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«YTBEPIKJIAIO»
Pextop HOY BIIO-PMAT
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MNOJOXEHUE
OB BYXTAJITEPUH
POCCHMCKOHN MEXIYHAPOOAHONU AKAAEMHWHN TYPU3MA
(PMAT)

1. O0mue nooMkennsd

1.1. Byxrantepus PMAT (nanee — Byxranrepus) - cTpyKrypHOe INoApasIelcHue
PMAT, ofecrieunBaromiee peamusamnmo momutukd PMAT B o6iact cOBEpIICHCTBOBAHIS
ByXranTepckoro U HajoroBoro yyera.

1.2. Byxranrepust co3faercs u IMKBUAUPYETCA NPUKA30M PEKTOPA.

1.3. Byxrantepust O{YHUHSIETCS HEMOCPEACTBEHHO PEKTOPY M MEPBOMY IIPOPEKTOPY
AKaneMuu.

Byxraareprio BO3TIABIAET TUIABHBIA OyXranrep, HazHayaeMBIii Ha JIOJKHOCTh
HPHAKA30M peKTopa.

1.4. B cBoelt gesitesibHOCTH OyXTranTepys pyKoOBOJICTBYETCH!

— 3axonom Poccniickoit @enepaiyin 0 OyXrajliTepckoM yuere;

— IOJIO’KEHUSIMH 110 OYXTITePCKOMY YUETY;

— MHBIMUA HOPMAaTHBHO-TIPABOBEIMHU JIOKYMEHTAMH 0 OyXTalITepCKOM YUETE,

— YCTaBOM AKaJleMHUU;

— HACTOSTINM TIOJIOKEHHEM;

— MpaBHJIAMH BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA;

— IPUKA3aMHU,  PAcHOpMKEHWSIMH  H  HHCTPYKIHAMH,  YTBEPIKIEHHBIMU
pykoroacTeoM PMAT (B TOM uncle TpUKazaMH U PACIOPAKEHHUAMH PEKTOpa U MEeBOTO
npopektopa PMAT, pemenusimu Yuenoro cosera PMAT, , a taxkke pelleHUsIMH,
npursTeiMi O6umM cobpanueM (Konpepennueil) konnekTupa AxaeMun);

1.5. Bee wusMeHeHust M JonosiHeHus B Hacrosuiee IlonoskeHue BHOCATCS Ha
OCHOBAHWH IIPHUKa3a PeKTopa.

2. OcHoBHBIE 321291 (CTpaTerHveckKue meau) HesiTeILHOCTH
Ha 6yxranreputo PMAT BO31105KEHO pelleHUe CIIeAyIOIUX OCHOBHBIX 3a/1au:

2.1. Oprammzamus  OyxraaTepckoro  yyera XossicTBeHHO -  (HHAHCOBOI
NeATeIEHOCTH AKaIeMHH.
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2.2. KoHTpoiib 3a SKOHOMHBIM HCIIOJIb30BAHUEM MATEpUAIbHBIX, TPYIOBBIX U
(MHAHCOBBIX PECYpPCOB, COXPAHHOCTHIO COOCTBEHHOCTH AKaJCMHH.

3. ODyHKUUHA

Pemenue ocHoBHBIX 33134 Oyxranteput PMAT ocyiecTBisieTcst B IpoIiecce BhITOTHEHHS
CIICAYIOMUX (DYHKITHIA:

3.1. ®opMupoBaHHE€ YYETHOMW TIOJUTUKHM B COOTBETCTBUU
C 3aKOHOMATEILCTBOM O OYXTalITEPCKOM VYeTe, a TakkKe HUCXOAS U3 CTPYKTYPHI,
0coOEHHOCTEH MAEATENBbHOCTH AKaJAeMUd U  HEOOXOAMMOCTH  OOECHEeYeHHUs: ero
(hMHAHCOBOM YCTONYMBOCTH.

3.2. Pa3pabotka u mpuHATHE paboOYyero mjiaHa cyeToB, (HOPM MEPBUYHBIX YUETHBIX
JOKYMEHTOB, NMPUMEHSAEMBIX JUIs1 OPOPMIIEHHUS XO3SMCTBEHHBIX ONEPALUA, 10 KOTOPHIM
HE TPETYCMOTPEHBI TUITOBBIE (DOPMBI.

3.3. Pa3paboTka hopMm TOKyMEHTOB BHYTPEHHEH OyXraaTepcKkoi OTYETHOCTH.

3.4. Obecnieuenue mnopsiKka NpoBeAeHUss MHBeHTapu3auuil. KonTponupoBanue
MPOBEICHUS XO3SIMCTBEHHBIX ONEPAIIUA.

3.5. OOGecnieuenrie  COOMIOACHHUS  TEXHOJOTMM 0O0pabOTKM OyXrajiarepckoit
uHpOpMAIMH U TOPSAKA TOKyMEHTO000poTa.

3.6. Opranmzanus OyXraJTepcKoro y4dera U OTYETHOCTH B AKaJI€MUU U B €r0
no/ipa3IeIeHUsIX Ha OCHOBE MaKCHUMaJIbHOM LHEHTPAU3allUud YYEeTHO-
BBIUUCIUTENbHBIX PA0OT W TNPUMEHEHUS COBPEMEHHBIX TEXHHUYECKHX CPEACTB U
WH(POPMAIIMOHHBIX TEXHOJIOTUH, TPOTPECCUBHBIX (OpM H METOIOB yueTa U
KOHTPOJIS.

3.7. CBOEBpEMEHHOE MPEJCTABICHUE B YCTAHOBICHHOM IOPSAKE TIOJHOM U
JIOCTOBEPHOU OyXraiTtepckoil HHQOpMAIUUM O JAESITEIbHOCTH MPEANPUATHS, €ro
MMYIIIECTBEHHOM IOJIOXKEHHUH, JOXO/1aX U pacxoax.

3.8. PazpaboTka ¥  OCYyIIECTBIIEHHE  MEPONPUSITHI, HANPABICHHbIX Ha
yKpersieHne ((MHaAHCOBOM TUCIUIINHBIL.

3.9. Yuer wumymectBa, 00s3aTENbCTB M  XO3AMCTBEHHBIX  OIEpaIlyii,
MOCTYMAIOIIUX OCHOBHBIX CPEACTB, TOBAPHO-MATEPUAIbHBIX LIEHHOCTEH U JIEHEKHBIX
CpPEJICTB.

3.10. CBoeBpeMEeHHOE OTpaXKEHHE Ha CYeTax OyXraJTepCcKOro ydeTa Olepalui,
CBS3aHHBIX C JBUKEHHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEpUAIbHBIX LIEHHOCTEN U
JEHEXKHBIX CPEICTB.

3.11. CBOEBpeMEHHBI Yy4eT, UCIIOJIHEHUSI CMET PacXoJ0B, BBITTOJTHEHUS

paboT, OKazaHUsl yCIyT,  pe3yJbTaTOB  XO3AWCTBEHHO-()MHAHCOBOH NEATEIHHOCTH

AKaI[eMI/II/I, a TaKiKC (bl/IHaHCOBBIX, PACUYCTHBIX U KPCAUTHBIX onepauﬂﬁ.

3.12. ObecnieueHre CBOEBPEMEHHBIX PacueTOB 0 3apabOTHOM IIaTe.
3.13. IlpaBunbHOE HAYMUCIECHUE U TIEPEUUCIICHHE HAJIOrOB U cOOpoB B
(denepanbHbIiA, pErHOHATBHBIA  OIOJKETHI, CTPAaXOBBIX B3HOCOB B TOCYJAapCTBEHHBIC
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BHEOIO/KETHBIC COIMATbHBIC (POHIIBI, TUIATEX e B OAHKOBCKUE YUPEKICHUS, CPEICTB
Ha (MHAHCUPOBAHUE KATUTAJIBHBIX BIOKEHUI.
3.14. [lorameHue B yCTaHOBJIEHHbIE CPOKH 33J0DKEHHOCTEH OaHKaMm IO ccylaMm.
3.15. Yuactue B  MNPOBEACHHMM  OSKOHOMHYECKOTO  aHallM3a XO3sIICTBEHHO-
(UHAHCOBOW NEATENBHOCTH AKaJeMUH TIO JaHHBIM OyXrajaTepckoro ydera U
OTYETHOCTH B TIENSAX BBIBICHHUA BHYTPUXO3SHCTBEHHBIX PE3EPBOB.

3.16. IlpunsTue Mep 1O  MpEeIyNpPEeXKIECHUIO  HEJOCTad,  HE3aKOHHOTO
pacxolOBaHMsl JICHEKHBIX CPEACTB M TOBAPHO-MATEPHAIBHBIX LEHHOCTEH, HapyLICHHS
(buHaHCOBOrO U X035MCTBEHHOT'0 3aKOHOAaTeNnbecTBa Poccuiickoit deneparum.

3.17. Yyactue B oQopMIEHHM MaTEepUaJOB IO HEIOCTa4aM | XHUIICHHUSIM
JICHEKHBIX CPEJICTB U TOBAPHO-MATEPHAIBHBIX [IEHHOCTEH.

3.18. Ilpunatue ™Mep MO OOECIEUCHUIO HAKOIICHUS (PMHAHCOBBIX CPEIACTB IS
oOecrieyeHus1 pUHAHCOBOW YCTOWYMBOCTH MPEATPUSATHS.

3.19. KoHTposab 3a mpoBEACHHEM YUYETHBIX OINEpalfii ¢ KpeIUTHBIMU JOTOBOPAMHU.

3.20. OGecneueHne CTPOroro COOMIOACHHS MITATHOW, (PMHAHCOBOM M KacCOBOM
IUCHIUIUIMHBI, CMET  aJMHHHUCTPATUBHO-XO3SMCTBEHHBIX W JPYTHX  Pacxo/0B
;3aKOHHOCTH CITMCaHUsI CO CYETOB OyXrajJTepCcKOro yuera HeaocTad, AeOMTOpCKOi
3aJJOJUKEHHOCTH U JPYTUX TIOTEPb; COXPAHHOCTH OyXTaJITepCcKUX JOKYMEHTOB,
oopmIIeHHS U CAaYU BX B YCTAHOBJICHHOM TIOPSIIKE B apXUB.

3.21. PazpaboTka u BHEAPEHUE pAIMOHAIBHOW TUJIAHOBOM U y4YETHOH
JOKYMEHTAIIUU, IPOTPECCUBHBIX (OPM U METOOB BEJACHHs OyXraJTepCKOro yuera Ha
OCHOBE NPUMEHEHHUSI COBPEMEHHBIX CPEJICTB BEIYUCIUTEIBHON TEXHUKH.

3.22. CoctaBineHue OajlaHCa W OINEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX U
pacxofax CpeAcCTB, a TaKXkKe APYrod OyXranTepcKoll M CTaTUCTUYECKOM OTUYETHOCTH,
MPEICTABICHUE X B YCTAHOBJICHHOM MOPSIKE B COOTBETCTBYIOIIUE OPTaHbl.

3.23. IlpoBepka opraHu3ald OYyXTalNTEPCKOTO y4eTa W OTUETHOCTH B (uiIHaiax
AkanemMuu (MpOBEACHHUE TOKYMEHTAIBHBIX PEBU3HIA).

3.24. PaccMoTpeHHe W TOAMNHCAHHWE TJIABHBIM OyXrajarepoM JOKYMEHTOB,
CITy’)KallliX OCHOBAaHWEM /IS TPUEMKH W BBIAAYM JICHE)KHBIX CPEACTB M TOBapHO-
MaTepUANbHBIX IEHHOCTEH, a TaKkKe KPEOUTHBIX M PACUETHBIX 00s3aTEIbCTB.

3.25. PaccMoTpeHue M BU3HMPOBAaHUE TIJIABHBIM OyXrajarepoM JOTOBOPOB H
COIJIAIIICHUH, 3aKTI0YaeMbIX ~ AKaJeMHell Ha IOJlydeHHE WM OTIIyCK TOBapHO-
MaTepUANBHBIX IIEHHOCTEH M Ha BBIIOJIHEHHE PadOT W YCIyr, a TakkKe MPHUKA30B U
pacropspkeHUN 00 yCTaHOBJIEHWHM PAOOTHUKAM JIOJDKHOCTHBIX OKJIAJOB M HAJ0aBOK K
3apaOOTHOM maTe.

4. Opranusauus padoTsl

4.1. I'maueiii Oyxrantep PMAT ocymecTBiaser o0inee pyKOBOACTBO TEKyIeh
JEATeNTbHOCTHIO OyXTaJITepHH.

42. Bo Bpems OTCYTCTBHS TJIABHOTO OyXrajirepa B CBsBU C OOJIE3HBIO, OTITYCKOM,
KOMaH/JMPOBKOM M Jip. OOCTOSTENIbCTBAMU 3aMECTHTENb TIjaBHOro Oyxrantepa PMAT
BBINOJIHAET QYHKIMH [JIABHOTO OyXranTepa.

4.3. CTpykTypy ¥ INTaTHOE pacHHCaHWEe IO TEPCOHaTy Oyxraiarepud B
YCTAaHOBJICHHOM TMOPSAJIKE YTBEP)KIAET PEKTOp, MCXOMs M3 YCIOBUM M 0coOeHHOCTEH
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nesitensHOocTH PMAT, 10 nipeicTaBieHuIo IJ1aBHOTO OyXranrepa.
4.4. OyHKIMOHUPOBAHNE OyXTalTEPUU OCYHIECTBISICTCS B paMKaX CTPYKTYPBI U
3a CYET CpelICTB AKaJIEMUHU.

5. B3aumooTHOLIEeHH I (CBSA3H)
5.1. Ins BeimosniHeHUs (YHKIUNA W peaju3alldu MpaB, MPEILyCMOTPEHHBIX

HACTOSIIIIUM TOJIOKEHHEM, OyXTalTepusi B3aUMOJICHCTBYET:
C puHaHCOBO- AaHATUTUYECKUM LIEHTPOM IO BOTIPOCAM:

- MPEIOCTaBJICHUS: JIaHHBIX, HEOOXOIMMBIX JUTS 3KOHOMHUYECKOTO
TUTAHUPOBAHUS, TMPOTHO3UPOBAHUS W aHaimM3a; OajaHca W ONEPATUBHBIX  CBOJHBIX
OTYETOB O JOXOJaX U pacxolax CpeJCTB, ; pacueToB 3apa0OTHOHN TUIATHI;

MpeIBaApUTEIbHBIX PACUETOB aMOPTHU3aLMOHHBIX OTUUCJICHUM; JAaHHBIX YyYeTa
MMYIIECTBa, 00s53aTeIbCTB W XO3SHUCTBEHHBIX OMNEPALUid, MOCTYHAIOIIMX OCHOBHBIX
CPEICTB, TOBAPHO-MaTEPUATbHBIX LICHHOCTEH U JIEHEXKHBIX CPEJICTB.

C aKCrTyaTaliMOHHBIMU CITYK0aMU IO BOIIPOCAM :

- IOJIy4YeHHs: ; OTYETOB O JIBMDKEHMHM OCHOBHBIX MATepUaJOB: aKTOB Ha Iepenady

000OpyZ0BaHMs B 3KCILTyaTallMI0, pACYETOB O pacxXxoie MaTepHasioB ; MPHUKA30B,
pacnopsiKeHUi, aKTOB U JAPYTUX JOKYMEHTOB, HEOOXOJMMBIX JIJIsi OyXTraaTepCcKoro

ydc€Ta; 10roBOpoB; CMCT.

Co ciyx6amu MaTepuaIbHO-TEXHUYECKOTO 00ECIIEYSHHS 10 BOITPOCAM:

- TMOJIyYEHMs: TOBAPHO-CONPOBOJUTENBHON JOKYMEHTALIMH; CBEJIEHUI O
COCTOSIHMM 3allacoB Ha CKJIaJie MaTepuajioB; OTYETOB O 3aTpaTax, IPOM3BEIACHHBIX HA
nprOOpeTeHNE MaTepHAIbHO-TEXHUYECKUX PECYPCOB;

C ceKTopoM 00ILIECTBEHHBIX CBSI3€M MO0 BOIIPOCAM:

- IOJIyYEHHs: OTYETOB O 3aTpaTax, MPOU3BEACHHBIX Ha MAPKETUHIOBbHIE
WCCJIEIOBAaHNUs, TPOBEICHUIO PEKJIAMHBIX MEPOIPUATHIL;

- IPEAOCTABIEHUSA:  WTOTOB HHBEHTApU3ALUHM MaTEpUATbHO-TEXHHUYECKHX
peCypcoB; HOPMATUBOB Ha MPECTABUTEIbCKUE, OMAaHIMPOBOYHbIE M PEKIaMHbIE
pacxopl.

C ¢unmanamu akagieMuu MO BOIIPOCAM:

[Tomyuenus: Oyxraiarepckoi ¥ HAJIOTOBOM  OTYETHOCTH, MIPUKA30B O CTOUMOCTHU
oOyueHus;

[IpenocraBneHus: pacopsKEHUM, TOJIOKEHUH, YKAa3aHUM, COJEp KallluX CBEACHUS O
BEJIEHUU OyXTaJTepCKOro y4eTa U OTUETHOCTH; YTBEPK/ICHUS [VIaBHBIX OyXraiaTepoB
(nIMalIoB MO COTJIACOBAHUIO C TJIABHBIM OyXTaJTepOM akaJeMUU, KOTOPbIE HAXOAATCS
101 HEMOCPEICTBEHHBIM €TI0 KOHTPOJIEM.

5.2. Byxranrepusi COIJIaCOBBIBAET C PyKOBOJIUTEISIMU CTPYKTYPHBIX
nojipasfielieHnii AKaJeMUH BOIIPOCHl HA3HAYEHUS, YBOJIBHEHHUSI U TEPEMEILEHUs
MaTepHabHO-OTBETCTBEHHBIX JIUI] (KAaCCHUPOB, 3aBEIYIOLINX CKIIaJaMH U JIp.).

5.3.byxrantepusi OKa3blBa€T METOAMYECKYIO MOMOIIb PAOOTHUKAM
NoJIpa3ieIeHN AKaJeMHIH 110 BOIIpOcaM OyXTraJlTepCKOro yd4era, KOHTPOJIS U
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OTYCTHOCTHU.

6. Cpok neiicTBHS 1 MeCTO pa3MelleHUs

6.1. ITnanoBEIN EpPECMOTP MOJIIOKEHHUSI IPOU3BOIUTCS OJIMH pa3 B TPU roja.

6.2. Ilpoanenme cpoka geiictBus [lomoxxenuss (6e3 ero U3MEHEHHS)
OCYILECTBIIAECTCS IIPUKA30M PEKTOpa.

6.3. M3menenus B Hactosiee [lomokeHHME BHOCATCA Ha OCHOBAHUM INPHKa3a
pexropa PMAT.

6.4. Cpok XpaHEeHHMsI IEPECMOTPEHHBIX U3/1aHui 3 roja.

6.5. [elicTByromuii, yTBepkaeHHbIM opuruHan [lojoxxkenuss pasmemiaercss B
ornene kaapo Axanemuu. Konus Ilonoxenust xpaHutcs B OyXraiaTepuu. DIEeKTPOHHAs
korust [lonoxxenus pasmeraercs B Oyxranrepuu PMAT.

['naBubIif Oyxrantep PMAT H.B.Tomununa
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OPI'AHU3AILIMOHHAA CTPYKTVYPA

BYXTAJITEPUU PMAT

['naBHbI OyxranTep

i

3am. I'maBHOTO
Oyxranrepa

'

Byxranreps! o
y4acTKam

[MPMJIOXKEHME 1
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