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1. OBILIASI XAPAKTEPUCTUKA PABOYEI TPOTPAMMBI YYEBHOI
TUCHMUITAHBI

1.1. O61acTh NPUMEHEHUS TPOTrPAMMBI

PabGouas mporpamma yueOHOW muctumiuabl  OI1.01  «MuapOpMannonHOE
obOecricueHUEe JIOTUCTHYECKUX TMPOIIECCOBY SIBISAETCS YacThio 00pa30BaTEIbHOM
MpOrpaMMbl, pPa3pabOTaHHOW B COOTBETCTBUU C TpeOOBaHUSMHU (deaepalbHOTO
rOCYJapCTBEHHOTO 00pa30BaTEIbHOTO CTaHJapTa CpeaHero IMpodhecCHOHAIBHOTO
obopazoBanus (PI'OC CIIO) mno cnemumampHOocTH 38.02.03  OmnepanuonHas
NESATEIHLHOCTh B JIOTHCTHKE, CPOK 00yueHus - 2 rona 10 mMecsies.

1.2. MecTo IUCHUILINHBI B CTPYKTYpPe OCHOBHOI1 00pa3oBaTe/IbHOI

NMPOrpaMMblI
VYyebnas nmucummiimHa «MubopmarmonHoe oOecrieueHrne JIOTUCTUYECKUX
MPOLIECCOB» SIBIIACTCA O00S3aTEeNbHONM YacThio 00IIENPOGECCHOHAIBHOTO IIHKIA
oOpazoBarensHOi mporpaMmbl B cootBeTcTBUU ¢ DI'OC CIIO no cnenuanbHOCTH.
Ocoboe 3HaueHHe TUCUUILTMHA uMeeT Ipu hopmupoBanuu u pa3sutuu OK 01,

OK 02, OK 03, OK 04, OK 05, OK 09, IIK 1.1, TIK 1.3, IIK 2.1, ITK 3.1.

1.3. leau 1 3aga4M JUCHUILIMHBI - TPe0OBAHMSA K pe3yJibTaTaM 0CBOCHHUA
AUCHUTIIMHBI

B pesynbTaTe ocBoeHUs y4eOHOW AUCITUTUIMHBI 00YYarOIIUIICS JOHKEeH
YMETh!
- pacro3HaBaTh 3aJlayy WK npodieMy B NpodhecCHuOHAIbHOM WM COLUATBHOM

KOHTEKCTE;

- aHAJTM3WPOBATH 3a/1a4y WU TIPOOJIEMY U BBIJEIAThH €€ COCTaBHBIC YaCTH,

- OTIIPENIEIISATD ATAII PEIICHUS 3aa9H;

- BBISIBJIATH U 9()PEKTUBHO UCKATh MH(POpMAIHIO, HEOOXOIUMYIO TSl PEIICHUS
3a/1a4u W/ WK IpOOIIEMBI;

- BJIQJICTh aKTyaJbHBIMU METOJaMHU pabOThl B MPOGECCHOHATBHON U CMEKHBIX
chepax;

- OTIIPENIEIISATh 3a/1a4u JJIs MOMCKa HHpOpMaInu;

- OIIpeNeNATh HEeOOXOAMMbIC NUCTOYHUKU MH(HOPMAIIHH;

- CTPYKTYpPHUPOBATh MOJydaeMyro HHPOPMAIIHIO;

- BBIJICJIATH HanboJIee 3HaYMMOe B epeyHe HHHOpMAIIHH;

- ONpEeNeNsiTh AaKTyaIbHOCTh HOPMATHBHO-TIPABOBOM JOKYMEHTAIlMM B
npodeCCUOHATILHON JIEeATEIBHOCTH;

- 00pabaTheIBaTh TEKCTOBYIO TAOJIUYHYIO HH(DOPMAITHIO;



- HCTI0JIb30BAaTh JEJIOBYIO IpaduKy U MyJbTUMEIMa HH(DOPMAIHIO;

- CO3/1aBaTh MPE3CHTALINH;

- 4yuTaTh  (MHTEpHpPETUpPOBaTh)  HUHTEpdeEhC  CrenHalIu3UPOBAHHOIO
IPOrpaMMHOr0 O0O€CIeUeHUs, HAXOAWTh KOHTEKCTHYIO IIOMOIIb, padoTath C
JIOKyMEHTAIUEH;

- I0JIb30BaThCA aBTOMATU3UPOBAHHBIMUA CUCTEMAMH JI€JIONPOU3BOCTBA.

3HATh:

- aKTyaJbHBIA NPOPECCHOHATBHBIA W COIHUAIBHBI KOHTEKCT, B KOTOPOM
HEO0OXOMMO BECTH MPOPECCUOHATBHYIO JIEATCITLHOCTH;

- OCHOBHBIE HCTOYHUKHU UH(DOPMAIIUU U PECYPCHI ISl peIlIeHU 33724 ¥ Ipo0ieM
B IpO(heCcCHOHATEHOM U/UITU COLMATBHOM KOHTEKCTE;

- aJITOPUTMBI BBINOJIHEHUS padOT B pOo(heCCUOHATLHOM U CMEKHBIX 00J1aCTSIX;

- METOJIbI pabOTHI B MPO(heCcCHOHATBHON U CMEXHBIX cepax;

- OCHOBHBIE METOJBI U CpeACcTBa cOOpa, 0OpabOTKH, XpaHEHHUd, Mepeaayu U
HAKOIUIEHUs1 HH(POpMaIUY;

- TEXHOJIOTHIO TTOMCKa nH(popmaluu B ceth MHTepHer;

- HOMEHKJATypy MH()OPMALMOHHBIX HCTOYHUKOB, NPHUMEHAEMBIX B
po(hecCHOHATIBHON JeSATEIbHOCTH; IPUEMBI CTPYKTYPUPOBaHUSI HH(OpMALINY;

- COJIEpKaHNE aKTyaJIbHOW HOPMATUBHO-IIPABOBOW TOKYMEHTALUU;

- OCHOBBI IIPOEKTHOM JIESTEIIBHOCTH;

- IpaBujia OPOpPMIIEHUSI JOKYMEHTOB U MOCTPOEHHUS YCTHBIX COOOLICHUM;

- Ha3HA4YCHHE, COCTaB, OCHOBHBIC XAaPAaKTEPUCTHUKU OpPraHU3alOHHON H
KOMITBIOTEPHON TEXHUKH;

- OCHOBHBIE KOMIIOHEHThl KOMIIBIOTEPHBIX CETE€H, NPUHIUIBI [TAKETHOU
nepeadn JaHHbIX, OPraHU3aLMI0 MEKCETEBOI0 B3aNMOCHCTBUS;

- HA3HAYEHHWE M MPUHUUIIBI HCIOJb30BAHUSA CUCTEMHOTO M MPHUKIAJTHOTO
MIPOTPaMMHOT0 00€CTICUCHUS;

- IPUHLIMIIBI 3aIIUTHI UH(POPMALIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

- MPaBOBbIE AaCHEKThl MCIOJb30BaHUS WH(MOPMAIMOHHBIX TEXHOJOTUH M
MIPOTPAMMHOT0 00ECIICUCHUS;

- OCHOBHBIE MMOHATHSA aBTOMATU3UPOBAHHON 00pabOTKN MH(POpMALIHH;

- OCHOBHBIE YTPO3bI U METO/IbI 00ecriedeHus: HHHOPMAITMOHHON O€30MTaCHOCTH

B pesynpraTe oOCBOCHHMS y4yeOHOW MMCIMIUIMHBI OOYYArOIIMICS JOJHKEH
obOnanath 00mEenpoPecCuOHaTbHBIMU KOMIIETCHIIMSAMY, BKJIIOYAIONIMMU B ceOd
CIIOCOOHOCTb:

OK 01 BriGupats crioco0sl penieHust 3aa4 npopecCuoOHaAIbHON NeATeIbHOCTH
MPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 Hcnonws3oBaThb COBpPEMEHHBIE CpPEICTBA MOWCKA, aHAIN3a W
UHTepIpeTauud WHGOpMalru, U WHGOPMALMOHHBIE TEXHOJOTUU ISl BBIOJHEHUS
3a7a4 MpodeccruoHalIbHOM 1eATeTbHOCTH



OK 03 [InanupoBaTh U peann30BBIBATH COOCTBEHHOE MpOo(deccHoHalbHOE U
JMYHOCTHOE Pa3BUTHUE, MPEANPUHUMATENBCKYIO JIEITeIbHOCTh B MPodeCcCHOHaTbHON
cdepe, UCIONIB30BATh 3HAHUS 110 MTPABOBOM U (PMHAHCOBOM IPAaMOTHOCTH B Pa3JIMYHBIX
YKU3HEHHBIX CUTYaIUsIX

OK 04 3¢ddexTnBHO B3aMOICHCTBOBATH M pa0OTATh B KOJIJICKTUBE M KOMAH/IE

OK 05 OcymecTBiATh YCTHYHO W IHCbMEHHYIO KOMMYHHMKAlUIO Ha
rocygapctBeHHOM sA3bike Poccuiickoii denepanuum ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTa

OK 09 TIlonb3oBaThcsi  MpodecCHOHANBHOM  JIOKYMEHTaluel  Ha
roCyJJapCTBEHHOM M MHOCTPAHHOM $I3bIKaX

IIK 1.1 OcymecTBasiTb CONPOBOXKAEHUE, B TOM YHUCIE JOKYMEHTALIMOHHOE,
IPOLIETYPHI 3aKYTIOK

I[IK 1.3 OcymecTBIsITh AOKYMEHTAIMOHHOE COMPOBOXKAEHUE CKIAJCKUX
omnepanuii

IIK 2.1 ComnpoBoxkaaTh JIOTUCTUYECKUE MPOLIECCHl B MPOU3BOJICTBE, COBITE U
pacrpeneeHnn

[IK 3.1 IlnanupoBath, MOATOTABIMBATE U OCYIIECTBISATh MPOLIECC MEPEBO3KU
Ipy30B



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCIUTLIAHBI

2.1. O0bem yueOHOI TUCHHUIUINHBI U BUAbI Y4e0HO padoThI

Bup yueOHoi padoThI O0beMm B yacax
O0bem 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM 56
AUCHHUTLTHHBI
BT. U..
TEOPETUYECKOE 00yUCHHE 28
PaKTUYECKUE 3aHATHS 28

IIpomexyTounasi arrecraums: 1udgdepeHIIUPOBAHHBIN 3a4eT, 3 ceMecTp




2.2. TemaTH4yecKHii IJIAH U COAEPKAHME Y4eOHOM M CUUIIHHBI

Koabl koMmeTeHIuii
H JJUYHOCTHBIX

Oo6bem, akan. u/ B pe3yJbTaTOB,
HaumenoBaHue Coaepsxanue yueOHOro MaTepuaJia u (popMbI OPraHM3alUM AeATEJbHOCTH TOM 4HucJe B popme (¢opmupoBanuio
pa3feioB U TeM o0yuyaroLuxcs NpaKTHYeCcKOoi KOTOPbIX
NOArOTOBKH, aKaJ. 4 cnoco0cTByeT
3J1eMEeHT
NporpaMMbl
1 2 3 4
Paznes 1. [Ipumenenune HHPOPMANMOHHBIX TEXHOJIOTHIH B OTPAC/IN JOTHCTUKHA 26/12
Tema 1.1. Coneprxanue yuedOHOro MaTepHuasia 8/4
IlonsATHE U CYyHIHOCTH Hemu, 3agaum aucuumiuusabl. Ilonstus wundopmanmy, WHPOPMALUOHHON
HH(OPMAIMOHHBIX TEXHOJIOTHH, HH(pOopMannoHHO! cucTeMbl. Texauka 6ezomacHocTH. [IpuMeneHne
CHCTEeM M TeXHOJIOTHii WH(GOPMAITMOHHBIX TEXHOJOTUH B JOTUCTHKE. CrtocoOb 00paboTKH, XpaHeHus,
nepenayd W HakorwieHus uHpopmaruu. Onepaiuu 00paboTku HHDOpMaNUU. 4 IK.1.1, I[TIK.1.3,
OOmue mNONOXKEHUsT IO TEXHUYECKOMY M HPOrpaMMHOMY OO€CIieUeHHIO [K.2.1, TIK.3.1,
nH(pOPMaIMOHHBIX TexHonorui. Kiraccudukaius u coctaB WHPOPMAITMOHHBIX OK 01, OK 02,
cucreM. [loHsTHE KadecTBa MHPOPMAIMOHHBIX MporeccoB. JKU3HEHHBIN UK OK 03, OK 04
WH(POPMALMOHHBIX CHCTEM.
B ToM unciie npakTHYECKUX 3aHATHIA 4
AHanmu3 UWHPOPMAIMOHHBIX CHCTEM W  TEXHOJOTHH, NPUMEHSEMBIX B 4
9KOHOMHMYECKOH JIeSITeIbHOCTH
Tema 1.2. Copaepxanne yueOHOro MaTepHuajia 6/4
Texnnueckoe [Mpunnunel  knaccupuKalui  KOMIBIOTEPOB. ApPXUTEKTypa IEpPCOHATIBHOTO [K.1.1, TIK.1.3,
olecreuenmne KoMmIbloTepa. OCHOBHBIE XapaKTEPUCTUKM CUCTEMHBIX OJOKOB M MOHUTOPOB. 9 [K.2.1, TIK.3.1,
HH(OpMAIMOHHBIX Knaccudukanus nevararommx ycrpoiictB. CocraB nepuepruitHbIX YCTPOWCTB: OK 01, OK 02,
TeXHOJOTHI CKaHephbl, KOMUPBI, SJICKTPOHHbIE IJIAHIIETHI, BeO-KaMephl H T.II. OK 03, OK 04
B ToM 4mciie npakTHYeCKHX 3aHATHIA 4




HepCOHaIII:HI:Iﬁ KOMIIBIOTEP U €0 COCTAaBHBLIC YaCTH. TCCTI/IpOBaHI/IC yCTpOﬁCTB

MIEPCOHAIBHOTO KOMIIBIOTEPA C ONMCAHUEM UX HAa3HAUCHHUS. 4
Tema 1.3. Conep:xanue y4eGHOTo MaTepualia 6/2
IIporpammuoe [lonsatne mmardopmel  mporpamMmHoro  obecmedeHusi.  CpaBHHTENbHAsS
olecreyenmne XapaKTepUCTUKA UCTIONB3YyeMbIX MnaTdopm. CTpykTypa 6a30BOro mporpaMMHOro
HH(OPMALMOHHBIX obecneuenus. Kimaccuukaius U OCHOBHBIE XapaKTEPHCTUKH ONEPAIMOHHON IIK.1.1, I[IK.1.3,
TeXHOJOTH . cucrteMbl. OcoOeHHOCTH HHTepdeiica onepaloHHON cucteMbl. [IporpamMmbr — 4 [K.2.1, TIK.3.1,
yrunuThl.  Knaccmdukamuss w  HampaBleHHS HWCIOJIB30BAHHUS MPUKIAJTHOTO OK 01, OK 02,
MIPOTPaMMHOI0 OOecleueHHsl IJIsl PeIleHUs MPUKIaIHBIX 3a7ad, MePCHEKTHBEI OK 03, OK 04,
€ro pa3BUTHA. OK 05, OK 09
B ToM umciie npakTHYEeCKUX 3aHATHIA 2
[Ipuknannoe nmporpaMMmHoe obecrieueHue: GpaiaoBbie MEHELKEPBI, TPOrPaMMBbI- 5
apXHUBATOPHI, YTHIIHUTEHL.
Tema 1.4. Copaeprxanue yuedOHOro MaTepuasia 6/2
Komnbrorepusie BUpychl. | [IoHATHE KOMIBIOTEPHOTO BUpYca, 3alIUTH MHpoOpManuu 1 WHGOPMAIMOHHOMI
AHTHBHpYCHI. 3amuTa O6esonacHoctu. [lpuHnmmer  w  cmocoObl  3amUTBl  WHGOpMANMK B
HH(pOPMALUH B WH(GOPMAITMOHHBIX  CHUCTeMax.  XapaKTepuCTUKa  yrpo3  0e30MacHOCTH K11, TIK. 1.3,
HH(OPMALTHMOHHBIX WHPOpPMALIMM M WX HCTOYHUKOB. MeToapl obecriedeHus WHQPOPMAIMOHHOM 4 MK.2.1, TIK.3.1,
cucremMax. 6e3onacHocty. llpuHUMOBL 3amMTEl MHGOPMALKMK OT HECAHKIMOHWPOBAHHOTO OK 01, 0K 02,
noctyna. [IpaBoBoe obecnieueHre npuMeHeHU HHPOPMALIMOHHBIX TEXHOIOTUH U OK 03, OK 04,
3alATHl UHPOPMAIIHH. OK 05, OK 09
B Tom unciie npakTHYECKUX 3aHATHIA 2
Opranun3zanys 3aimThl THPOPMALMK Ha IEPCOHATBHOM KOMITBIOTEpE. 2
Paznen 2. TexHOT0THHU CO31aHUS U MPeoOdPa3oBaHusi HHPOPMALNHOHHBIX 00HEKTOB B JIOTHCTHKE 20/10
Tema 2.1. Copepxanue yueOHOro MaTepuaJia: 12/6 [K.1.1, TIK.1.3,
Texnonoruu co3ganus 1 | Criucku: MapKupOBaHHBIE, HyMEPOBAHHbBIE, MHOTOYPOBHEBBIE. ABTOMATHYECKOE [K.2.1, TIK.3.1,
00padoTKM TEKCTOBOI U co3ganue cruckoB. Co3gaHME W ONHMCAHUE HOBBIX CTHJICH CIIHCKOB, 6 OK 01, OK 02,
4HCA0BON HHpOPMALUH ¢dopmatupoBanue co3laHHBIX crUcKkoB. CozgaHue W OQOpPMIICHHE Ta3eTHBIX OK 03, OK 04,
KojoHOK. OdopmileHHE KOJIOHOK TEKCTa ¢ IOMOIIbI0 Ta0ymsiuu. CrocoOs OK 05, OK 09




co3laHus Tabnui, npeodpasoBaHue TekcTa B Tabiuubl. KoHCTpykTOp: cTmim
odopmirenue Tabmur. Maket: goOaBiieHne W yhaineHHe (parMeHTOB TaOJHIIbI,
pacmoyioKeHHe M HampaBjieHue TekcTa. Hymepamusi cTpaHUL, KOJOHTHTYIIBI,
paspeIBBI  cTpaHuIl, pasgenoB. CrtuneBoe  odopMIICHHE  3aroJIOBKOB,
pemaktupoBanne ctwieil. CozmaHue W peJakTHPOBaHHE aBTOCOOMPAEMOTO
OTJIaBJICHUSI. DKOHOMHYECKHE pacyeThl M aHajiu3 (UHAHCOBOTO COCTOSHHSA
npeanpuatusg. OpraHm3aiis pacdeToB B TaOIWyHOM mporeccope MS Excel.
OTtHocuTenbHas U a0CONIOTHAS aapecalus B TabiimaHoM mporeccope MS Excel.
Cps3annbple TabmuIpl. PacdeT mpoMexxyTOdHBIX MUTOTOB B Tabmumax MS Excel.
[Ton6op mapamerpa. Oprarnzanus odpaTHoro pacdera. Ces3u Mexay daimamu u
KoHcosuaanus naHHeIX B MS Excel. HakorieHue cpeicTB U MHBECTHPOBaHUE
mpoektoB B MS Excel. Ucnonp3oBanme 3MeKTpOHHBIX TAaOIUIT A1 (PUHAHCOBBIX
U KOHOMHYECKUX pacdeToB. Vcronbp3oBaHue ClCUaTM3UPOBAHHBIX POTPaMM
JUIs aHau3a (PUHAHCOBOTO COCTOSIHUSI OPTaHU3aluH

B ToM umciie npakTHYECKUX 3aHATHIA 6
Co3nanue u opopmiicHHE MapPKUPOBAHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX 5
CIHMCKOB, Ta3€THBIX KOJOHOK.
Coznanune n opopmiieHre Tadbaui B Tekcre. CTHIIH, CO3IaHNE U PEIaKTHPOBAHUE p
aBTOCOOMpaAEMOro OryiaBieHus. [ uepcchUIKH.
OtHocuTeNnbHas 1 a0CONMIOTHAS apecalus B TabauaHoM nporeccope MS Excel. p
OunbTpHL
Tema 2.2. Conep:xanue yueOHOro MaTepuasia 8/4
Texnosiorun co3ganusi 1 | KomnbrorepHas rpaduka, ee Buabl. MyJIbTHMEIUIHHBIC TPOTPAMMBI. EE;%’ gi;?’
o0pa6oTku rpaduyeckoii | HasnaueHne ¥ OCHOBHbBIE BO3MOYKHOCTH MPOTPAMMBbI ITOJrOTOBKH PE3CHTAIIUI 4 OK' O 1’ OK‘ 0'2 ’
uHpopmManuu MS Power Point. OcHoBHbIE TpeOOBaHHMS K ICJIOBBIM IIPE3CHTAIHSM. OK 03’ OK 04’
= , ,
B ToM uHciIe MPaKTHYECKHUX 3aHATHH . 4 OK 05, OK 09
Cosznanve MyJabpTUMENNNHBIX pe3eHTanuii B MS Power Point. 4
Paznen 3. TeleKkOMMYHHMKANIMOHHBIE TEXHOJIOTHHU 8/4
Copep:xanue y4eGHOro MaTepuaJia 8/4




Tema 3.1.
IIpencraBiieHus o
TeXHUYECKHX U
NMPOrpaMMHBIX CpeACTBAX
TeJIeKOMMYHHMKAIIMOHHBIX
TeXHOJIOTHA.

Untepuer-rexnonorun.  CnocoObl M CKOPOCTHBIE  XapaKTEPHUCTUKHU
nogkiroueHus, mnposaizep. Ilomck wuHpopmMamum ¢ HCIONIB30BaHHUEM
KoMmIbptoTepa. [IporpaMMHBIE TOMCKOBBIE CEPBUCHL. VICIONB30BaHUE KIIIOUYEBBIX
cioB, ¢pa3 s noucka uHpopmanuu. KomOuHammu ycinoBus moncka. [lepenaga
nHbOpMaLMK MEXIy KoMmmbioTepamu. I[IpoBonmHast um OecrnpoBongHAsl CBS3b.
MerToabpl co3aaHusl M COMPOBOXAEHUs caiiTa. bpaysep. IIpumepst paboTel ¢
HWHTEPHET-Mara3uHOM, HHTEPHET-TypareHTCTBOM, HHTEPHET-OMOIMOTEKON | TIp.
[louckoBrie cuctembl. [Ipumep moncka wuHpoOpManMU Ha TOCYJAPCTBEHHBIX
oOpa3oBarenbpHBIX MOpTanax. OCyIecTBIeHHe TOUCKa WHGOPMAIMHA WIIH
nH(GOPMAITMOHHOTO 00BEKTa B TEKCTE, (haHIOBBIX CTPYKTypax, 0a3axX JaHHBIX,
cetu Unrepner. Co3pmaHue sfmMKa 3JIEKTPOHHOM TOYTHI M HACTpPOMKa €ro
napameTpoB. DopmupoBanue aapecHoil KHUrd. ColUallbHbIE CETH. DTUYECKUE
HOpMBI KOMMyHUKaui B aTepHere. nTepHeT-xypHansl 1 CMU.

B ToMm umcie NMPaKTUY€CKUX 3aHATHH

PaGora ¢ MOWMCKOBBIMH CHCTEMaMH, 3JeKTpoHHOW moutoi. Co3maHue caiita-
BU3UTKU CpEJCTBAaMM OHJalH-penakTopa. Mcnosib3oBanue cepBucoB Google
Docs aiist coBMecTHOH pabOTHI ¢ JOKYMEHTaMH.

TK.1.1, [IK. 1.3,
MK.2.1, [IK.3.1,
OK 01, OK 02,
OK 03, OK 04,
OK 05, OK 09

IIpome:xxyTouHas arrectanus (1ugdepeHpoBaHHbBII 3a4eT)

Bcero:

56

10



3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. MaTepuaJibHO-TeXHUYECKOe o0ecneyeHne, Heo0XoAumMoe J1JIs
OCyIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPoLecca Mo AMCHUIJINHE

Kabuner «AmHamm3a JOTHCTUYECKOM  JEATCIBLHOCTH», OCHAIICHHBIN
o0opyioBaHUEM: J0CKa ydeOHas, pabodyee MECTO IpPEroaaBaTeisi, CTOJbI, CTYJIbS
(o "ncry 00yJaronuxcs), TEXHUIECKUMHU CPEICTBAMHU KOMITBIOTED C JIOCTYTIOM K
HHTEpPHET-pecypcaM, CpeICTBA BU3yaIN3allu, HATJISTHBIC IOCOOUSI.

Jlaboparopus «I[lnaHupoBaHus U OpraHU3AIUN JJOTUCTUIECKHUX MPOIIECCOBY,
OCHAILIEHHAs 000PYI0BAHUEM:

— aBTOMATU3UPOBAHHBIMU PAOOUYMMH MECTaMU C JOCTYIOM K MHTEPHET-
pecypcaM 1o KOJUYECTBY 00YyUaIOIIMXCS;

— pabo4yrM MECTOM IMperojaBaTeis, OCHAICHHBIM MYJIbTUMEIUHHBIM
o0opy1I0BaHUEM;

— JIOCKOM 711 MeJIa;

— MIPOTPaMMHBIM O0ECIICUCHUEM: OIIePaIlMOHHON CHCTEMOMT;

— MaKeTaMyd  JIMIEH3WOHHBIX  IpOrpaMM  JJIi  OCYIIECTBJICHUS
JIOTUCTUYECKOM JeSITEeIbHOCTH;

— KOMIIJICKTOM y‘—IC6HO-MCTOI[I/I‘-ICCKOI\//I JOKYMCHTAIUM.

HOMGHIGHI/IG JJIsA CaMOCTOSITEJIbHOM pa6OTBII

bubnuomerxa c yumanvrvivm 3anrom: 6GNOINOTEUHBINA DOH]I.

OcHosHoe 000pydosaHue: CTIEIUAIU3UPOBAHHAS U yueOHast MeOeb, pabouee
MecTo Oubimnorekaps, kommbioTep, MDY, OubnnoreuHas CToMKa, CTEJUIAXH,
CTeH/1bl, OMOIMOTEUHbIN (OH, MIIA3MEHHAS MMaHEIb, KAPTUHBI, TIOPTPETHI.

Texnuueckue cpeocmsea oOyyeHus: TEPCOHATbHBIE KOMIBIOTEPHI (6 MIT.) C
BO3MOYKHOCTBIO TMOIKITIOUEHUS K WH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«aTepHer» u oOecrmedyeHueM JOCTyla B DJIIEKTPOHHYIO HH(GOPMAIIMOHHO-
o0pa3oBaTeIbHYIO CPENly.

Akanemusi obOecriedueHa HEOOXOJUMBIM KOMIUIEKTOM JIUIIEH3MOHHOTO H
CBOOOJTHO PACHpPOCTPAHSIEMOTO MPOTPAMMHOTO OOECMEYEeHUs, B TOM 4YHUCJE
OTE€UYECTBEHHOT'O MTPOU3BOICTBRA.

o KopnopatuBnast wundopmanuonnas cuctema «KHUC» ACY VY3
«Universys WS 5».

Ilakem ogucHbIx npoecpamm Ha KOMNbIOMEDPYL:

o Microsoft Office 2007, 2010, 2016 (Word, Excel, Access, PowerPoint)

o Kaspersky Endpoint Security ams 6usneca Cranmaptabiii 500-999
Node 1 year Educational Renewal License»
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Obnoesnsemvie MH¢0pMCl?4MOHHbl€ CnpaeovHble cucnemasl.

o NudopmarmonHo-npaBoBas cuctema «I'apant». — URL:
http://www.garant.ru

3.2. UndopManmoHHOe o0ecneveHne peajn3auu NporpaMmmbl

Jlist peasivzalu porpamMMbl UCIOJIb3YETCS DJIEKTPOHHAS UHPOPMALIMOHHO-
oOpa3oBarenbHasl Cpejia ¢ MPEJOCTABICHUEM MPaBa OJJHOBPEMEHHOTO JIOCTYIa HE
MeHee 25 MpOLIEHTOB 00yJarmmxcs K 1udpoBoi (3JeKTpoHHON) OubaunoTteke. B
KaueCTBE OCHOBHOM JIUTEPATyphbl B AKaJleMUN UCTIOJIB3YIOTCS YICOHUKH, yIeOHbIE
noco6ust, npexycmorpernsie [10I1.

OnexmponHvle 00pazoeamenvhble pecypcyi:

e  DObC «YHuBepcurerckas oubdanorexa OHIANHY;

e  DOBC «lOpaiiT»;

o Koprnoparusnass wuHbpopmanuonnas cucrema «KHUCy» ACY VY3
«Universys WS 5».

3.2.1. OcHOBHBIC NIEYATHBIE U JIEKTPOHHBbIE U3IAHUA
1. BuykoB, A. A. OcHOBbl HHPOPMALMOHHON OE€30MAaCHOCTHU: 3alluTa
uHdopMaIuu : yueOHOe T0COOHUe JJi CPEHETO MPOPECCHOHATIEHOTO 00pa30BaHUs
/ A. A. BHykoB. — 3-¢ u3., mepepad. u nomn. — Mocksa : M3narensctBo FOpaiir,
2021. — 161 c. — (IIpodeccuonanbuoe oopazoanue). — ISBN 978-5-534-13948-
8. — Tekcr : anextponnbit // O6pazoBatenbHas miargopma FOpait [caift]. —

URL.: https://urait.ru/bcode/475890
2. 'aBpuno, M. B. HWudopmatnka u wHGOPMAIMOHHBIE TEXHOJOTHH :

y4eOHUK JJIs1 CpeIHEro npodeccuoHaibHOro oopazosanus / M. B. I'aspuios, B. A.
KnumoB. — 4-e uzn., nepepad. u non. — Mocksa : MU3znarensctBo Opaiit, 2021. —
383 ¢. — (Ilpodeccuonanpuoe obpazoanue). — ISBN 978-5-534-03051-8. —
Tekcr : anexkTponHbIi / O6pazoBarenbHas miarpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/469424

3. Kyxk, 0. A. UndopmanronHbie TEXHOJIOTHH: MYyJIbTUMEaNa : y4eOHOe
nocodbue ais cro / FO. A. Kyk. — Caunkr-IlerepOypr : Jlans, 2021. — 208 ¢. —
ISBN 978-5-8114-6829-4. — Tekct : anekTpoHHbIH // JlaHb : 37IEKTPOHHO-
oubnuoreunas cucrema. — URL: https://e.lanbook.com/book/153641

4. Kypasnes, A. E. Uudopmaruka. [Ipaktukym B cpene Microsoft Office
2016/2019 : yuebHOoe mocobue mns crno / A. E. XypaBneB. — 2-e uzn., crep. —
Cankr-IletepOypr : Jlanp, 2021. — 124 c. — ISBN 978-5-8114-8610-6. — Texcr :
ANEKTpOHHBIN // Jlaub : »JeKTpoHHO-OMOMMOTeyHas cuctema. — URL:
https://e.lanbook.com/book/179035
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5. KanmeixoBa, C. B. Pabora ¢ tabnaumamu Ha mpumepe Microsoft Excel :
yaebHoe nocooue mis cro / C. B. Kanmeikosa, E. FO. Apomesckas, 1. A. Banosa.
— Cankrt-Ilerepoypr : Jlans, 2020. — 136 ¢. — ISBN 978-5-8114-5993-3. —
TekcT : anmekTpoHHBIA // JlaHb : 3JIeKTpOHHO-OMOIMOoTeyHast cuctema. — URL:
https://e.lanbook.com/book/147234

6. Konomeituenko, A. C. MupopmaninoHHbIE TEXHOJIOTHH : yueOHOE TocoOue
g crio / A. C. Konomeituenko, H. B. Ilogemakosa, O. B. Uexa. — 2-e u3n.,
nepepad. — Cankr-IletepOypr : Jlanp, 2021. — 212 ¢. — ISBN 978-5-8114-7565-
0. — TekcT : aneKTpoHHBIH // JIaHb : aneKTpoHHO-O0nbOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/177031

7. Kynpusinos, [[. B. MuadopmannonHoe obecneueHue npodeccuoHaabHOM
NEATETPHOCTH : YYeOHMK W TPAKTHKyM JUIsl CPEeIHero Mpo(ecCHOHATLHOTO
obpazoBanus / Jl. B. KynpusaoB. — Mocksa : U3natensctBo FOpaiit, 2021. — 255
c. — (IlpodeccuonansHoe oOpazoanue). — ISBN 978-5-534-00973-6. — Texcr :
aneKkTpoHHbIN // OOpaszoBarenvHas 1atdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/470353

8. JleBkuH, I'. I'. Jloructuka : yue6Hoe nocodbue st CITIO / I'. T'. JleBkuH, E.
A. [TanoBa. — 2-e uzn. — Caparos : [IpodobpazoBanue, Ait [Tu Op Menua, 2018.
— 184 c¢. — ISBN 978-5-4486-0362-4, 978-5-4488-0196-9. — Tekct
AIIEKTPOHHBIN // DIEKTPOHHBIA pecypc nudpoBoil odpazoBarensHoit cpeapl CI1O
PROFo6pa3oBanue : [caiit]. — URL.: https://profspo.ru/books/76993

9. Cogetos, b. fI. NudopmarmoHHble TEXHOJIOTHH : YICOHUK JIJIST CPETHETO

npodeccuonansuoro oopazosanus / b. 5. Coseros, B. B. llexanoBckuii. — 7-¢
u3n., nepepadb. u gon. — Mocksa : UsmarensctBo FOpaiit, 2021. — 327 ¢. —
(ITpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr
MeKTpoHHbI // OOpaszoBatenbHass targopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/469425

10. YopaBienne uensMu TMOCTaBOK : ydeOHoe mocobue st CIIO /
cocrtasurenu L1. I1. Kpeunatkos, M. A. IIpunyukas, nox penakuueit M. B. EpmoBoii.
— 2-¢ m3n. — CaparoB, ExarepunOypr : IlpodoOpazoBanue, VYpanbckuii
dbenepanbubiii yausepcutet, 2020. — 139 ¢. — ISBN 978-5-4488-0774-9, 978-5-
7996-2930-4. — TekcT : HSIEKTPOHHBIM // DIEKTPOHHBIA pecypc IUDPOBOIt
obpaszoBatenpHoii  cpeapl  CIIO PROFo6OpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/92376

3.2.2. JIonmoJIHUTEJIbHbI€ HCTOYHUKH
1. Cneunanu3upoBaHHbBIA HAYYHO-TIPAKTUYECKUH KypHaI «Jloructrka
2. http://loginfo.ru/ - sxypuan o noructuke B ousHece «Jloruado»

13


https://profspo.ru/books/92376
http://loginfo.ru/

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA
YUYEBHOM JUCIHUITIIUHBI

PesynbTarel 00yueHus

‘ Kpurepun onenku

| Metoabl OLIeHKH

l'[epequb 3HﬂHI/Iﬁ, O0CBaAaMBa€MBbIX B paMKaxX JUCHUILIMHBI

3HaTh:

aKTYyaJlbHBIA MPO(GECCHOHANBHBINA U
COLIMAJIBHBINA KOHTEKCT, B KOTOPOM
HE00X0auMO
npodecCHOHANBHYIO AEATENLHOCTD;

BCCTH

OCHOBHBIE HCTOYHUKH WH(POPMAIHH
M pecypcwl ISl pemieHds 3afad u
mpobsieM B TPOdeCCHOHATBHOM
W/WJIH COIMAIbHOM KOHTEKCTE;

AJITOPUTMBI BBITTIOJIHCHU A pa60T B

Mpo(hecCCHOHATBPHOH W CMEXHBIX
o0nacTix;

METObI paboThI B
Mpo(hecCHOHATBPHOH W CMEXHBIX
chepax;

OCHOBHBIC MCTOAbI MW CPEACTBa
coopa, 00pabOTKH, XpaHEHHUS,
nepeaadun u HaKOIIJICHHUA
rH(pOpMaIny;

TEXHOJIOTHIO TIOMCKa HH(POPMAIINH B
cetu MHTEpHeET;

HOMEHKJIATypy HHGOPMALUOHHBIX
HCTOYHHKOB,

MIPUMCHACMBIX B

HpO(l)QCCHOHaHBHOﬁ ACATCIIBHOCTH,

PUEMBI CTPYKTYPUPOBaHHS
WHpOpMAIUH;
coziep)KaHue aKTyaJbHOU

HOPMAaTUBHO-IIPaBOBOM
JOKYMEHTAIVH;

OCHOBBI ITPOEKTHOM JEATENBHOCTH;
npaBmwia opopMIICHUS IOKYMEHTOB
U TIOCTPOEHUSI YCTHBIX COOOIICHNH;
Ha3Ha4Y€HHE, COCTaB, OCHOBHBIE
XapaKTEepUCTUKH OpPTraHU3allMOHHOM
1 KOMIIBIOTEPHOW TEXHUKH;
OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEH, NPHHIMIIBI
[IaKETHOU

nepeaaqyun JaHHBIX,

OpraHus3aiuio MEXCETECBOI'O

B3aHMOﬂCﬁCTBHH;

Ha3HA4YCHUC n ITPUHIOUAIIBI

HUCIIOJIb30BAaHUS CHUCTEMHOI'O u

JEMOHCTPUPYET 3HAHUSI
aKTyaJbHOTO
po(ecCHoHaTBHOTO u
COIMANTILHOTO  KOHTEKCTa, B
KOTOPOM  HEOOXOIUMO  BECTHU
pohecCHOHATBHYIO
JeSITETBHOCTD;

JIEMOHCTPHPYET 3HAHUS
OCHOBHBIX HUCTOYHUKOB

nHPOpPMALIM W PECypChl IS
pemieHuss 3amad u npobieM B

npoeccnoHaTbHOM W/unm
COLIMATEHOM KOHTEKCTE;
JIEeMOHCTPHPYET 3HaHUS

AJITOPUTMOB BBIIIOJTHCHUA pa60T B
po(ecCHOHATBPHON W CMEKHBIX
o0nacTix;

ACMOHCTPUPYCT 3HaHUA METOA0B
paboTel B TpOQECCHOHAILHOW H
CMEKHBIX cepax;

JEMOHCTPUPYET 3HAHUS
OCHOBHBIX METOJOB M CPEICTB
cOoopa, 00OpabOTKH, XpaHCHUS,
nepenadn " HaKOILJICHUS
rH(pOpMaIuy;

JEMOHCTPHUPYET 3HAHUS

TEXHOJIOTMH MONCKA HH(pOpMau
B cetu IHTEpHET;
JEMOHCTPHPYET 3HAHUSA
HOMEHKJIATypBI
WHPOPMALMOHHBIX UCTOYHHKOB,
MIPUMEHSAEMBIX B
npodeccuoHaIbHON
JESATENBHOCTH;

JEMOHCTPHUPYET 3HaHUS NPHEMOB

CTPYKTYpHpOBaHHs HH(OPMAIINK;

JEMOHCTPHUPYET 3HAHUSA
cozeprKaHus aKTyaJbHOU
HOPMAaTHBHO-IIPABOBOU
JIOKyMEHTALUH;

JEMOHCTPUPYET 3HAHUS OCHOB

HpO@KTHOfI ACATCIBbHOCTH,

VYeTHBI ompoc.
TectupoBanue.
KonTponbHbIe paboThI.
[IpoBepounsbie paboTEHI.
OrieHKa BHIIOJIHEHUSA

MNPaKTHUYCCKOTO 3a/1aHUs.
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MIPUKJIATHOTO MIPOrPaMMHOTO
obecrieyeHus;

MIPUHIIUIIBI 3AIIUTH KHPOPMAIIUU OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA;
[IPABOBbIC ACIEKThI HCIIOJIb30BAHMS
MH(OPMAITMOHHBIX TEXHOJOTHHA U

MIPOTPaAMMHOTO O0CCIICUCHHST,;

OCHOBHBIC TTOHSTHUS
aBTOMATHU3UPOBAaHHOW  00pabOTKH
nHpOpMaInu;

OCHOBHBIC YT'PO3bI H METO/IbI
obecrieueHnsT HHGOPMAITHOHHOM
0e3o0macHOCTH

JEMOHCTPUPYET 3HAHUSA MPaBUI
opopmileHUS  OKYMEHTOB U
MTOCTPOCHUS YCTHBIX COOOIICHHUI;

JIEMOHCTPHPYET 3HAHUSA
Ha3HAa4YeHHs, COCTaBa, OCHOBHBIX
XapaKTEPUCTUK

OpraHu3allMOHHON u

KOMHLIOTepHOfI TCXHUKU,

JIEMOHCTPHPYET 3HAHUSA
OCHOBHBIX KOMITOHEHTOB
KOMITBIOTEPHBIX ceTei,

TIPUHITUIIOB TIAKETHOU Tepeaadn
JaHHBIX, opraHu3anuu

MEKCETCBOT'O B3aHMOI[eI>'ICTBH$I;

JIEMOHCTPHPYET SHAHUS
Ha3HAYCHUS u MIPUHIUIIOB
HCIONB30BAaHUsS  CHCTEMHOTO U
MPUKJIIAJTHOTO IIPOrpaMMHOTO
obecrieueHus;

JIEMOHCTPHPYET SHAHUS
MPUHIMIIOB 3alIUTHl HH)OpMAIHK
oT HECaHKIIMOHUPOBAHHOTO
JOCTYTIa,;

JNEMOHCTPHUPYET 3HAHUS IPABOBBIX
aCIIEKTOB HCTIONb30BaHUs
WHPOPMALMOHHBIX TEXHOJOTHHA U
MIPOTPaMMHOTO 00eCTIeUeHuSI;
JIEeMOHCTPUPYET 3HAHUS
OCHOBHBIX MOHATUN
ABTOMAaTHU3UPOBAaHHOW 00pabOTKH
nHpOpMAIIUH;
JNEeMOHCTPUPYET 3HAHUS
OCHOBHBIX YIpo3 M METOAOB
oOecriedeHus: MHPOPMALMOHHON

0€30I1aCHOCTHA

Ilepeuenb yMeHMii, 0cCBaBaeMbIX B paMKaxX AUCUUILIMHBI

YMeTh:

pacro3HaBaTth 3aj1aqy WA
npobsieMy B TpodeCCHOHAIBHOM
HIJTA COITMAIEHOM KOHTEKCTE;

aHaJIN3UPOBAThH

3aaavy HIIn

mpobieMy W BBIOENATH €€
COCTaBHBIE YaCTH;

ONPENENIATh  DTalbl  pEIICHUS
3a1a4H;

BBISIBIISITH U 3(PQPEKTHUBHO HCKATh
nH(pOPMAITUIO, HEOOXOAMMYIO IS

peUICHUA 3a1a9n H/UIH Hp06J'I€MBI;

JEMOHCTPUPYET yMEHHE
uaeHTu(pUIMpoBaTs MpodiieMy B
npodeccuoHaIbHOM WK
COILIMATEHOM KOHTEKCTE;

JI€MOHCTPHPYET yMeHHE
aHaNM3UpOBATh  3aJlady WU

npobieMy W BBLACHATH €€

COCTaBHBIC YaCTH,

JIEMOHCTPUPYET YMEHUE
ONpPEAENATh  dTalbl  PELICHUsA
3a7a4H;

DKCIIepTHOE HAOIIOICHIE
" OLICHHBAHUC
BBITIOJTHEHUS
WHAVNBUAYAJIbHBIX U
TPYNIIOBBIX 33aHUN.
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BIaJeTh AaKTYaJbHBIMH METOJAMHU
paboTel B mpodecCHOHATBHONH U
CMEKHBIX cepax;

OIpENeNATh 3aJaddl Uil IIOMCKa
nHpOpMaInm;

OTIPENIEIIATh HEOOXOJUMEbIC
WCTOYHHUKU MH(POPMALNH;
CTPYKTYypHPOBATh MOJy4aeMyto
nH(pOpMaITHIO;

BBIJICTITE HanOoliee 3HAUYMMOE B
nepevyne nHpopmanmu;

OIIpeeNATh aKTyaJIbHOCTh
HOPMAaTHBHO-TIPABOBOM
JOKYMEHTAIUN B
npodeccnoHabHON AEATETbHOCTH;
00pabaThIBaTh TEKCTOBYIO
TaONMYHYI0 WHHOPMAITHIO;
WCTIONB30BaTh JICNOBYIO TpaduKy M
MyJbTUMEANA HHHOPMAIIUIO;
CO3/1aBaTh NPE3CHTALINH;

YUTaTh (MHTEpPIPETHPOBATH)
uHTepeiic CrenuaTn3upOBaHHOTO
MIPOTPaMMHOTO obecrieueHus,
HaXOOWUTb KOHTCKCTHYIO IIOMOIIb,
paboTaTh ¢ JOKyMEHTaIUeH;
MOJIb30BATHCS
aBTOMAaTH3WPOBAHHBIMH CHCTEMaMH
JeTOIPON3BOJICTBA

JEMOHCTPUPYET yMEHHE
BBISBIIATE M I(P(EKTUBHO HCKAThH
“H(OPMAITUIO, HEOOXOAUMYFO IS
pereHus 3a1a9u W/An
POOIIEMBI;

JEeMOHCTPUPYET yMEHHE
HCTIONTE30BAHUS aKTyaJbHBIX
METOJI0B paboThI B
PO ECCHOHATTEHON W CMEKHBIX
chepax;

JEeMOHCTPUPYET yMEHHE
OTIPEIETISATh 3a/la4d JJISl TOMCKA
nHpOpMaLUH;

JEeMOHCTPUPYET yMEHHE
OTIPEIETISITh HE00XONMBbIe
HCTOYHUKHU MH(OpMAIINK;
JIEMOHCTPHPYET yMeHue
CTPYKTYpUPOBATh  IOJy4aeMyIO
nHPOPMALIHIO;

JIEMOHCTPHPYET yMeHue
BBIJIENATE Hanboliee 3HAUYUMOE B
repevHe nH(pOpMaInu;
JIEMOHCTPHPYET yMeHue
OTIPENIEIISATh AKTYaJIbHOCTh
HOPMAaTHUBHO-IIPABOBOU

JOKYMEHTAIUN B
npoeccnoHaTbHON
JeATeILHOCTH;

JEMOHCTPUPYET yMEHHE
0o0pabaThIBaTh TEKCTOBYIO

TabIMYHYI0 HH()OPMAIIHIO;
JI€MOHCTPHPYET yMEHHE
UCIIONIb30BaTh JIEJIOBYIO Tpaduky
U MyJbTHUMEIMA HH(POPMAILIUIO;
J€MOHCTPHPYET yMEHHE
CO3JIaBaTh NMPE3EHTAIUH;
JNEMOHCTPHPYET YMEHHE YHTaTh
(nHTEpTIpEeTHpOBaTh) WHTEphEic
CHEIUATN3UPOBAHHOTO
POrPaMMHOTO obecrnieyeHus,
HAXOJUTh KOHTEKCTHYIO TIOMOIIIb,
JNEMOHCTPHPYET YMEHHE padoTaTh
C JOKYMEHTAIIUEH;
JEMOHCTPHUPYET yMEHUE
MOJIb30BATHCS
aBTOMATHU3MPOBAaHHBIMU
CHCTEMaMH JISTIONPOHU3BOICTBA

Onenka pe3ynbrara
BBITIOJTHCHHUS
MPAaKTUYECKUX PadoT.
Texymuii KOHTPOJIb B
hopme cobecenoBanms,
PCLICHUS CUTYaIlHOHHBIX
3amaq
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