexmponnsiit pecypc]. — Peacum docmyna: http: www.inion.ru/. — 3aen. ¢ sxpa-
Ha.. — 3. pyc.

Munucmepcemeso obpazosanus P® [Onexkmponnviii pecypc]. — URL: http:
www.informika.ru/.

Web-0okymenm

Kysun, B.B. Komnviomepnoe mecmuposanue kak cnocob omoopa cmyoeH-
mog cneyuanuzayuu « CHOpmueHblil MEHEONCMEHN) U KOHMPOJISL UX NOO2OMOBKU /
B.B. Ky3un, M.E. Kymenos, C.I'. Ceupanos, Poccuiickas cocyoapcmeennas axa-
oemusi  ¢husuueckou  Kymomypvl  [Onexmpounviti  pecypc]. —  http:
www.lib.sporedu.ru/press/tpfk/1997N1/p48-51/htm. (25 oex. 2008).

Onucanue 00HOMOMHO20 U30AHUA 00HO20 ABMOPA

Kocromapos, M.H. MexayHapoanbsle 1 00IIEpOCCUIICKHE KITACCU(DUKATOPHI
nHpOpMalM KakK CTaHJAPTHBIA S3bIK OIMMCAHMUS JIAaHHBIX: y4eO. mocooue. —
N3n.2-e, nepepad. u gon. M.H. Koctomapos. — M.: Jloroc, 2000. — 126 c.

Onucanue 00HOMOMHO20 U30AHUA 0BYX ABHIOPOE

Huxkonos, H., Hewes, I". 3acaoka muicauenremuii: 4mo Mvl 3HAeM O RAMAMIU:
[Texcm] Ilep. ¢ 6one. / H. Huxonos, I'. Hewes, Iloo peo. M.U.Camoiinosa. M.:
Mup, 1998. 142 c.: un.

Onucanue 00HOMOMHO20 U30AHUA MPEX ABMOPOE

Aeaghonosa, H.H. I'pasicoanckoe npaso [Texcm]: yueb nocobue ons 8y308 /
H.H. Aeagponosa, T.B. bocauésa, JI.U.Inywkosa, noo obw. peo. A.I. Karnuua
;aem. ecmyn. cm. H.H. Ilonusaes; M-60 oopazosanus P®, Mock. coc. wopud. akao.
— U30. 4-e, nepepab. u oon. — M.: IOpucm, 2007. — 538 c.

[Ipumep odopmileHHs CIIMCKA UCTOIB30BAHHBIX UCTOYHUKOB U JINTEPATYPHI
naH B [Ipunoxenuu 2.
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IV.IIOPSIOK 3AIIIATHI KYPCOBOM PABOTHI

Ha 3amuty npencraBnsercs moJHOCThIO oopMileHHas: KypcoBasi paboTa, B
COOTBETCTBHE C TPEOOBAaHUSIMH HACTOSIIUX METOAHMUYECKUX YKa3aHUIl.

[Ipu 3ammTe KypcoBOil paOOTHI CTYIEHT JOJDKEH KpPAaTKO M3IIOXKUTH €€ Oc-
HOBHOE COZICpKaHUE 0XapaKTEepHU30BaTh UCIOIb30BAHHBIE HCTOYHHUKH, CHOPMYIIH-
pOBaTh OCHOBHBIE BBIBOJIbI U MIPENJIOKEHHS, 1aTh MOJHbBIE OTBETHI HAa BCE 3aMeya-
HUS, BBICKa3aHHBIE PELEH3EHTOM, OTBETUTh HAa BOIPOCHI HAYYHOI'O PYKOBOJUTENS
U JPYTUX OPUCYTCTBYIOIIUX HA 3aIUTE JIUII.

KypcoBast paboTa MOXeT ObITh OIICHEHA C yUETOM KadyecTBa €€ HAIMCAHUS U
PE3YNbTATOB 3AIUTHI HA «OTIMYHOY, «XOPOIIO» «YIOBJIETBOPUTEIBHOY, «HEYIOB-
JIETBOPUTEILHO.

[Ipu nosmydyeHUH HEYyAOBIETBOPUTENBHON OIIEHKH padoTa JOHKHA OBITH Ie-
pepaboTaHa C y4eTOM BBICKA3aHHBIX 3aMEUaHUN W NPEICTaBJIEHa Ha MOBTOPHOE
pPELEH3UPOBAHNE U 3AIUTY B CPOKH, YCTAHOBJIEHHBIE HAYYHBIM PYKOBOJMTEIIEM.
[lo cornacoBaHWIO ¢ Hay4YHbIM PYKOBOJMTEIEM OOYYaIOIIUKCA MOXKET MOATrOTO-
BUTH PadOTy MO JIPYroil Teme.

OreHka 3a KypCcoBYIO pabOTy BBICTABISETCA HA TUTYJILHOM JIUCTE pabOThI, B
3a4€THYIO0 KHUKKY U B 3K3aMEHAIIMOHHYIO (3a4ETHYI0) BEIOMOCTb, KOTOpas MOCiie
3allUThI KYPCOBBIX pabOT claeTcs B rpynmny obecrnedeHus: yueOHoro nporecca da-
KyJbpTeTa (yueOHbI oTaen (oTaenenue) gunuana).

3amura paboT, B TOM 4YKCIIe TOBTOpPHAs JOJKHA MPOUCXOIUTH J0 Havalia
DK3aMEHAIIMOHHOMN CECCHUH.

V.OIIEHKA KYPCOBOM PABOTHI

OueHka «OTJIMYHO» BBICTABJISETCS 3a KypCOBYIO paboTy, B KOTOPOi riy0o-
KO, MOJIHO Y MPABUJIIBHO OCBEUIEHBI TEOPETUUECKUE U MPAKTUYECKUE BOMPOCHI TE-
MbI; B JOCTATOYHOM CTENEHU MPUBJICYEH U CAMOCTOSTEIIBHO MPOaHAJIW3UPOBaH
1uppoBoif U, MO BO3MOXKHOCTH, (pakTHUeCKUi MaTepuan. Ha 3amure cTyneHT npo-
SBJISIET TJyOOKHE 3HAHUSI TEMbI, CBOOOIHO OPUEHTUPYETCS B 3a/1aBa€MbIX €My BO-
npocax, MPOosIBIIIET YMEHHE 3allUIIAaTh 000OCHOBAHHbBIC B pa0OTE MOJIOKEHUS.

OueHka «XOpoII0» BBICTABIISETCA 32 KYpCOBYIO paboTy, B KOTOpOM B OC-
HOBHOM TIPaBWJIBHO U JIOCTaTOYHO ITYOOKO ocBelieHa Tema. Hanuuue nudgpororo
MaTepualia U €ro aHajiu3 siBsieTcss oOsi3aTeNbHbIM. B mporiecce 3aiuThl CTYASHT
MPOSIBJISIET 3HAHUE UCCIIETyEMOU TEMBI.

OueHka «y10BJIeTBOPUTEIBHO» BBHICTABISIETCA 32 KYpCOBYIO paboTy, B KO-
TOPOM pacKpbITa TEMA MPU PACCMOTPEHUU TEX WUIIA UHBIX €€ BOIIPOCOB, OTMEYAETCS
HEeJI0CTaTo4YHas riryOuHa uccienoBanus. [Ipusnedyenue u ananu3 nudpoBoro Ma-
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Tepuaiia obs3arencH. [Ipu 3ammre CTyIeHT MPOSBISET 3HAHUS B IEJIOM IO TeMe,
HO 3aTpyIHsETCs OoJiee TIIyOOKO 000CHOBATH T€ WJIM HHBIC TTOJIOKCHUS.

MeToanyeckue peKkoMeHaaluu paspadoral:

K.B.H. BoOnukoB Branumup MuxaitnoBud, 3aB. kageapoil rocy1apCTBEHHOTO U
MYHULANAIBHOTO YIPABJICHUS U YIIPABICHUS NEPCOHAIOM Poccuiickon MexTy-
HApPOJHOU aKaJIEMUU TypU3Ma
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[Ipunoxenue 1
O0pa3en TUTYIBHOTO JUCTA KYPCOB OM pabOThI

bﬁr, POCCHUMCKAS MEXKJIYHAPOJTHASI AKAJIEMUSA TYPU3MA
bl dakyJabTeT MEHEIKMEHTA Typu3Ma
Kadenpa rocynapcTBeHHOro 1 MyHMIMIIAJLHOIO YIIPABJIEHUSA
U yIpaBJIeHUs MI€PCOHAIOM

KYPCOBAS PABOTA

1o AucuuIinHe «OCHOBBI YIIPABJICHUS IIEPCOHATIOM»

Ha TeMy: «CHcTemMa rocy1apcTBeHHOI0 PeryJIHpoOBaHis COHAILHO-
TPYAOBBIX OTHOILIEHUI»

Beimonuun (m1a)  cryaeHt (ka) Kypca
IpYIIBI
D.M1.0.
PykoBogutenr  3aB. kadempoi,
K.B.H. BoOmmkoB. B.M.

XUMKH
2018
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[Ipunoxenue 2

BapuanT u o0Opaser opopmiieHus: coaep:kanusi KypcoBoil paboTsl

Conep:xanue

BBEMEHME. ...t e 3
I'maBa 1. HayuyHo-mipaBOBbI€ OCHOBbI PeEryJHMpPOBAaHHUS CONHAIbHO-
TPYAOBBIX OTHOIICHMIA. . ... ..ottt et et e 3)
1.1. CymHOCTh, TUMBI U CYyOBEKTHI COITUATIBHO-TPYIOBBIX OTHOIIEHUH .....D
1.2. ®opmupoBaHUEe U Pa3BUTHE COIUATBLHO-TPYAOBBIX OTHOIICHUH ...... 9
1.3. IlpaBoBoe perynupoBaHHE COIHAIBLHO-TPYIOBBIX OTHOIIEHUH B Poc-
(970700100} M O1S3) (S 0 X:1 1171 TR 12
I'maBa 2. AHAJN3 NPAKTUKHU PeryJMpPOBaHUs COUMAIbHO-TPYAOBBIX OT-
HOLLIEHUI HA YPOBHE NPeANPUATHA CPEPHI TYPHU3MA .........eneeriierineenineenn 18
2.1. Ananmu3 OCHOBHBIX (OPM U CPEACTB PETYIUPOBAHUS COIMATBHO-
TPYAOBBIX OTHOIICHUH HA YPOBHE MPEATIPUATHS . . vveeeneeeneeneenneaneannannnnn. 18

2.3. PazpaboTka mpennokeHuil Mo COBEPIICHCTBOBAHUIO PETYIUPOBAHUS

COIMAJIBHO- TPYAOBBIX OTHOIICHUH HA MPEANPHUATHIX CPEepbl Typu3Ma. ........ 22
0 20 W 1 11 (0 1 (U 30
Cnucok ucnoJib30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI.................. 32

L0007 (03 <) 1O 35
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[Tpunoxenue 3

Obpazen opopMiIeHHS CIIUCKA UCIIOIb30BAHHBIX UCTOYHUKOB U IUTEPATYPHI

Cnucox MCnoib30BaHHBIX MCTOYHMKOB M JIUTEPATypPbl
1. UcTOYHMKH

1.1. Ony61uKOBaHHBbIE

1. Poccuiickas ®enepanus. Koncruryuus (1993). Konctutymus Poccuii-
ckoii denepanuu [ Tekct]: OcHoBHOM 3akoH. — M.: FOpuct, 2006. — 33 c.

2. Poccuiickas ®@enepanus. 3akonsl. TpynoBoit kogekc Poccuiickoit dene-
panuu [Teker]: @enep. 3axon: [mpunar ['oc.xymoit 21 gek. 2001 r.: mo cocTosHUIO
Ha 28 nrons 2012 1.]. — M.: 2002. — 77 c.

1.2. Web-caiiTbI

3. Huctutyr HayuyHoW wuH@opManuMu mo oOmiecTBeHHbBIM Haykam PAH
[DnexTpoHHBIH pecypc]. — Pexxum moctyma: http: www.inion.ru/. — 3ari. ¢ akpaHa..
— 3. pyc.

4. MunuctepctBo obpazoBanus PD [Onekrponnsiit pecypc]. — URL: http:
www.informika.ru/.

1.3. Uu¢opManimoOHHO-CTIPABOYHBbIE H TIOUCKOBBIE CHCTEMbI

5. http://www.1c.ru/ 1C: Tlpennpusrtue - Cuctema mporpamm.

6. http://www.galaktika.ru/ Kopmoparus I'anaktuka. MudopmannoHHbIe
TEXHOJIOTUH YIIPABJICHUS.

7. http://www.aitsoft.ru/ ABTomaTH3arus yrnpaBieHUs TIEPCOHATIOM.

8. http://www.bosshr.ru/ KagpoBsie cucTeMbl.

9. http://shiblio.com/ bubaroTeka yueOHON ¥ HAYYHOU JIUTEPATYPHI.

10. www.hh.ru/.

11. www.rabota.ru/.

12. www.job.ru/.

1.4. Heony01uKoBaHHbIE

13. T'ocynapcTBenHbliil apxuB MockoBckoit oonactu (wiu 'AKO). @. 1211.

14. YcraB OOO «Iluporos u Kapapaes». — M.: 2003 (MalmmMHOMKCH).

15. ITonoB, N.N1. MonenupoBanue M ONTUMHU3ALUS ABTOMATHU3UPOBAHHBIX
WH()OPMAITMOHHBIX CHUCTEM M TEXHOJIOTHH yMIpaBJICHUS JOKYMEHTAJIbHBIMU WH-
dbopmanmonabiMu pecypcamu: [Tekcr] ABToped. muc. ... 1-pa TeXH. HAyK. — M.,
1996. — 48 c.

1.5. HopmaTuBHO-MeTOANYECKAS JUTEPATypa

16. I'ocymapcTBeHHass cuCTeMa JOKYMEHTAITMOHHOTO OOECTICUYCHHS YIpaB-
nenusi: OcHOBHbIEe MoJoxkeHus: OO0mme TpeOoBaHUs K JOKyMEHTaM U cly:k0am
nokyMeHTarmoHHoro obecnedenus: [Texcr]. M.: I'maBapxus CCCP, 1991.


http://www.informika.ru/
http://www.1c.ru/
http://www.galaktika.ru/
http://www.aitsoft.ru/
http://www.bosshr.ru/
http://sbiblio.com/
http://www.hh.ru/
http://www.rabota.ru/
http://www.job.ru/
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17.TOCT 6.30-2003 YCJI: YaudunupoBaHHasi cuCTeMa OpPTraHU3aI[MOHHO-
pacnopsiiuTeNbHON JoKyMeHTanuu: TpeboBaHus K O(QOPMIICHHIO JTOKYMEHTOB:
[Texcr] Cpox BBenenusa 01.07.2003. — M.: U3a-Bo cranaapTos, 2003.

18. Hopmbl BpeMeHM Ha pabOThl IO JOKYMEHTAIIMOHHOMY OOECIICUCHHIO
YIOPABJICHUECKUX CTPYKTYp (eJepalibHbIX OpraHOB HCIOJHUTENbHON BIACTH:
[Tekcr]: yTB. [locTanoBnennem Muntpyna Poccun, 25 mapra 2002 r. Ne 23. M.,
2002. 65 c.

19. IlepeueHb THUMOBBIX YMPABICHUYECKUX JTOKYMEHTOB, OOpa3yIOIHUXCS B
NeATEeTLHOCTH OpraHu3aIlfii, ¢ yKa3aHueM CpoKoB XpaHeHnus / Pocapxus; Beepoc.
Hay4.-UCCJe/. UH-T TOKYMEHTOBEEHUS U apxuB. aena. M., 2001. 143 c.

20. OK 016 - 94. Obuepoccuiickuii knaccupukarop npodeccuit padbouux,
JOJDKHOCTEN CITy>KalluX U Tapu@HbIX paspsaos. M., 1994,

21. OK 018-95. O6mepoccutickuii kinaccupukarop HHPOpMAIUHA O HaCee-
Huu. M., 1995,

22. OK 011-93. O6mepoccuiickuii kiaccudukaTop ympaBiIeHUYECKON JOKY-
MeHTanuu. M., 1994.

23. OK 009-2003. Oo6mepoccuiickuii KiaacCu(UKATOp CIEeUaIbHOCTEH 10
obpazopanuto. M., 2004.

24. OK 019-95. O6mepoccuiickuii kinaccupukarop 0ObeKTOB aAMUHUCTpa-
TUBHO-TEPPUTOpUATIbHOTO Aenenus. M., 1997.

2. Jluteparypa (cmpoeo no angpasumy asmopos (HazearHuli)

1. Benpenera M.A., BeprakoBa lO.B. NuHdopmanmonHble TEXHOIOTUH
yhnpasieHus. YueoHoe nocodue 11 6akanaBpos. — M.: FOpaiit, 2011.

2. Edpemon O.B., benses I1.C. UndopmanmionHsie cucTeMbl B HayKe oOpa-
30BaHMU U Om3Hece. — Tamo6oB, 2006.

3. HudopmarmonHbie TEXHOJIOTUU yIpaBieHUs: Yuel. mocoOue ais BY-
3oB/Ilox pen. Ilpod. I''A. Turapenko. — 2-e¢ uzn., gom. — M.: JOHUTU-JTAHA,
2005.

4. HudopmanmoHHbIe CHUCTEMBbI B dKOHOMHUKe YueO. misa By3os/Ilox pen.
[Ipod. I'.A. Turapenko. — 2-e u3zn., non. — M.: KOHUTU-JIAHA, 2008.

5. Hudopmarmonnsie TexHONOTHH ynpaBieHus: YdeOHoe nocodue / Ilox
pen. FO.M. Yepkacosa. — M.: UH®PA-M, 2001.

6. MuHpopmManMOHHBIE TEXHOJOTHUH YIPABICHUS MEpPCOHATIOM. Y4eOHBIH
kypc. E.A. Jlynes.

7. JlorunoB B.H. MHdopManinoHHbIE TEXHOJOTUU yIpaBiieHus (M31:2). —
M.: KnoPyc, 2012.

8. 1C: Ilpennpusitue 8.0. Kondurypanus «YnpasiaeHue HeOOIbIION hup-
Moi». Onucanue. - M.: ®upma 1C, 2010.

9. 1C: Ilpennpustue 8.0. Kondurypamus «3aprarta U ynpaBlieHUE Mep-
coHanom». Onucanue. — M.: @upma 1C, 2004.

10. 1C: Ipennpusitue 8.0. PykoBonactBo pazpadoTtunka. — M.: @upma 1C,
2009.

11. Cunaropos C.B. MHdpopManmoHHble TEXHOIOTUU. Y4eOHOE mocodue. —
M.: Uadpa-M, 2011.
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12. CeBocthsiHoB A.J[., Bomomuna E.B., Xapnoa U.B., CeBocThsiHOBa
FO.M. 1C: 3apmnnara u ynpasieHue nepcoHaiiom. [Ipakrrka npuMeHeHus. ABTOpHU-
30BaHHbIN YueOHsbIit eHTp pupmbl 1C OO0 «Koucrantay, 2006.

13. CenumieB H. [Ipodeccuonanbuas padora B «1C: 3apmiara u Ynpasie-
Hue nepconanom 8.2». — CII6, [Tutep, 2011.

14. Tpodumos B.B., MudopManrioHHbIe CHUCTEMBI U TEXHOJIOTHU B IKOHO-
MUKE U yIpaBieHuH. YueOHuk it OakanaBpoB (u3:3). — M.: FOpaiit, 2012.

15. ®egorosa E.JI. MHpopManmoHHbIE TEXHOJIOTUHA B MpoeCcCHOHATBHON
nesitenbHocTH. — M.: Uadpa-M, 2012.

3. CnipaBoYHble U MHPOPMAIIHOHHBbIE U3TAHUS

16. UudopmanmonHbie U TEIEKOMMYHHUKAIIMOHHBIE IEHTPHI: [TekcT]: cmpa-
BOYHUK / aBT.-cocT.. B.A llBetkoBa. u nap.; mox o6mi. pea. FHO.M. Apckoro,
B.I1. Heunnopenko. 3-e 3., uctp. u gomn. M., 1998. 279 c.

17. Kynbrypa yCTHOM M NUCBMEHHOW peuu NeoBOro uenoBeka: [Tekcr]:
CIIPABOYHHUK-TIPAKTUKYM : JUIsI camooOpa3oBaHuUsl / pyK. aBT. KoJjuiektuBa W.M.
PoxkoBa. 4-¢ uza. M., 2000. 315 c.

18. IloaroroBka u odopmiieHHE TOKYMEHTOB JUisl OpraHoB BiacTu Poccuii-
ckoit deneparuu: crnpa. pykoBoauTess, pedepeHTa, cekperaps [Tekct]: / cocr.
J1.1O. buprokos. M., 2000. 136 c.

4. IlporpaMmMHoe o0ecnieueHune

1. Microsoft Office. [TakeT npukIaaHBIX TPOTPAMM.

2. 1C: Tlpeanpusitue 8.0. Moayns 3apriiata ¥ yrpaBieHUE TIEPCOHATIOM.

3. Kontyp Ynpasnenne nepconanom cucteMsl ['anaktuka ERP.

4. Ilporpammusiii koMiieke AuT: YnpapieHue nepcoHanoMm.

5. BOCC-KanpoBuk - aBTOMaTU3UpOBAaHHASI CUCTEMa YTMPaBIICHUS MEPCOHA-
JIOM.
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[Ipunoxenue 4
3aaHue Ha KypCcOBYIO paboTy

#amy POCCUNCKASI MEKIYHAPOJHAS AKAJEMUSI TYPU3MA
L daKkyJabTeT MEHEIKMEHTA TYPHU3Ma
Kadeapa rocy1apcTBeHHOT0 M MyHHIHIIAJIBLHOTO YIIPABJIEHHUS 1
yhnpaBJieHUs MePCOHATIOM

3aganue
Ha KypCOBYIO paboTy

1o AucuuIinae OCHOBBI yIIPaBJIeHHsI TIEPCOHATIOM

CTYyCHTY

(yueOHas rpymma) (Pamunmus Mmst OTyecTBO)

Tema KypcoBoii pabOThI

[{enb KypcoBOit pabOTHI

HUcxonnble nanHbIC

[Tepedyenn BOMpOCOB MOJISKAIINUX pa3padOTKe U U3JIOKEHHUIO B KypCOBOM paboTe

[lepedens rpaduyeckux MaTEpUAIOB

Cpox cornacoBaHusl Ij1aHa padOThI

Cpox craun paboThl pyKOBOUTEIIO

JlaTa 3ammThl pabOTHI « » 20 1.
JlaTa BbIIa4u 3aJIaHUS « » 20 1.
PyxoBoaurens

(monmuck, pactmrgpoOBKa MOIIHICH )
3ajaHue moy4Yus CTyJIeHT (Ka)

(moamnucek, pactuppoBKa MOAIHUCH)



24

[Ipunoxenue 5

CtpykTypa U moClIeI0BaTeILHOCTD JIOKJIaAa Ha 3alUTe KypCOBOM pabOTHI:

TeMa, aBTOP, HAYYHbIA PYKOBOJIUTENb,
— aKTyaJIbHOCTb TEMBI,

1IEJTb U 33JIa49H UCCIICIOBAHUS;

— CTpYKTypa paboThI;

— KpaTKasi aHHOTAIUS U BBIBOJIbI U3 TIEPBOM TIIaBbl PaOOTHI;

— Ppe3yNbTaThl aHAJIW3a MPOOJIEM M MPOTHBOPEUUN MPAKTUICCKOU JEATEIb-
HOCTH 110 PEIICHUIO 3314 YIIPaBJICHUS MEPCOHATIOM OpTraHU3aliy;

— CYUIHOCTh pa3pabOoTaHHBIX aBTOPOM MPEMIOKEHHM (IPOEKTa) UX paluo-
HaJIBHOCTh U YPPEKTUBHOCTB;

— 0oO0mIMi BBIBOJI IO pe3yibTaTam padoThi;

— WCTOYHUKH W MaTepualibl, UCIOJIb30BAaHHBIE aBTOPOM IIPH IMPOBEIACHUU
UCCJICIOBAHUS.

IIpooonxcumenvHocms doknada — ne bonee 10 mun. Boicmynienue 00JIHCHO
CONPOBOIAHCOAMBCSL NPE3eHMAYULl Pe3yIbmamo8 Ucc1e008aHUsL.



