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1. OBIIASL XAPAKTEPUCTHUKA PABOYEM MPOI'PAMMBI YYEBHOM
JANCHUIIJIMHBI

1.1. ObaacTh NpUMEHEHHS POTPAMMBI

PabGouas mnporpamma ydeOHO#N muctiumiiabel OI1.09 WMudopmanuoHHbie
TEXHOJIOTHH B TPOPECCUOHAIBHOM eATeIbHOCTH / A TanTUBHBIE HH(DOPMAITMOHHBIC
TEXHOJIOTMM B  TPO(PECCHOHATLHON  JEATEIBHOCTH  SIBISETCS  YaCThIO
00pa3oBaresbHON MpOorpaMMebl, pa3pabOTaHHON B COOTBETCTBUM C TPEOOBaHUSIMU
denepanbHOrO TrOCYAapCTBEHHOTO 00pa3oBaTEeNIbHOTO CTaHAapTa CpPEIHEro
npodeccuonanbHoro odbpazoBanus (PI'OC CIIO) mo cnermumansHoctd 38.02.01
DKOHOMHKA M OyXxraJlTepckuil yder (10 oTpaciisaM), cpok odyuenus - 2 roga 10
MECSIIIEB.

1.2. MecTO TUCHMILVIMHBI B CTPYKTYP€e OCHOBHOI 00pa30BaTeIbHOM

NpOrpaMMbl

VYyeonas gucuumumHa OIL09  HudopmanmoHHBIE  TEXHOJOTMM B
poeCcCHOHANILHON NESITeNIbHOCTH / AnanTuBHBIE WH(POPMAITMOHHBIE TEXHOJIOTUN
B Mpo(ecCHOHAIBbHON  JEATeNbHOCTH  SIBJSIETCS  00A3aTENbHOM  4YacThiO
o01enpoecCHOHAIBHOTO y4eOHOTO IMKJIa 00pa3oBaTebHONM NPOrpaMMbl B
cootBercTBUM ¢ @I'OC CIIO no crnennanbHOCTH.

Ocoboe 3HaueHne AUCIUIUIMHA UMEET TIpu popMupoBaHuu U pa3Butuu OK
01-OK 05, 0K 09, TIK 1.1-I1K 1.4, TIK 2.1-T1K 2.7, I[TIK 3.1-TIK 3.4, [IK 4.1-11K 4.7.

1.3. llesqiu 1 3agaum IUCHUIIMHBI - TPe0OOBAHNS K Pe3yJIbTaTaM OCBOCHUSA
AUCUMILTHHBI
B pe3ynbrate ocBOeHUS y4E€OHOW NUCIUILIIMHBI O0YyYaIOMIUICs JOJIKEH
YMeETh:

- pacrio3HaBaTh, aHAJW3UPOBATh 3aJladyy WJIK MPOOJIEeMYy U BBIJCIATH €€
COCTaBHBIC YaCTH;

- OMpEENATh ATallbl PEIICHUSI U CIIOCOOBI pelieHus 3a1a4i; 00OCHOBBIBATh
BBIOOp pEILICHNUS;

- COCTaBJISITh U PEATM30BbIBATH IJIAH JCHCTBUS, OMPENETIATh HEOOXOAUMbBIC
pecypcesl;

- OLICHMBATh PE3yJIbTAT CBOUX JACHUCTBUN;

- OTIpEeNEeATh 3aJa4u JIJIs1 MorcKa nH(popManuu;

- OTIpeEsATh HEOOXOIUMbIE UCTOUYHUKHU UH(DOpMALINY;



- CTPYKTYypUpOBaTh TMOJydyaeMyl0 HH(POpPMAINIO; BBIICIATh Haubosee
3HAYUMOE B MepeyHe UH(POPMALINH;

- OLIEHUBAThH NMPAKTUYECKYIO 3HAUMMOCTb PE3yJIbTaTOB MOUCKA;

- 0(bOpMIIATH pE3yJIbTaThl IOMCKA;

- HAXOJUTh M UCMHOJIb30BaTh HH(OPMALIKIO AJisl 3()PEKTUBHOTO BHIMOTHEHHUS
npo(ecCHOHANBHBIX 3aJad, MPOPECCHOHATBHOIO W JUYHOCTHOTO Pa3BHUTHA,
OCYIIECTBIICHUS] CaMO0Opa30BaHUS;

- paboTaTh ¢ MOMCKOBBIMU CUCTEMAMU;

- UCII0JIh30BaTh MEXaHU3MBbI CO3aHUs M 00paOOTKH TEKCTOBOM HH(pOpMAITUH,
odopMIICHUS TOKYMEHTAIUH 110 TPOo(ecCHOHaIbHON TEMATUKE;

- 00pabaThIBaTh TAOIMYHYIO HH(POPMAIIHIO;

- HCIIOJIb30BATh 3JEKTPOHHBIE TAOIUIIBI M1 (PUHAHCOBBIX U SKOHOMUYECKUX
pacueTroB, oOpaOOTKH OOJBIIMX MAcCHUBOB HH(pOpMalMU, aHaIW3a (UHAHCOBBIX
JTAHHBIX;

- UCTIOJIb30BATh JCJIOBYIO rpapuKy U MyJIbTUMEINA UH(POPMALIHIO,

CO3/1aBaTh MPE3EHTAIIHNH;

- yuTaTh (MHTEPOPETHPOBATH) HHTEp(deiic  crnenuanTu3nupoOBaHHOTO
IPOrpaMMHOTO O0ecTieueHHsl, HaXOJUTh KOHTEKCTHYIO TIOMOIIb, paboTaTth C
JIOKYMEHTALUEN;

-  NPUMEHATh CTAaHAApPTHOE U  CHEUUAIU3HPOBAHHOE MPOrPaMMHOE
obecrieuenue 1j1si cOopa, XpaHeHus] U 00pabOTKKM MH(OPMAIIUKA B COOTBETCTBUH C
U3y4aeMbIMU MPOPECCUOHATBHBIMU MOYJISIMU

- IPUMEHSITh METOJIbI M CPEJICTBA 3aIUTHI HHPOPMAIIUH;

- paboTarth C AAEKTPOHHON MOYTOM;

— HCIIOJIb30BaTh BO3MOXKHOCTH YAAJIEHHOTO JOCTYyNa K CETeBBIM pecypcam
OpraHM3aIiy, 00JaYHbIC TEXHOJIOTHH;

- ucnoib3oBaTh cepBUChl Google Docs st coBMecTHOM pabOThI ¢
JOKYMEHTaMU;

- HCIOJb30BaTh CETEBbIE MH(POPMAIMOHHBIE CHCTEMbI MJIsl Pa3IMYHBIX
HanpaBlieHUH MpodeCCHOHATBHON ACSITEILHOCTH;

- TPAMOTHO M apryMEHTHUPOBAHO H3J1araTh CBOW MBICIH M MHEHHUS, BECTH
JIeNIOBbIe Oecenbl, B TOM YHMCJE CPEACTBAMU AJIEKTPOHHOW MOYTHI W TeseOHHOU
KOMMYHHKAIIIH,

- yMeTh  BBICTpaMBaThb  B3aMMOOTHOIIEHHS C  OOydarolUMucH,
IpenoAaBaTesiMu, COTpYAHUKaMHU 00pa30BaTeIbHON OpraHu3alliiy;

- paborarb B TIpyHmne NOpHU pPEUIeHHMH CHUTYalMOHHBIX 33JaHUW, TpHU
BBITIOJTHEHUH TPYMIOBBIX TPOEKTOB;



- OOBEKTHBHO AaHAJM3UPOBATh U OIEHUBATh PE3YJIbTaThl COOCTBEHHOM
paboTHI;

- TMPOSIBJIATh MHUIIMATUBHOCTH B MPOLECCE OCBOCHMS MPOGECcCHOHATbHON
NEeSATETbHOCTH.

- C TOMOIIBIO0 TPABOBBIX HH(POPMAIMOHHBIX CHUCTEM OPHUEHTHUPOBATHCS B
3aKOHOJIATEIBHBIX M WHBIX HOPMATHBHBIX MPABOBBIX AKTaX, PETIAMEHTUPYIOIIUX
OyXraiaTepcKyIo AeITeIbHOCTD; pa3inyaTh (GOPMbI OyXraaTepcKol JOKYMEHTAINH;

-  TPUMEHSATh CTAaHAAPTHOE W  CHCIHAIM3UPOBAHHOE TMPOTPAMMHOE
obecrnieyeHue JjIs XpaHeHus, 00pabOTKHU U aHallM3a OyXraaTepcKkoi nHpopMaluu B
COOTBETCTBUH C U3y4aeMbIMU MTPO(PECCUOHATILHBIMU MOIYJISIMU

st (OPMUPOBAHMS M y4eTa MEPBUYHBIX JTOKYMEHTOB; MJid O(QOpMIICHUS
MJIATEKHBIX JIOKYMEHTOB;

- MPOCMATPHUBATh W AHAIM3UPOBATH OYyXTadTEpCKHUE MPOBOJKHU IO YUYETy
KaCCOBBIX OTEPAIHii, IO YUETY JICHEKHBIX CPEACTB HA PACUETHBIX CUETaAX, IO YUETY
AKTUBOB M MCTOYHHKOB aKTWBOB OPTaHU3AIMH; TI0 HAYUCIICHUIO U MEPEUUCICHUIO
CYMM HaJIOTOB U COOpOB;

- TpOCMaTpWBaTh W aHAIU3UPOBATH PErHCTPHI y4eTa, chopMupoBaHHBIC
OyXTaJTepCKUM MPOrPAMMHBIM 00ECIIEYECHUEM;

- IPOCMATPUBATh M AHAJIM3UPOBATH IJIAH CYETOB OYXTaJITEPCKOTO ydeTa
(HMHAHCOBO-XO03SHCTBEHHOM JIESITEILHOCTH OpraHU3alllH;

- HCHOJIb30BaTh BO3MOXHOCTH CHEIUATM3UPOBAHHOTO TPOTPAMMHOTO
obecrieuenrs 1o (GOPMHUPOBAHUIO W TMPOCMOTPY Oyxranrepckor ((PpuHAHCOBOIA)
OTUYETHOCTH; TI0 (POPMHUPOBAHUIO M TPOCMOTPY HAJIOTOBBIX JICKJIApAIIHid IO HAJIOTaM
U cOopam B OIOJIKET.

3HATh:
- OCHOBHBIE€ HMCTOYHHMKU MH(GOpMAIMM U PECYPChl ISl pELIEeHUs 3aaad u

po06seM B IpodecCUOHATBLHOM NeITeTbHOCTH;

- aJITOPUTMBI ¥ METOIbI BBHITIOJTHEHUS 3a]1a4H, PaOOTHI;

- TIOPAZIOK OIEHKH PE3yJIbTaTOB pelieHus 3a7a4 MNpodecCuoHaIbHOM
NeSTeTbHOCTH;

-  HOMCHKJaTypa WH(POPMAIMOHHBIX HMCTOYHUKOB, TPUMCHICMBIX B
npo¢eCCUOHATILHON JIEATEIIBHOCTH;

- IPUEMBI CTPYKTYPUPOBaHUS HHPOPMAIIHH;

- opMmat oopmIieHUsT PE3yIbTATOB MTOMCKA UHPOPMAIIUH;

- OCHOBHBIE€ METOJIbI cOOpa, 00pabOTKH, XpaHEHUsI, TIepelaull U HaKOTUICHUS
uHdopmaIuy;

- mpaBuia 0pOPMIICHUS JOKYMEHTOB M MIOCTPOCHUSI YCTHBIX COOOIIECHUM;

- COBpEMEHHas Hay4YHas U podeccruoHaIbHas TEPMUHOJIOTHS,



-TIOHATHS UHPOPMAITMOHHOMW TEXHOJIOTHH, UHPOPMAITMOHHOW CHCTEMBI;

- KJIaccuPUKaIMs U COCTaB MH(DOPMAIMOHHBIX CUCTEM;

- TEXHUYECKOE M TNporpaMmMHoe obOecrieueHre HHGPOPMAIMOHHBIX
TEXHOJIOTHUH;

- TPUHLOUIOBL M CHOCOOBI 3amMThl WMHGOpPMALUU B HWH(OPMALUOHHBIX
CHUCTEMaX;

- Ha3HAYCHWE W TPUHIIUIBI UCIOJIb30BAHUS CHCTEMHOTO W TPHUKJIAJTHOTO
IPOTrPaMMHOTO O00ecIieueHus B MPOPECCHOHAIBHOMN eI TEIHHOCTH;

- OCHOBHBIC MMOHSTHUSI aBTOMAaTU3UPOBAHHOW 00pabOTKK HH(pOpMAITUH;

- TEXHOJIOTHS CO3JIaHUsI U 00paOOTKM TEKCTOBOM, YMCIIOBOM, Tpaduyeckoi
uH(pOpMaIK; TOPSAIOK BHICTPABaHUS MTPE3CHTALIUN;

-OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX CETEH, OpraHu3aIisl MeKCETeBOTO
B3aUMOICUCTBUS;

- TEXHOJIOTHS TIoucKa nHbopManuu B ceTu IHTepHeT.

- JIeTIOBast AJICKTPOHHAS U TeraedOHHAsT KOMMYHUKAIINS,

- ceTeBble HMH(POPMAIMOHHBIC CHCTEMBI IS Pa3IMYHBIX HaIpPaBICHHUM
npodecCUOHANILHON JEATEeIbHOCTH;

- wuHTepdeiic TNpaBOBBIX HH(POPMAIMOHHBIX CHCTEM JUIS  ITOMCKA
HOPMATHBHBIX JOKYMEHTOB;

- TIPaBOBBIC ACIEKTHl HMCIOJIB30BaHUS MH(POPMAIMOHHBIX TEXHOJIOTUH H
MIPOTPaAaMMHOTO 00ECIICUEHUS;

- COBPEMEHHOE CIEIUATU3UPOBAHHOE MPOTPAMMHOE 00ECTICUCHHE U METO/IBI
€ro HaCTPOMKU;

- CTpyKTypa uHTepdeiica COBPEMEHHOTO OYyXTalTEPCKOTO MPOTPaMMHOTO
obecrnieyeHusl.

B pesynbTaTte ocBOEHUS y4eOHOW JUCIUIUIMHBI OOYYaIOIMIUNUCS TOJDKECH
o0yianath 001IEenpodecCHOHATLHBIMUA KOMIIETCHIIUSMU, BKJIIOUYAIONIUMUA B ce0s
CIIOCOOHOCTH:

OK O01. BeiOupate crnocoObl pemieHus 3a1ad  NpodecCHOHaTIbHOM
NEATEIbHOCTH IPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM.

OK 02. Hcnonp3oBaTh COBpPEMEHHBIE CpEICTBA IIOMCKA, aHAIW3a U
UHTepHpeTanuu nHGopMauu 1 HHPOPMAIIMOHHBIE TEXHOJIOTHH JIJISl BBITIOTHEHUS
3a/1a4 Npo(dheCcCUOHATBHOM NESITETLHOCTH.

OK 03. IlnanupoBaTh U peain30BbIBATH COOCTBEHHOE MPOPECCUOHAIBHOE U
JUYHOCTHOE pa3BUTHE, NPEeANPUHUMATENHCKYIO NEeSATEIbHOCTD B
npodecCHOHAIBHOM cepe, MCIoIb30BaTh 3HAHMS IO IPABOBOM M (PMHAHCOBOM
IPAaMOTHOCTH B PAa3JIMYHbIX )KU3HEHHBIX CUTYaIIHSIX.



OK 04. DddexTuBHO B3auMOjeHCTBOBaTh UM pabOTaTh B KOJIJIEKTUBE U
KOMaHJI€.

OK 05. OcymecTBiasiTh YCTHY0O M NUCBMEHHYIO KOMMYHMKALMIO Ha
rocygapcTBeHHOM si3bike Poccuiickoit @dexepanum ¢ y4eToM OCOOCHHOCTEH
COLIMAJIBHOTO U KYJIBTYPHOT'O KOHTEKCTA.

OK 09. TIlomp3oBatbcsi  mpodeCCHOHAIBHOM  JOKYMEHTaluend  Ha
roCyAapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

IIK 1.1. OGpabaThIBaTh MEpBUYHBIC OYXTAITEPCKUE JOKYMEHTHI.

[IK 1.2. Pa3pabatbeiBaTh M COTJacOBBIBaTh C PYKOBOJICTBOM OpraHU3alUU
pabouwnii TIaH CYETOB OYXTaITEPCKOTO y4yeTa OpraHu3alIvu.

IIK 1.3. IIpoBoauTh y4eT JAEHEXHBIX CPEACTB, OGOPMIISATH JEHEKHbIE U
KAaCCOBbBIE JOKYMEHTBI.

I[IK 1.4. ®dopMupoBarh OyXrajarepckue MNPOBOJKH IO Yy4E€Ty aKTHBOB
OpraHM3ali Ha OCHOBE paboyero MiaHa CY4eTOB OYXTaaTepCKOro yJyera.

[IK 2.1. ®opmupoBarh OyxraaTepckue MPOBOJAKH MO yYE€Ty HCTOYHUKOB
aKTMBOB OpraHMU3aIMKM Ha OCHOBE PabOUero IjaHa CYETOB OYXTaaTepCKOro y4yerTa.

[IK 2.2. BpIONHATP NOPYYEHHS PYKOBOJCTBA B COCTABE KOMHUCCHM II0
VHBEHTApPU3allMU aKTUBOB B MECTaX UX XPaHEHUs.

I[IK 2.3. IIpoBoguTh MOArOTOBKY K WHBEHTApU3ALUUA H IPOBEPKY
JEHCTBUTENLHOTO COOTBETCTBHS (PaKTUUECKUX JAHHBIX MHBEHTAPU3ALUU JaHHBIM
ydera.

[1K 2.4. OTpaxkatb B OyXraJTepCKuX MPOBOIKAX 3a4ET U CIIMCAHUE HETOCTAUH
IEHHOCTEeH (peryaupoBaTh HWHBEHTAPU3AILMOHHBIE Pa3HUIBI) IO pe3ysbTaTaM
WHBEHTapU3al1u.

[IK 2.5. [IlpoBoauTh mpoLEIypbl HWHBEHTApU3aUUU  (DUHAHCOBBIX
00513aTeNBCTB OPraHU3ALIHH.

[IK 2.6. OcymectBiarh cOop uHGOpMAIMM O JEATEIBHOCTH O0OBEKTa
BHYTPEHHETO KOHTPOJIS MO BBIMOJHEHUIO TpeOOBAaHUHN MPABOBON U HOPMATUBHOMN
0a3bl 1 BHYTPEHHUX PETJIaMEHTOB.

IIK 2.7. BpINONHATE KOHTPOJBHBIE MPOUEAYPHl U MX JTOKYMEHTHPOBAHUE,
TOTOBUTH U O0OPMIIATH 3aBEPIIAOIINE MaTepUalibl IO Pe3yJibTaTaM BHYTPEHHETO
KOHTpPOJIAL.

[IK 3.1. dopmupoBarh OyXrajrepckue MPOBOJKH IO HAYUCICHUIO H
MIEPEUUCIICHUIO HAJIOTOB U COOPOB B OIOJIKETHI Pa3TUYHBIX YPOBHEH.



I1IK 3.2. OdopMIIATh TIATEKHBIE TOKYMEHTHI IS IEPEUYUCIICHUS HAJIOTOB M
cOOpOB B OIOKET, KOHTPOJMPOBATH WX TMPOXOKIACHUE TIO PACYETHO-KaCCOBBIM
OaHKOBCKUM OIEepaIIHsIM.

[IK 3.3. ®opmupoBaTh OyxXraaTepckue NPOBOAKH IO HAYHUCICHUIO U
NEPEUNCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOMOKETHbIE (DOHABI M HAJIOTOBBIC
OpraHsl.

[1IK 3.4. OpopmMisaTh maaTeXHbIe JOKYMEHTBI Ha MEPEUYHUCIIEHUE CTPaXOBbIX
B3HOCOB BO BHEOIO/KETHBIE (POHIBI U HAJOTOBBIE OpraHbl, KOHTPOJIMPOBATH MX
MPOXO0’KJICHUE IO PaCYETHO-KACCOBBIM OAHKOBCKUM OIEPALUSIM.

[1IK 4.1. Otpaxkath HapacTAIOIIMM UTOTOM Ha CueTax OyXTaJITepCKOro ydeTa
UMYIIECTBEHHOE U (PMHAHCOBOE MOJIOKEHUE OPTaHU3AINH, ONTPEACIISTH PE3yJIbTaThl
XO3SIICTBEHHOU JAEATEIbHOCTH 32 OTYETHBIA MEPHUOI.

IIK 4.2. CocrtaBnsate hopMbl Oyxranrepckoil ((pMHAHCOBOM) OTYETHOCTH B
YCTaHOBJICHHbBIEC 3aKOHOJATEIbCTBOM CPOKH.

[IK 4.3. CocraBnarh (0TYETHI) W HAJOTOBBIE JEKIApallMy MO Hajioram H
coopaM B OIO/DKET, yUUThIBass OTMEHEHHBIN enuHblil counanbHbiii Hamor (ECH),
OTYETHI MO CTPAXOBBIM B3HOCAM B TOCYAapCTBEHHbIC BHEOIO/KETHbIC (POHIBI, a
Takke (POPMBI CTATUCTUYECKON OTUETHOCTH B YCTAHOBJICHHBIE 3aKOHOAATEILCTBOM
CPOKH.

[IK 4.4. I[IpoBoauTh KOHTPOJh W aHAIW3 WHMOpMAIMU 00 aKTUBaX H
(MHAaHCOBOM MOJIOKEHUH OPraHU3alMH, €€ TIATEKECIIOCOOHOCTH U TOXOIHOCTH.

I1K 4.5. [IppuHuMaTh ydyacTre B COCTAaBIICHUH OM3HEC-TIJIaHa.

I[IK 4.6. Amnamu3upoBaTh (HHAHCOBO-XO3SMCTBEHHYIO JCSATEIbHOCTD,
OCYIICCTBJIATh aHaNW3 WH(OOpPMAIMU, TOJMYYSHHOWM B XOAEC MPOBEACHUS
KOHTPOJBHBIX MPOLEIYP, BHISIBIEHUE U OLIEHKY PUCKOB.

IIK 4.7. IIpoBOANTE MOHUTOPUHT YCTPAHEHUSI MEHEI)KMEHTOM BBISIBICHHBIX
HapyILLIEHU, HEJOCTATKOB U PUCKOB.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCHOUTLJIAHBI

2.1. O0bem y4eOHOM TUCHMIIIMHBI U BUAbI Y4e0HO# padoThl

O0bem B
Bup yue0Hoi1 padoThI Jacax
ouHas (Qopma
00yueHusI
O0bem o0pa3oBaTeIbHOM NMporpaMMsl yueOHOH 48
AUCIUTLINHBI
B T.4.:
TeopeTtnueckoe o0yueHue 6
[TpakTryeckue 3aHATHS 38
CamocTosiTenpHas paboTa 4

@opMa MPOMeKYTOUHOI aTTecTAllMH: KOHTPOJIbHAas padoTa, 3 ceMecTp




2.2. TemaTu4eCKUM NJIAH M COAEPKaAHUE YIeOHOH AUCHUNIIIMHBI

HaunmeHnoBaHue pa3ieiioB Coaeprxanue yueOHOro MaTepuasia u (opMbl OpraHu3anuu Oo0bem, ak. 1/ Koambt
U TeM JAeSITeJIbHOCTH 00y4arommnXxcs B TOM YHCJe | KOMIETeHUHH U
B popme JIMYHOCTHBIX
NMPAKTHYECKOH | Pe3yJIbTaToB,
NMOATrOTOBKH, | (popMUPOBAHMIO
aK. 4 KOTOPBIX
Crocoo0cTByeT
3JIeMEeHT
NMPorpaMmbl
1 2 3 4
Pasznea 1. [IpumeHenne nHPOPMALMOHHBIX TEXHOJOTHI B IKOHOMHYECKOH chepe. 52
Tema 1.1. Conep:kanue y4eOHOro MaTepuasia 2/0 OK 01, OK 02,
IloHnsiTHeE U CYIIIHOCTH 1.lenn, 3amaun nucuuruinHbl. [loHATHS WMHDOPMAIIMOHHOW TEXHOJIOTHUH, OKO03, OK 04,
HH(OPMALMOHHBIX nHpOpMaMOHHOH cucTeMbl. [IpuMeHeHre MHOOPMAIIMOHHBIX TEXHOJIOTHH B OKO05, OK 09
CHCTEM U TeXHOJOTHil SKOHOMHUKE
2.Crioco0bl 00paboOTKHM, XpaHEHHUs, MepeJadyd M HaKOMJICHUS HH(OpMAIUH. 2
TexHuueckoe u mporpaMmMHoe obecriedeHrne HHPOPMAITMOHHBIX TEXHOJIOTUI
3.Knaccudukaruss u coctaB HHGOPMAIIMOHHBIX CHUCTEM. JKW3HEHHBIA ITUKII
MH(OPMALIMOHHBIX CUCTEM.
Tema 1.2. Conep:xanue y4yeOHOro MarepuaJa: 2/2 OK 02, OK 03,
3ammTa uHpopmanuu B 1 IlonsTne 3ammTel MHPOpPMAaUMH U WHOOPMAMOHHOM O€30IMaCHOCTH. OKO05, OK 09
HH(pOPMAIHOHHBIX [IpuHIMIIBI U CIOCOOBI 3aMTHL KHPOPMALKU B MH(GOPMAIIMOHHBIX CUCTEMAX.
cHUcTeMax.

2.XapakTepucTHKa yrpo3 0e30macHOCTH WH(GOpPMAIMd W UX HCTOYHHKOB.
Meroap! obecrieueHrst ”HPOPMAIIMOHHON 0€30TaCHOCTH

3.IlpaBoBoe oOecrieueHUE TPUMEHEHUS HH(POPMAIMOHHBIX TEXHOJIOTHH U
3aIUThl HOPMAITUH.
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B TOoM unciie npakTH4ecKux 3aHATHN U 1a00paTOPHBIX paboT 2

l.Ilpaktnueckoe 3ansrtue: OpraHuzanus 3amUTel  UHOpMAIMKM  HA 5

IIEPCOHAIIBHOM KOMIIBIOTEPE.
CamocrosiTesibHasi padoTa o0y4yarommxcsi NPy U3y4YeHuu pasaeda 1 1 OK 01- OK 03,
PaboTa ¢ nHopmManmoHHEIMH MMOpPTAJIaMH, HaNMcaHue pedepaToB U JOKIAN0B HA TEMBI: «XapaKTePUCTHUKA OK 05, OK 09
yrpo3 06e3omacHOCTH HMH(OpPMAMM M HUX HCTOYHUKOBY», «[IpuHIUIBI KiaccH(HUKAUM KOMIIBIOTEPOB.
ApXUTEKTYpa MEpCOHATBHOIO KoMIbioTepay, «CTpykTypa ©0a30BOro MpPOrpaMMHOIO OOecreueHHs.
Knaccudukanus u oCHOBHbIE XapaKTEPUCTUKU ONEPALMOHHON cucTeMbl», «Kiaccudukanus mpukiIagHoTo
IPOTPaMMHOT0 00€CTIeYeHHUS, IEPCIIEKTUBBI €T0 pa3BUTHY, «CpaBHUTENBHBIN aHAIIN3 CTICUATIN3UPOBAHHBIX
porpaMM JJisl y4eTa ¥ aHainu3a (pUHAHCOBOTO COCTOSIHUS OPTaHU3aLIu».
Pa3znen 2. TexHoJiorum co31aHus U npeodpazoBaHusi UHGOPMALMOHHBIX 00bEKTOB B IKOHOMHYECKOM 93/22
cepe
Tema 2.1. Conep:xanue y4yeOHOro MarepuaJa: 6/6 OK 01- OK 05,
Texnonornu co3ganusi 4 | 1. TekcToBble pegakTOphl, KaK OJWH W3 BHUJOB IPUKIATHOTO MNPOTrPAMMHOIO OK 09
00padoTKH TEKCTOBOI obecnieyenus. CoznaHue, pelakTUpPOBaHHE U (POPMATUPOBAHHUE JTOKYMEHTOB,
uHpopManuu MOTOTOBKA K MeYaTH

2.Co3aaHME CHUCKOB MapKHUpPOBAaHHBIX, HYMEPOBAaHHBIX, MHOIOYPOBHEBBIX U

ux GopMaTHpOBAHHUE.

3.Co3nanue u opopMiIeHUE Ta3e€THBIX KOJOHOK.

4.Crioco0bl  co3maHusi TabnuWIl, mpeoOpa3oBaHWE TEKCTa B  TaOJHUIIBL.

Konctpykrop: ctunu odopmienue tadbimi. MakeT: paboTta ¢ pparMeHTaMu

Ta0JIHII.

5.Co3naHue TEKCTOBBIX [JOKYMEHTOB CIIO)KHOM CTpyKTypsl. .Hymepanus

CTpaHMII, KOJIOHTUTYJIbI, Pa3pbIBbl CTPaHHULL, pa3zenoB. CTuieBoe opopmicHIEe

3arojIOBKOB, penaktupoBaHue crTwied. Co3maHue U pegakTUPOBAaHUE

aBTOCOOMPAEMOTO OTJIABJICHUS

B TOM umciie IpaKTHYECKUX 3aAHATHI 6
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1. TIpaktuyeckoe 3ausitue: Co3naHue, pelakTUpOBaHHEe U (HOpPMATHPOBAHUE

nokymeHToB. Co3nanue u opopmiieHHe MapKUPOBAaHHBIX, HYMEPOBAHHBIX U 2
MHOT'OYPOBHEBBIX CIIHCKOB, Ta3€THBIX KOJOHOK. 3aruch GopmyI
2. Tlpaktnueckoe 3anstue: Pabora ¢ tabnumamu. OdopmiieHHe TOKYMEHTOB 5
rpadgudyeckumMu oobekTaMu. CHOCKH. [ umepcchliku
3. Ilpaktnueckoe  3aHarme:  Vcmonmp3oBaHWe — CcTWiIeH, — 11a0JIOHOB.
@®opMupoBaHUE OTJaBICHHS M CHHCKAa WUTIOCTpanuii. KoloHTUTYIbI. 2
[ToaroroBka k neyaru
Tema 2.2. Coaeprxanue yueOHOro MaTepuaa 2/2 OK 01- OKO05,
Texnosornu co3nanusga u | 1. KommberoTepHas rpaduka, €€ BHIBI. OK 09
o0padoTku rpaguyeckon | 2. MynbTUMEIUIHBIC TPOTPAMMBI.
uHdopmanuu 3. Ilpesenranum, Kak WHCTPYMEHT MpodheCcCHOHATBLHON JesATEIHHOCTH.
Ha3zHaueHne u OCHOBHBIE BO3MOXKHOCTH HPOTpaMMbl TOJATOTOBKHU
npesentaimii MS Power Point. OcHoBHble TpeOOBaHHMS K JIE€IOBBIM
IPE3CHTALHSIM.
B ToM 4mciIe TPAKTHYECKUX 3aAHATHI 2
1. Tlpaktuyeckoe 3anstue: Co3gaHue MyJIbTUMEAUHHBIX MPE3CHTAINN B 5
MS Power Point.
Tema 2.3. Conep:kanue y4ye0OHOro MaTepuaJa: 14/14 OK 01-OK 03,
TexnoJsiornu co3nanus 1 | 1.Haznauenue 3nekTpoHHBIX Tabmuu. OpraHu3anus pacyeToB B TAaOIUYHOM OK 09,

00padoTKH YN CJI0BOM
uHpopMmanun

nporeccope MS Excel. CBsi3b uctoB v KHUT. OTHOCUTEIbHAS ¥ a0COTIOTHAS
anpecanuss B TabmuuHoM mponeccope MS Excel. CeszaHHble TaOIHIIBL
ITocTpoeHue quarpamm.

2.Vcnonb30BaHuE pa3IMYHBIX KaTeTOpUd BCTPOCHHBIX (PYHKITHI: OAHKOBCKHE
dbyHkmn, QyHKIIUU 110 padoTe ¢ eHHpIMu Oymaramu, BIIP u apyrue.
3.Cnenuansabie Bo3MokHOCTH MS Excel my1s1 paGoThI ¢ 60IBITMMU MacCHBaMU
uH(pOpMaLlUK:  COPTHUPOBKA,  (QUIbTpAIMs, MOPOMEXKYTOUHbIE  HUTOTH,
KOHCOJIMJAIHSI TAHHBIX, CBOJHBIC TaOMuUIbl. CBOIHBIC AHArPaMMBI.

K 1.1-IIK 1.4,
K 2.1
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4 Hancrpoiitku MS Excel mnis pemenus skoHoMuueckux 3aaad. Ilomck
pewenwuii. [Tonbop mapamerpa.

B ToM 4uciIe NPAKTHYECKUX 3aAHATHI 14

1.Ilpaktuueckoe 3ansrue: Co3gaHue W peJAKTHPOBAHUE  TAOJHII.

OtHocuTenbHas U aOCOMIOTHAs aapecanuss B TaOIWYHOM Tiporieccope MS 2

Excel.

2.ITpaktuyeckoe 3anarue: [Ipumenenne GyHKUMN pa3auMyHbIX Kateropuit MS 5

Excel myst penienus 1 aHamM3a SKOHOMHYECKUX 3314

3.Ilpaktuyeckoe 3anstHe: ['paduyeckmii ananmu3 npanHeix B MS Excel.

XapakTepUCTUKU PAa3IUYHBIX THUIOB auarpamMMm. OcCOOCHHOCTH HACTPOWUKH 5

auarpaMM  pa3iMYHBIX  TUIOB: KOMOWHHUPOBAaHHBIE, C HAKOIUIEHUEM.

CnapkiaiHsbl.

4 Tlpaktuyeckoe 3ansaTue: OOpaboTka MaHHBIX: COPTHPOBKA, (GUIBTpALIHS,

CTPYKTypUpOBaHHE  TaONWIl, aBTOMAaTHUYECKOE IOJABEICHHWE  WTOTOB, 2

KOHCOJIUNPOBAHUE TAHHBIX.

5.I0paktuyeckoe 3anstue: Co3gaHue M NpeoOpa3oBaHME CBOJHBIX TAOIHIL. 5

AHanu3 JaHHBIX C TOMOIIIBIO CBOIHBIX Ta0Oui. CBOJHBIEC JUArpaMMBbl.

6.[lpakTuyeckoe 3aHsTHE: PelieHne »KOHOMHUYECKUX 3a7ady ONTHUMH3ALUU 5

cpenctBamu Excel. TpancnoptHbie 3agaun. Makpochl.

7.Ilpaktudeckoe 3aHsTue: VICMONBb30BaHUE JIEKTPOHHBIX TaOMHIl IS 5

(MHAHCOBBIX U YKOHOMHYECKUX PACUETOB.
CamocrosiTesibHast paboTa 00y4alOLIMXCH IPH U3YYeHHH pa3jaena 2 1 OK 01-05,
[Toctpoenue ¢uHaHcoBoi Momenn B Excel, skoHOMHMUYecKHil aHanMW3 OTYETa MO YCTOWYMBOCTH JTaHHOU OK 09
3amuTa nHGOpMaINK B TAOIUIAX, OTPAHUYCHUE JOCTYIA K pabouell KHUTE.
Pa3nen 3. TejlekOMMYHUKALIMOHHBIE TEXHOJIOTHH. 4/4

Conep:xaHue y4eOHOro MaTepuaa 2/2 OK 01-05,
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Tema 3.1. 1.1urepuer-texHonorud. CrnocoObl W CKOPOCTHBIE — XapaKTEPUCTUKU OK 09
IIpeacraBieHus o MOJKIIIOUeHus1, nmpoBaiiaep. llepenaya uHpopmannn Mexay KOMIbIOTEpaMH.
TeXHHYECKHUX U ITpoBoHas u GecripoBOIHAS CBS3b.
nporpamMMHbIX cpeacrBax | 2.ITouckoBsie cuctemsl. [IpuMep moucka uHGOpMaLUU Ha 00pa30BaTEIbHBIX
TeJIEKOMMYHUKAIHOHHBIX | opTanax. OcylecTBieHUue MOMCKa HHPOPMALUU WM HUH(POPMALUOHHOTO
TEXHOJIOTHIA. o0BbeKTa B TeKcTe, (PaloBBIX CTPYKTypax, 0a3zax AaHHBIX, ceTd MHTepHer. 1

Pabota ¢ nHTEpHET-OMOIMOTEKOM

3.Co3nanue sAIMMKa SJIEKTPOHHOM TIMOYTHI M HACTPOMKAa €ro mapameTpoB.

DopMUPOBAHUE AIPECHON KHUTH.

4.CounanpHple CE€TH. OTHYECKHE HOPMBI KOMMYHuKauuid B HHTepHere.

WNuTepuer-xypHansl u CMU

5.MeTo/1bl CO31aHUS U COIPOBOXKIEHUS CalTa.

B ToM unciie NpakTHYeCKUX 3aHATHI 1

1.ITpaktrueckoe 3aHsTHEe: PaboTa C MOMCKOBBIMH CHUCTEMaMH, JJICKTPOHHOU

noytol. BoO3MOXHOCTH yJOame€HHOro JOCTyna K CETEBhIM pecypcam 1

opranm3anun. O6naunble TexHOIOruH. Mcnonb3oBanue cepucoB Google Docs

U1l COBMECTHOI paboThI ¢ JOKYMEHTaMH.
3.2. Coaeprxanue yyeOHOTro MaTepuaJa: 2/2 OK 01-OK 05,
CereBble 1.ITpumepsl ceTeBbIX HHPOPMAIIMOHHBIX CUCTEM JIJISl pa3JIMYHBIX HAIPaBICHUN OK 09,
HHpopMaLHOHHbIE poeCCUOHATBHONW ~ JEATENHHOCTH (CUCTEMBI OyXTaJdTepCKUX PpacyeToB, K 1.1- TIK 1.4,
CHCTEMBbI Il PA3JIMYHBIX | JUCTAHIIMOHHOTO OOYy4YeHHUS W TECTHUPOBAHMS, CETEBBIX KOH(EpPEHIUH W [IK 2.1-2.7, TIK
HANpaBJIeHUH ($hopyMOB, JIIEKTPOHHOTO TOJIOCOBAHUS U TIP.) 1 3.1
npogeccnoHaIbHOM 2.CrpaBouno-nipaBoBbie cuctemsl (CIIC) B mpodeccuoHanbHON AeITEIbHOCTH [IK 4.2- 11K 4.3
AeSITeJIbHOCTH ¢unancucra. OcHoBHble QyHKIMU U npaBuia pabotsl ¢ CIIC. ITouckoBsie

Bo3moxkHOcTH CIIC. O6paboTka pe3ynbTaToB noucka. Pabora ¢ cogep>kuMbIM

JOKYMEHTOB

B TOM umciie IPAKTHYECKUX 3aAHATHIA 1

14



1.Ilpaktuueckoe 3anstue: Pabora B CIIC «Koncynprant Ilmiocy.
Opranuzanusa noucka HopMaTuBHbIX JOKyMeHTOB B CIIC «KoHcynbTaHT
[Lmrocy. Tlpecca, KHUTH, KOAEKCHI, TyT€BOIUTEIHN

Paznen 4. UndopmManmoHHble CHCTEMbI AaBTOMATH3AIUN OyXTaJITEPCKOro y4era.

14/10

Tema 4.1

TexHoJiorusi paéoTsl ¢
NMPOrpaMMHBIM
olecreyeHneM
aBTOMAaTHU3AIUH
OyXraJTepckKoro yuera

Conep:xanue y4ye0OHOro Mmarepuasa

12/10

1.CpencrtBa aBTOMaTM3anuu MTPO(ECCHOHATLHON JESITEIBHOCTH: 0OIIne
BO3MOKHOCTH U OCOOEHHOCTH OT/AEIbHBIX MPUKIIAJHBIX PEIICHUI.
2.Hactpoiika KOH(UIypaluy MPUKIAJHOTO pPEUIeHUs B COOTBETCTBHU C
poeCCHOHATLHBIMY LIETSIMU U 331a4aMHU.

3.0cHOBHBIE (DYHKIMH, pEXKHUMbI U TpaBuia pabOThl ¢ OyXraaTepcKoi
nporpammoii. KoHTekcTHas moMoIIb, paboTa ¢ JOKyMEHTaIeH.

4.OcHOBHBIC TpaBWia oOecreueHuss WHPOPMAIMOHHONH 0€30MacHOCTH
OyXrajaTrepckoro mporpaMMHOro komiuiekca. CoxpaHeHHe U BOCCTaHOBJICHUE
nH(pOpMaMOHHOM 0a3bl.

B ToM 4uciIe TPAKTHYECKUX 3aAHATHI

10

1.ITpakTHdeckoe 3aHATHE: 3HAKOMCTBO ¢ HWHTepdeiicoM OyXraaTepcKoid
nporpamMbl. Hactpolika KOH(Urypanuu TNPUKIATHOTO  pEHICHUS B
COOTBETCTBUHM C Mpo(ecCHOHATbHBIMU HelsiMH U 3anadamu. OCHOBHBIE
(GyHKIIUH, PEKUMBI U TpaBUIIa pabOTHI C CUCTEMOM. YTIpaBlieHne HOPMAaTUBHO-
cnpaBounori mHpopmanuert (HCU). CoxpaHeHne M BOCCTAHOBJICHUE 0a3bl
TAHHBIX

2.ITpakTuyeckoe 3aHsATHe: BBOI M KOPPEKTHPOBKA CBECHUN 00 OpraHU3aINH
U HACcTpOMKa mapaMeTpoB YUeTHOH NMOoIUTUKU. PaboTta ¢ miaHoMm cuetoB. BBox
OCTaTKOB MO cyeraM. BBox mHdpopmauuu o0 oObekrax ydera. Pabora co
CIPaBOYHHMKAMHU, TOKYMEHTAMH, )KypHAJIaMHU.

3.Ilpaktdeckoe 3austue. OdopmieHue xypHaita (GakTOB XO035SHCTBECHHOU
KU3HU HA OCHOBaHHUH MEPBUYHBIX TOKYMEHTOB.
Pabota ¢ nemo-Bepcueit UC, mpocMoTp W aHAIN3 JOKYMEHTOB, IIPOBOIOK.

OK 01-OK 05,
OK 09,

K 1.1- 11K 1.4,
K 2.1, IIK 3.1
[IK 4.2- 11K 4.3
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4. IlpakTHueckoe 3aHsATHe: Y4eT U aHau3 Oe3HaTMYHBIX U HAIMYHBIX PacueTOB
B OpraHM3allid; B3aUMOpacueThl C KOHTpareHTaMH B OyXraiaTepcKoi
nporpaMMe. AHaJIW3 PErucTpoB Oyxranrepckoro ydera. dopmupoBanue
(UHAHCOBBIX PE3yIBTATOB JIEATEIBHOCTH SKOHOMUYECKOTO CYOBEKTa.

5.I0paktuyeckoe 3aHsitie: (OCHOBHBIE BO3MOXHOCTH W IPUHIIUIIBI
dbopmupoBanus Oyxrantepckuil ((GPMHAHCOBOW) M HAJIOTOBOM OTYETHOCTH B
Oyxrantepckoil mporpamme. CTaHIapTHBIE U PETIIAMEHTHPOBAHHBIC OTYETEHI.
MOHI/ITOpI/IHF U aHaJIn3 HEJICBBIX oKa3aTelie ACATCIIbBHOCTH OpTraHU3alliun C
UCIOJIb30BaHUEM OYXTaITepPCKOM MpOorpaMmbl

CamocrosiTesbHast padoTa 00y4arOLIUMXCs NPH U3yYeHUH pasaena 4

MopnenupoBanue paboThl Oyxraiarepa B YCIOBHO CO3JaHHOM mpeAnpustuu. [loAroToBka TaHHBIX IS
3aroJTHEHUs CIIPAaBOYHUKOB W BBOJa MHGopMamuu o0 oObekTax. Pabora ¢ mepBUYHBIMH JTOKYMEHTaMHU
(monm6op, 06paboTKa, aHAIN3): TUIATEKHOE TIopydeHne, baHkoBckas Bbinmucka, [IKO, PKO, aBaHcoBBIif OTYET,
TOBapHas HakJaJHasl, cueT-(hakTypa, TpeOboBaHNe-HaKIIaqHAasl, pacueTHO-TIJIaTeKHAs! BEAOMOCTb U JIp.
AHanu3 chopMHUPOBAHHBIX CTAHJIAPTHBIX U pErilaMEHTUPOBAHHBIX OTUYETOB: 00OPOTHO-CANIbIOBAs BEJOMOCTb,
KapTOYKH CYETOB, OyXranrepckuii 6ajaHc, oT4eT O (PMHAHCOBBIX pe3yJIbTaTax, HAIOTOBBIE EKIapaliy U JIp.

OK 01-OK 05,
OK 09,

I[IK 1.1-IIK 1.4,
IIK 2.1, TIK 3.1-
3.4

[IK 4.1-TIK 4.7

IIpome:xxyTouHasi arTecTanus (KOHTPOJIbHasA padoTa)

Bcero:

48
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3. YCJIOBUSA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. MarepuajibHO-TEXHHUYECKOE O0ecneyeHrne, He00X0aumMoe 1JIst
OCyIIIeCTBJIEHHsI 00Pa30BaTEJIbHOI0 MPOLECCa MO AMCIUIJINHE

Jlaboparopust «MHbOpMAIIMOHHBIX TEXHOJOTUM B MPOQeCcCHOHATBLHON
JESTETbHOCTH.

OcHoBHOe  OOOpymOBaHME: TMOCAJOYHbIE MeCTa IO  KOJUYECTBY
00y4aromuxcs; CTallMOHAPHBIE TEXHUYECKUE CPEACTBA 00yueHus; pabouee MecTo
MPEToIaBaTelis; J0CKa; WHTEpPaKTUBHAS JOCKA/IKpaH, MPOEKTOP, KOMIBIOTEP C
BBIXOJIOM B ceTb VIHTepHeT; JHIIeH3WOHHBIE 0a3oBble M MpodecCHOHANTbHbIC
KOMITbIOTEPHBIE MPOTPAMMBbI, HEOOXOIUMbBIMU JIJISl BEIEHUS y4€OHO-TIPAKTHYECKON
NEeATEIbHOCTH;, HAIJISAHO-Pa3aTOUYHbIl M  y4eOHO-TIPAKTUYECKUUA MaTepHa;
CpeIICTBa MHOXXHUTEIIbHON TeXHUKH (IPUHTEPHI, CKAaHEPbl, MHOTO()YHKITNOHAIbHBIE
YCTPOMCTBA, KOMMMPOBAJIbHBIC aMMNapaThl).

BcnomorarenbHoe o0opynoBaHue: MOOWUIBHBIE TEXHUYECKHUE CPEICTBa
oOy4eHwus.

[ToMeliieHre i cCaMOCTOSITENIHLHON paOOTHI:

bubnuomeka ¢ yvumanvuwvivm 3anom: OUOAMOTEUHBIN QOH]I.

OcHosHoe 060pydosanue: CielMaIN3NpoBaHHas U yueOHass MeOenb, pabouee
MecTo OubiHnoTekapsi, KommbioTep, MDY, OubOIMoTe4Hash CTOMKA, CTEIUIaXH,
CTeH/Ibl, OMOMMOTEeUHbIN (OHI, TITITA3MEHHAS TAHEIb, KAPTUHBI, TOPTPETHI.

Texnuuecxkue cpedocmea 0OyyeHus: TIEPCOHAIBHBIE KOMIBIOTEPHI (6 MIT.) C
BO3MOYKHOCTBIO MOJKITIOUEHUS K UHPOPMAITMOHHO-TEIEKOMMYHUKAIITMOHHON CEeTH
«aTepHer» u oOecrmedeHHeM JOCTyla B JJIEKTPOHHYIO HWH(GOPMAIIMOHHO-
00pa3oBaTeIbHYIO Cpeny.

Axanemust oOecredueHa HEOOXOIUMBIM KOMIUIEKTOM JIMIIEH3UOHHOIO U
CBOOOJHO PaCIpPOCTPAHSIEMOro MPOrPaMMHOTO oOO€creYeHuss, B TOM YHCIIEC
OTEYECTBEHHOT'O TIPOU3BOICTBA.

o KopnopatuBnas wunpopmaunonnas cucrema «KHUC» ACY VY3
«Universys WS 5».

Ilaxem oghucHvix npoepamm Ha KoMnvrOmMepblL.

o Microsoft Office 2007, 2010, 2016 (Word, Excel, Access, PowerPoint)

o Kaspersky Endpoint Security mms 6usneca Cranmaptabiii 500-999
Node 1 year Educational Renewal License»

06H08]l}l€ﬂ/lble qubopMal/;MOHHble cnpaeovdHble cucmemosl.

o Nudopmarnmonno-npaBoBas cucrema «['apant». — URL:
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http://www.garant.ru

3.2. UudopMmannonHoe odecnevyeHne peajan3auu nMporpaMmmbl

Jlnst peanivzaiu porpamMMbl UCIOJIb3YETCs AJIEKTPOHHAS UH(POPMALIMOHHO-
oOpasoBareiyibHas cpejia ¢ IpeIoCTaBICHUEM MTpaBa OJHOBPEMEHHOIO JOCTYIa HE
MeHee 25 TPOIIEHTOB 00y4aromuxcs K 1udpoBoi (37eKTpoHHOM) Oubiroreke. B
KaueCTBE OCHOBHOM JINTEPATypPhl B AKaJIEMHUH UCIIOJIB3YIOTCS YUCOHUKH, YICOHBIC
noco6ust, npeaycmorpeHusie 1011,

DnekmponHvle 06pazosamenvHvle pecypcyl:

e  DObC «YHuBepcurerckas onbmuorexa OHIaitHy;

e  ObC «lOpaiity;

e KopnoparuBHas wuHpopmannonHas cucrema «KHUC» ACY VY3
«Universys WS 5».

3.2.1 OcHOBHBbIE EYATHBIE U YJIEKTPOHHbIE U3TaAHUSA

1. HdyO6wumna, U. H. MadopmaTrka: nHHOpMaLMOHHBIE PECYPCHI U TEXHOIOTHH
B DKOHOMHUKE, YIIpaBJICHUHU U Ou3Hece : yueoHoe nocooue aiug CI10 / . H. JlyOuna,
C. B. llanoBanosa. — CapatoB : [Ipodo6pazoBanue, 2019. — 170 ¢c. — ISBN 978-
5-4488-0277-5. — TekcT: AAEKTPOHHBIN // DIEKTPOHHBIM pecypc IudpoBoi
obopazoBarensHoil cpenbl  CIIO PROFoGpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/84677

2. llernmuna E. M. UHdopmanrioHHble TEXHOJIOTHH B MPOQeCcCHOHATBHON
nestenbHOCTH : yaeOHoe mocodue nist CI1O / E. M. Tletnuna, A. B. 'opbayeB. —
Caparos: Ilpodobpazosanue, 2021. — 111 ¢c. — ISBN 978-5-4488-1113-5. —
TekcT : 3eKTPOHHBIN // DNEeKTPOHHBINA pecypc HudPOBOil 00pa3zoBaTEIbHON Cpeabl
CIIO PROFoGpa3opanue : [caiit]. — URL.: https://profspo.ru/books/104886.html

3. ®unumonoBa, E.B. MHpopmanmoHHbie TEXHOIOTHH B TIPO(HECCUOHATHLHOM
nestenbHOCTH: YueOHuK 115 CITIO/ dunmumonosa E.B. — Mocksa : KaoPyc, 2021.
— 482 ¢. — ISBN 978-5-406-03029-5. — TekcT : 37eKTpOHHBIN // DIEKTPOHHBIH
pecypc: [caiit]. — URL: https://book.ru/book/936307.

3.2.2. JIonoJTHUTEIbHbI€ HCTOYHUKH

1. Koncturynus Poccuiickoit denepaiumu.

2. T'paxmanckuii  komekc Poccuiickoit @Depepammm  (IedcTBYIOMAs
penaKius).

3. Hamnorossiii kogekc Poccuiickoit @eneparuu (IeHCTBYOMAs PEIAKIIHS).
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http://www.garant.ru/
https://profspo.ru/books/84677
https://profspo.ru/books/104886.html

4. Tpynosoii kogekc Poccutickoit @enepanuu (AecTBYIOMIAs pelaKIus).

5. ®enepanbHblii 3ak0H 0T 27.07.2006 N 149-D3 (neiicTByroIIas peIaKiys)
"O06 undopmaiuu, THPOPMAITMOHHBIX TEXHOJIOTHAX U O 3alllUTe UHpOopMaIuu'.

6. ®denepanbHblii 3akoH 0T 27.07.2006 N 152-D3 (neicTByromas peaakiius)
«O mepCcoHANBHBIX TAHHBIXY.

7. ®enepanbubiii 3akoH 0T 06.12.2011 N 402-D3 «O OyxraiTepckoM y4eTe»
(me¥cTByIOIIAS PEIAKIUSA).

8. Ilpuka3z Munduna PO ot 31.10.2000 N 941 «OO0 yTBEp>KIeHUH IJIaHA
CUETOB OYXTaJlTepCKOro ydera (PUHAHCOBO-XO3SUCTBEHHOW JIESITEIIbHOCTH
OpraHu3aliii U UHCTPYKIMU 10 €T0 MPUMEHEHHIO» (IEeHCTBYIOIIAs PEIAKIus).

9. [Ipukaz Munduna Poccuu ot 06.10.2008 NelO6H "OO6 yTBepkaeHUU
noJIo)KeHUH 1o  Oyxranrepckomy yuery" (Bmecte c¢ "[lomokeHueM 1o
Oyxranrepckomy yuery "YderHas mnonutuka opranuzauuu” (IIBY 1/2008)
(me¥cTByIOIIAs pEIAKIUSA).

10. Ilpukaz Munduna Poccum ot 29.07.1998 N 34m (meiicTByromias
penakius) «O6 yrBepxkaeHun [lomoxkeHus: 1Mo BeICHUIO OyXTajlTepCKOro ydera u
OyxraiaTepckoi oTueTHOCTH B Poccuiickoit deneparum.

11. Ilpukaz Munduna PD ot 06.07.1999 Ned43n "OO yTBepKaeHUU
[Tonoxxenus no Oyxranrepckomy yuery "byxranrepckas OT4€THOCTh OpraHu3aru”
(ITbY 4/99) " (B neiicTByIOIIEH pEeNAKITIN).

12. Ykazanmne banka Poccun ot 11.03.2014 Ne3210-Y "O mopsiake BeIeHHS
KAaCCOBBIX OIlepanuil IOPUINIECKUMU JUIAMU U YIPOIICHHOM TMOPSAKE BEICHUS
KAaCCOBBIX ONEpavii WHIWBHAYATbHBIMH TPEANPUHUMATEIIIMA W CYOBEKTaMHU
MaJjIoro MpeaIpuHUMATENbCTBA " (B IEHCTBYIOMIEH PETAKITIN ).

13. Enunoe OKHO JocTyna K oOpa3oBaTeIbHBIM  pecypcam
http://window.edu.ru/

14. ®denepanbHbIi optan «Poccuiickoe obpazosanuey. http://www.edu.ru

15. Pabora B Excel ¢ dQopmynamu w  TabnmmamMu  JaHHBIX
https://exceltable.com

16. DxoHomuKo-mpaBoBas 6ubaroTeka http://www.vuzlib.net

17. CnpaBo4HO-TIpaBOBas cucrema «KoHcynbTaHT [Tmroc»
http://www.consultant.ru

18. -CnpaBouno-npaBoBas cuctema «I"apant» http://www.garant.ru

19. OunmaneHsiii caiit MunucrepcTBa ¢puHancoB Poccuiickoit @eneparuu
http://www.minfin.ru

20. OdunmanbHeIif cauT denepanbHOM HaJIOTOBOM CITY>KOBI
http://www.nalog.ru
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21. 1C:Ilpeanpusatue 8 wuepe3 HWHTepHeT nans ydueOHBIX 3aBelECHUM
https://edu.1cfresh.com

22. ndopmarnmonnsie matepuansl 1C https://v8.1C.ru

23. -Nudopmarnmonnas cucrema 1C:UTC https://its.1c.ru/

24. Metoanyeckue marepuansl o koHpuryparusm 1C https://docplayer.ru

25. Marepuais! u Buaeoypoku no 1Chttps://xypcebi-nio-1c.pd

26. Odunmanehslii caiit [lencnonnoro gouma Poccun http://www.pfrf.ru/

27. OdpunmanbHeiii caidT @oHga conuabHOTO cTpaxoBanus http://fss.ru/

28. Odunnanbhplii calT @oHa 0013aTETLHOT0 MEUITMHCKOTO CTPaXOBaHUS
http://www.ffoms.ru/

29. Odpunnaneupiii caiit LlenTpanbHoro banka Poccuiickoii deneparuu
http://www.cbr.ru/

30. byxranrepckuii (QUHAHCOBBIM y4yeT: Yy4eOHUK JJIsI CpPEIHEro
npodeccuonansHoro oobpaszoBanus / JI. B. byxapeBa [u ap.]; mox penakuuei
N. M. Imutpuesoii, B. b. Manunkoii, 0. K. Xapako3. — 4-e uzn., mepepad. u
non. — Mocksa : U3natensctBo FOpaiit, 2020. — 490 ¢. — (IIpodeccronaibHoe
obpazoBanue). — ISBN 978-5-534-13041-6. — Tekct : D2JIEKTpOHHBIN //
O6pazoBatenbHas aTdopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/448765

31. Imutpuena, 1. M. Byxranrepckuii y4er : y4ueOHUK M HPAKTHUKYM JJIst
cpennero mnpodeccuoHanbHOro obpaszoBanusi/ W. M. JImutpueBa. — 6-¢ wu3m.,
nepepadb. m gon. — Mocksa: WzmarensctBo FOpaiit, 2020. — 319 c¢. —
(ITpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-13850-4. — Teker :
anekTpoHHbi  //  OOpazoBarenbHas  miarpopma  FOpaiit  [caiiT]. —
URL: https://urait.ru/bcode/467050

32. Kocunenko H. C. MapopMaIimoHHbIE TEXHOJIOTUN B MPO(PECCHOHATBHON
nesitenbHOCTH : yuebHoe nocoobue ans CIIO / H. C. Kocunenko, U. I'. ®puzen. —
2-¢ u3n. — Capatos : [Ipodobpazosanue, Aii [lu Op Meaua, 2018. — 308 ¢. —
ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — Tekct : 2JIEKTPOHHBIA //
ONeKTpOHHBIM  pecypc  1uudpoBoit  oOpazoBatenbHOM  cpeapl  CIIO
PROFoGpa3oanue : [caiit]. — URL.: https://profspo.ru/books/76992.html

33. MuxeeBa, E.B. MndopmarmionHbie TEXHOJIOTHHA B MPOQECCHOHATBHON
nestenbHoCcTH: yueOHoe nocodue it CI1O / E.B.Muxeesa, O.1.TutoBa — MockBa
: Axagemus, 2019. — 416¢c. — ISBN: 978-5-4468-8202-1. TekcT: 37eKTpOHHBIM
//DnexTponHbIi pecypc: [cait]. — URL: https://obuchalka.org/20191229117066/
informacionnie-tehnologii-v-professionalnoi-deyatelnosti-miheeva-e-v-titova-o-i-
2019.html
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https://obuchalka.org/20191229117066/%20informacionnie-tehnologii-v-professionalnoi-deyatelnosti-miheeva-e-v-titova-o-i-2019.html

34. Muxeesa, E.B. Ilpaktukym no HHPOPMAIMOHHBIM TEXHOJOTHSIM B
npodeccuoHabHON AesaTenbHocTH: yueoHoe nocodue pis CITIO / E. B. Muxeesa,
O. U. Turoaa. - 2-e u3x., crep. - Mocksa : Akagemus, 2018. — 288 ¢. — ISBN 978-
5-4468-6563-5 Tekct: 37MeKTpOHHBINM //DneKTpoHHBIM pecypc: [caiT]. — URL:
https://academia-library.ru/catalogue/4831/344884/

35. IlerpoBa, A. I. IlpakTHueckue OCHOBBI OyXTraJTEpCKOro ydera
UMYyIecTBa opranu3anuu : yueoHoe nocoodue it CI10/ A. I'. IlerpoBa. — Capatos
: [IpocdoOpazoranue, At [Tu Ap Meaua, 2020. — 162 ¢. — ISBN 978-5-4488-0392-
5, 978-5-4497-0372-9. — TekcT : 2JIeKTPOHHBIN // DIEKTPOHHBIN pecypc 1udpoBoi
obpazoBatensHoit cpenbl  CIIO  PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/90002.html

36. Ilpokonwena, 0. B. Byxrantepckuil yuetr u aHanus : yueOHoe mocodue
st CITO / 1O. B. TIpokonseBa. — Capatos : [Ipodobpa3zoBanue, At [Iu Ap Menua,
2020. — 268 c. — ISBN 978-5-4488-0336-9, 978-5-4497-0404-7. — Tekcr :
AJIIEKTPOHHBIN // DIEKTPOHHBINA pecypc mudpoBor obpazoBatenbHon cpeast CITO
PROFo6pa3zoBanue : [caiiT]. — URL: https://profspo.ru/books/90197.html

37. MenbnukoB, B.I1. Uudopmanumonnas OezonacHocTh: yueOHuK / B.IL.
MenbnukoB, A.M. Kynpusuos, T.}O. Bacunbesa; nox pen. B.II. MenbHukoBa. —
Mocksa : KHOPVYC, 2017. — 372 ¢. — ISBN 978-5-406-04906-8 — TexkcT :
SJIEKTPOHHBIA // DnexkTpoHHbli pecypc: [cait]. URL:https://www.academia-
moscow.ru/ftp_share/_books/fragments/fragment_ 17644.pdf

38. CasenneB, A. . KommenTtapuii k denepaibHOMY 3aKOHY OT 27 WO
2006 1. Ne 149-03 "O6 unpopmanuu,uHGOPMAIMOHHBIX TEXHOJOTUAX U 3allUTe
uHpopmanuu" (nocrareitnsiit) / A.M.CaBenseB - Mocksa : Craryt, 2015. - 320 c.
ISBN  978-5-8354-1150-4. -  Tekct : omektpoHnsei. -  URL:
https://znanium.com/catalog/product/528227

21


https://academia-library.ru/catalogue/4831/344884/
https://www.academia-moscow.ru/
https://www.academia-moscow.ru/

4. KOHTPO.Ib 1 OIEHKA PE3YJIbTATOB
OCBOEHUSA YYEBHOU JTUCIIUIIJIMHbI

Pe3yabTaTnl 00yyeHus

Kpurepum ouenkn

MeToanI OlIEHKH

3HATh:

- OCHOBHBIE UCTOYHHUKH WH(POPMAIHU
U pecypchl JUis peUieHHs 3ajgad |
npobieM B npodeccHoHaTbHON
TeSTeTbHOCTH;

- QITOPUTMBI U METOMBI BBITTOTHEHUS
3amaqn, paboThl;

- TIOPAOK OIEHKA Pe3yibTaToB
penieHus 3anad npodeccrnoHalbHON
JeSTEeTbHOCTH;

- HOMEHKJIaTypa WH(POPMAIMOHHBIX
WUCTOYHHUKOB,  TIPUMCHSIEMBIX B
poheCCHOHATLHOMN IeATEILHOCTH;

- MIPUEMBI CTPYKTYypUPOBAHHUS
uH(pOpMaINH;

- (hopmar odopmiieHUsT pe3yIbTATOB
MOUCKa UHPOPMALIUY;

- OCHOBHBIE  METOIBI coopa,
00paboOTKH, XpaHEHUs, Mepeaayu U
HaAKOTUICHHUS WHPOPMAIINH;

- TIpaBHJIa OPOPMIICHHS TOKYMEHTOB
Y TIOCTPOCHUS YCTHBIX COOOIICHHIA;

- COBpEMEHHAass  HayyHas |
npodeccuoHanbHas TEPMUHOJIOTHS,
-TIOHSATHUS uHPOPMAITMOHHON
TEXHOJIOTHH, uHPOPMAITMOHHON
CHCTEMBI;

- KJIaccupuKams u

MH(OPMALIMOHHBIX CUCTEM;

coCTaB

- TEXHHYECKOE W TMPOrpaMMHOE
obecrieyeHne MH(POPMALIMOHHBIX
TEXHOJIOTHI;

- NPUHLUIBI U CHOCOOBI 3aIlUTHI
uHbopManuu B HH(OPMAIIMOHHBIX
cHCTeMax;

- Ha3HaYeHWE W  NPUHIHIBI
UCTIOJIB30BAHUSI ~ CHUCTEMHOTO U

MIPUKJIATHOTO MIPOrPaMMHOTO

OrneHka «OTJINYHOY
BBICTABIISIETCS
oOydJaromemMycsi, €cid OH

IyOOKO W TMPOYHO YCBOWUI

IIPOrpaMMHBIM  MaTepuall
Kypca, HCYEPIIBIBAIOLIE,
NIOCJIEI0BATENbHO, YETKO U
JIOTUYECKH CTPOHMHO  €ro
U3JIaraeT, yMeeT TECHO
YBSI3BIBaTH  TEOPHIO C
MPaKTUKOM, ¢BOOOIHO

CHpaBIISIETCs € 3ala4aMU U
BOIIpOCaMH, HE

3aTPYIHSIETCA C OTBETAMH

npu BUJONU3MCHCHUH
3aJaHuM, MIPABUIILHO
000CHOBBIBAET  MPUHSTHIC
pelIeHHUS;

OIICHKA «XOPOIIIO»
BBICTaBIISICTCS
oOydJaromemMycsi, €cid OH
TBEpJO 3HAET MaTepual
Kypca, TpamMOTHO U O

CYILIECTBY H3JIaraeT €ro, He
I[OHYCKEUI CYH_IGCTBGHHBIX
HETOYHOCTEH B OTBETC Ha
BOIIPOC, MIPaBUILHO
MPUMEHSET TEOPETUUYCCKUE
MOJIOXKEHUS TIPU PEIICHUH
MPaKTUYECKUX BOIPOCOB U
3a1a4;

OLIEHKAa
«yIOBIETBOPUTEIHLHO»

BBICTaBJISICTCS
oOydJaromemMycsi, €cid OH
UMEeT  3HaHHUS  TOJBKO

OCHOBHOI'o mMar€puajia, HO

[IpoBenenue
(bpoHTaTIBHOTO OTIpoca
TectupoBanue Mo temam
Kypca

Brimonnenne um 3ammura
pedeparoB, mpe3eHTanu
Onenka pE3yIBTaTOB
BHEAYJIUTOPHOMN
CaMOCTOSITEJIBHOU
paboTsl

DKcnepTHOE
HAOJIFOZEHUE W OILEHKa
JeATETbHOCTH
o0yJarmuxcs
BBITIOJIHGHUM U 3aIUTE

pu

pe3yIbTaToB
MPAKTUYECKUX 3aHATHH.
[TpomexxyTouHas
aTTecTauus
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obecrieyeHuss B MpoecCHOHATbHON

NeSATeIbHOCTH;
- OCHOBHBIE HOHSATHS
aBTOMAaTH3MPOBAHHOM  00pabOTKH
nH(popManuu;

- TEXHOJIOTUS CO3aHMs U 00pabOTKU
TEKCTOBOM, YHCIIOBOM, TpauiecKoit
nH(popManuu; MTOPSIIOK
BBICTpanBaHUs MIPC3CHTALIUU;
-OCHOBHBIC KOMITOHEHTbBI
KOMIIbKOTCPHBIX C€T€I>'I, opraHu3anus
MEXKCETEBOI'0 B3aUMOACUCTBUS;

- TEXHOJIOTHUS MOMCKa HHPOpPMaIUU B
cetu MHTEpHET.

- nenoBast 3JIEeKTPOHHAs u
TeneoHHas KOMMYHUKAIUY;

- CeTeBbIe uH(pOpMallMOHHbIE

CHUCTCEMBI JIIsL PA3INIHBIX

HampaBlIeHUd  npodeccHoHaNIbHOM
NeSATeIbHOCTH;

- uHTepdeiic IIPaBOBBIX
UHQOPMAIIMOHHBIX ~ CHCTEM  JUIA

IMOMCKa HOPMATHUBHBIX JOKYMCHTOB,

HE YCBOWJI €ro JeTalei,
JIOTTYCKaeT HETOYHOCTH,
HEJ0CTAaTOYHO IpaBUJIbHbBIE
(bopMyITMPOBKH, HAPYLICHUS
JIOTUYECKON
MOCIIEI0BATEIbHOCTH B
U3JI0)KEHUU TPOrPAMMHOTO
MaTepua’a, UCIBITHIBAET
3aTpyIHEHUs npu
BBITIOJIHEHUH MPAKTUUECKUX
3a/1a4;

OLICHKA
«HEYAOBJIETBOPUTEIHHO»
BBICTABIISIETCS
obOyyJaromemycs,
HE

KOTOPBIi
3HAeT 3HAYUTEIBHOU
4acTH IPOrPaMMHOTO
MaTepuarna, JOITyCKaeT
CYILIECTBEHHBIE OIIMOKH,
HEYBEPEHHO, C OOJBIITUMHU
3aTpyQHEHUAMU pemaer
MpaKTUYECKHE 3aJaud WIIHU

HEC CHOpaBJIsACTCAd C HHMHU

- TIPABOBBIE ACTIEKTHI UCIIOJIB30BAHUS | CAMOCTOSTEIHHO.

MHGOPMALIMOHHBIX TEXHOJOTUH H

MPOrPaMMHOTO OOECTICUCHUSI.

- COBPEMEHHOE CIIELUAIN3UPOBAHHOE

nporpaMMHOe  o0ecriedeHue U

METO/IbI €r0 HACTPOUKHU;

- CTPYKTypa uHTepdeiica

COBPEMEHHOTO OyXrajrepckoro

POrPaMMHOTO 0OecreueHust

Ymersn: Onenka «OTJINYHO»- | DKCIIEPTHOE

C paciosHaBaTh,  AHAIM3MPOBATH riryookoe YCBOCHHE | HAOMIOZACHUE U OLEHKA
3aa4y WM TPOGIEMy | BUIEIATS ¢& | IPOTPAMMHOTO  MaTephaia | AATeNbHOCTH
COCTABHBIE TACTH: JUCLUIUIMHBL, BJIaJICHUE | 00yUarOIIUXCsl npu
- ompeseNsTH STambl pemierus u | PASHOCTOPOHHMMI BBIIIOJIHEHUM M 3aIlUTe
CIIOCOBEI permeHus sagauy; | HABBIKAMH M TMPHUEMaMHU | PE3yIbTaToB )
0GOCHOBBIBAT BHIGOP PEIICHIS BBINOJIHEHUS] TPAKTUYECKUX | MPAKTHUECKUX 3aHATHH.

- COCTAaBIIATH U PEaNM30BBIBATH ILTaH | Sonad,  YMCHHC - TCCHO OnermBaruo
JeWCTBUS, ONPEIeNsATh HEOOXOMbIe yB’I%IBaTIz Teopuio  C | obssaTenbHOMY
PECYPCEL; NPaKTUKOM, NPaBUJIBHO | MOAJICKAT BCE 3a4YETHHIC
- OUCHMBATH DE3YNBTAT  CBOHX 00OCHOBBIBaTh  NPHUHATHIEC | IPAKTHUYECKUE PAOOTHI IO
CHCTBHIL: peLeHwMs. ITpoBepka | Temam U pasjenam.

IMPAaBUJIBHOCTU BBIIIOJTHCHHA
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- ONpeNeNsaTh 3aJaud Ui IOHCKa
uH(pOpMaINH;

- OTIpeNeNsTh HE00XOAUMBIE
MCTOYHUKU MH(POPMALINY;

- CTPYKTYpHpPOBaTh  IOJIy4aeMYIO
nH(pOpMaIKIO; BBIACIATh HambOOJee
3HaYMMOE B MTEpEeYHE WHPOPMAIIHH;

- OILICHUBATh NPaKTUIECKYIO
3HaYMMOCTb PE3y/IbTAaTOB ITOKCKA;

- 0OpPMIISTH PE3yIbTATHI IOMCKA,

- HaxoAMTh M  HCIOJB30BATh
uHpopmanuio Uit 3eKTUBHOTO
BBITTOJTHEHUS poeCCHOHATEHBIX
3a/1ad, po¢eCCHOHATBHOTO "
JMYHOCTHOTO pa3BUTHS,
OCYIIECTBIICHHS CaMOOOpa30BAHNUS;

- o0pabarbiBaTh  TEKCTOBYIO H
TaObIUYHYIO HH(OPMAIIHIO;

- UCTIOJIb30BATh MEXAaHU3MBI CO3aHHUs

U 00paboOTKH TEeKCTa, O(POPMICHHS

JOKYMEHTAII! o
po¢eCCHOHAIPHON TEMAaTHKE;

- HCIIOJIb30BaTh JIEKTPOHHBIC
TaOauIel Il (UHAHCOBBIX U

AKOHOMHUYECKHUX PacyeToB, 00pabOTKH
OONBIIMX MacCUBOB HH(OpMaIuy,
aHanm3a (MHAHCOBBIX JTAHHBIX.

- UCIIOJIb30BaTh JIENIOBYIO Irpaduky u
MyJIbTUMENA HHPOpMAIIHIO,
CO3lIaBaTh MMPE3CHTAIINY;

- YUTATh (MHTEPIIPETUPOBATH )
CTIEIMATM3UPOBAHHOTO

obOecreyeHus,

uHTepdeiic
IPOTPaMMHOTO
HaXOJIUTh KOHTEKCTHYIO IIOMOIIIb,
paboTaTh ¢ TOKyMEHTaIueH;

- TOpUMEHATh  CTaHAAPTHOE W
CHEIMAM3UPOBAHHOE TPOrPaMMHOE
obecrieuenue st coopa, XpaHEHUS U
00paboTKu uHpopmaruu B
COOTBETCTBUH C U3y4aeMbIMHU
npoheCCHOHATTLHBIMU MOIYJISIMU;

- pabortath c MMOMCKOBBIMU

CUCTEMaMHU, JIEKTPOHHOU ITOYTOM;

NPAKTUYECKUX 3aaHuH,
pacyeToB U OCYILECTBIICHUS
HEOOXOMMMBIX  JIEHCTBHIA:
85% - 100%

O1ieHKa «XOpOIIO»- TBEPI0E
3HaHUE Marepuaia
JTUCIUIUIMHBI, TMPaBUIbHOE

IIPUMEHEHUE TEOpUU IIPHU

pCHICHUN MPAKTUYCCKUX
BOIIPOCOB 51 3a7laHU,
BJIaaACHHUC HGOGXO,Z[I/IMBIMI/I

HaBbIKaMU W IpUEMaMHU HX

BBITIOJTHEHHS. [TpoBepka
MPaBUILHOCTH BBITIOTHEHUS
MPAKTUYECKUX 3aJIaHuM,
pacyeToB M OCYIIECTBICHHS
HEOOXOMMMBIX  JIEHCTBHIA:
70%-84%

Orenka

«yIIOBJIETBOPUTEIILHO»-
YCBOCHHE TOJILKO
OCHOBHOTO Marepuana, 0e3
ydeTa

JleTalield, 3aTpyAHEHUs TpHU

ocoOeHHOCTEH H

BBITTOJIHEHUH TPAKTHYECKUX
3aJIaHui, HETOYHOCTH,
HEIOCTaTOYHO NpPaBUIIbHbIC
dopmymupoBku. IIposepka

IMPAaBUJIBHOCTU BBIIIOJTHCHHA

MPAKTUYECKUX 3aJIaHuM,
pacyeToB M OCYIIECTBICHHS
HEOOXOINMBIX  JOEUCTBUH:
51%-69%

Or1enka

«HEYJIOBJIETBOPUTEIHLHO»
HE3HAHUE 3HAYUTEIbHON
4acTu MPOTPAMMHOTI0
Marepuayia, CyIIECTBEHHBIE
OomMOKH, HEYBEPEHHOE, C
OOJIBITUMHU  3aTPYAHCHUSIMU
BBITIOJIHEHUE MPAKTUYECKUX
3aJaHuii; MeHeee, 4YeM Ha

50%

Onenka pE3yJIBTaTOB
BHEAYJIUTOPHON
CaMOCTOSTEIIbHOU
paboThI

[TpomexxyTouHas

aTTecTanus
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—  WCMONB30BaTh  BO3MOXHOCTH
YIAIEHHOTO JOCTylla K CETEBBIM
pecypcam opraHu3anuu, OOJauHbIE
TEXHOJIOTUH;

- Ucronb30Bath cepBuchkl Google Docs
TUTS COBMECTHOM paboTsl c
JIOKYMEHTaMH,

- UCTIOJIh30BATh CETEBbIC
WH()OPMALIMOHHBIE  CHUCTEMBI  JUIS
pa3IMYHBIX HaTpaBIICHUH
npoeccroHaABHOM IeSATEbHOCTH;

- TPHUMEHATh METOJAbl M CpElCTBa
3aIUTHl HHGOPMAITUH;

- TPaMOTHO W apryMEHTHPOBAHO
u3jaraTh CBOM MBICIM W MHEHWUS,
BECTH JICJIOBBIE Oece/bl, B TOM YHCIIe
CpeACTBaMHU DJIEKTPOHHOH IOYTHI U
TeneOHHON KOMMYHUKAIIUH;

- YMETh BBICTPanBaTh
B3aMMOOTHOIIEHUS C 00 yJaIOIUMHUCH,
MpernojaBaTeNisiMid,  COTPYIHUKAMH
00pa3zoBaTeNbHON OpTaHU3aINH;

- paboTaTh B TPyIIE NMPH PEIICHUH
CUTYaIlMOHHBIX 3aJlaHuH, npu
BBITTOJIHEHUH TPYIIIIOBBIX ITPOEKTOB;

- OOBEKTHBHO AaHAJIM3UPOBATh W
OILICHUBATh PE3yJIbTaThl COOCTBEHHOM
paboTsI;

-  TpOSBIATH HWHUIMATHBHOCTH B

rporecce OCBOCHMUS
npodeccuoHaNbHOM e TEIbHOCTH.
- C MIOMOIIbIO MPaBOBBIX
MH(OPMALIMOHHBIX CUCTEM
OpPUEHTUPOBATHCS B
3aKOHO/IATEIbHBIX u WHBIX

HOPMATUBHBIX IMPpaBOBLIX aKTax,
pErIaMEeHTHPYIONUX OyXTaITepPCKYIO
NeSTeNbHOCTh; pa3nuyarbh (HOpMBbI
OyXTalTepCKON JOKYMECHTAIINH;

- IMPUMCHAITH CTaHAapTHOC n
CTICIMAM3UPOBAHHOE TPOTPAMMHOE
obecrieyeHne ISt XpaHEeHHUS,
00paboOTKH 1 aHAJIM3a OyXTalITepCKOU
uHpOpMAllUM B COOTBETCTBHHU C
M3y4aeMbIMU  TPO(eCcCHOHATHHBIMH
MOJYJISIMU;
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— g GOopMUPOBAaHUA M y4yeTa

MEPBUYHBIX  JOKYMEHTOB; TUIst
odopmiieHus MJIATEKHBIX
JTOKYMEHTOB;

— TMpOCMaTpUBaTh U aHAJIM3UPOBATH
OyXrajaTepckue MPOBOJKU IO yYeTy
KacCOBBIX OMepanuid, MO0 YYeTy
JICHEXKHBIX CPEICTB Ha PaCUETHBIX
cyerax, IO Yy4YeTy aKkTUBOB U
UCTOYHHUKOB AKTUBOB OpraHH3alllu;
[0 HAYUCIIEHUI0O U TEPEeYHCICHUIO
CYMM HaJIOTOB U cOOpOB;

— MpocMaTpuBaTh M aHAJIU3UPOBATH
perucTpbl ydera, cpOpMUPOBaHHBIE
OyXraaTepcKuM IIPOrpaMMHBIM
oOecIeueHnEM;

- NpocMaTpuBaTh M aHAIM3UPOBATH
IUTaH CYETOB OYyXTaJTEepCKOro y4era
(hMHAHCOBO-X035HCTBEHHON
NesITeIbHOCTH OpraHu3alui;

- HUCHOJB30BaThb  BO3MOXHOCTH
CHeIHaTU3UPOBAHHOTO
MpOrpaMMHOTO  oOecrieueHus 1o
GOpMHUpPOBaHHIO W TPOCMOTPY
OyxranTepckoun (puHaHCOBOIT)
OTYETHOCTH; TO (HOPMHUPOBAHHUIO H
MIPOCMOTPY HAJOrOBBIX JEKJIApaLUi
10 HAJIoTaM M cOopaM B OIOJIKET.
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